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Proctors use Testing Sessions to administer CASAS eTests. CASAS provides each program with a set of
testing sessions to administer tests to ESL or ABE students throughout the year. These testing sessions can be
used with a group of test takers who may be at different levels. The most commonly used testing sessions are
called “Intake: Pretest with Locator” and Progress: Post-test.” ABE (Adult Basic Education)/ ASE (Adult
Secondary Education) testing sessions deliver a reading and math test. ESL (English as a Second Language)/
ELL (English Language Learners) deliver a reading and a listening test. These testing sessions can be edited to
best meet the needs of your program.

Each site in your program’s eTests account will require a separate set of testing sessions. This is to ensure
proper data management and to help protect test security. CASAS will setup one site and one set of testing
sessions for your new eTests account. If you are only using one site, you may edit the name of this initial site to
reflect your program’s proper site name.

Testing sessions must be replicated in TOPSpro Enterprise. This is a way to add a set of testing sessions for a
new site, or to “roll-over” testing sessions at the start of the new program year on July 15,

To replicate testing sessions for a new site:
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To replicate testing sessions for the new program year:

Following the same steps as above — select replicate testing sessions into the new program year.
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Your data manager or testing coordinator should replicate testing sessions for the new program year after all
testing has concluded for the school year.

Editing Testing Sessions

Coordinators may edit the testing sessions in your program’s eTests account in eTests. Your program may
want to edit the type of demographic information collected from each test taker or the type of test administered
to each student.

To edit student demographics collected in eTests:
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Select Data to review the demographics collected from each test taker. Add variables from the list on the left to
the right side so they will be collected of all students.

Student Info includes the test taker name and unique id. Each test taker must have a Student ID to complete a
CASAS eTest. Your program must determine what unique ID to use with each test taker. It can be any
alphanumeric combination. The Student ID must remain the same for each student year after year.
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