Placing a CASAS Online Order

Do you have a CASAS website account?

To access online ordering and certain other areas of the CASAS website, you must first create a website user account.
e If you do not have a CASAS website user account, follow the instructions below.

e If you already have an account, skip to the next section, “How to Order Online”.

How to create a CASAS website user account

Click on “Create Account” on the top of the screen.
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You will now be at the “Create Account” screen. Fill in the
fields. Fields marked with a % are required and must be
filled in.

Contim Password

After completing the “Create Account” form you will e
receive a confirmation email. oy
e You must verify the email address by clicking the ASAS
Iink in the email. Thank you for registering on the CASAS Website.
° Sometimes the email is Sent to a Spam folder' Or ;eef:sr:zﬁ:kc;lr;lﬁr?klr;g:::muslverlryyouremall address to confirm your account. To confirm your registration,
you have entered your email addreSS incorrectly. https://www. casas org/ActivateUser aspx%id=28¢14535-6a32-6bb5-80b6-£100000320da
. . . Note your account information below. Keep this information for future reference.
Check for these issues if you are having problems. o

Agency/Organization: DELTA COUNTY ADULT LITERACY PROGRAM
Usemame: jaskinners3@gmail.com

e Once your site account is created, go to the
homepage (www.casas.org) and log in.

e Your name appearing at the top shows you have an
account and are logged in.




How to Order Online

Are you logged in? To place an online order you must be
logged in.

If you are not logged in, your name will not be visible on
the top line of the page and the line will read “Login” and
“Create Account”.
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If you are logged in, the word “Welcome” and your name
will be visible.
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Click on “Order” in the upper right of the page.
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Clicking on the “Order” button takes you to the Product
Overviews page. Here, you can Search by Purpose, Skill
Area, Level, or Test Series by clicking on the large square
buttons. There are also direct links to Order eTests or
Answer Sheets.

—

Home  Product Overviews

Education Providers  Workforce B ind Indust social

Training and Support

Search by
Purpose

Getting Started with CASAS

Complete training - Leam how to administer CASAS tests, interpret test results, and use curriculum support materials to enhance
instructon with CASAS fraining. (Training is required before you can order and administer most CASAS assessments.)

Choose the assessment - Determine which CAS
Getermining which materials to order

S if you need help

ents match your students’ goals.




Click on the link for the Assessment or Product of your
choice.

& Cart (0) | Total US$0.00

Appraisals Eederal Bureau of Prisons
SearCh by Answer Sheets Life and Work Reading
Test Series Beginning Literacy Reading Life and Work Listening
CASAS-CAHSEE R Tests Life Skills Math
Citizenship NEDP - National External Diploma

Program
* Citizenship Interview Test (CIT

* Reading for Citizenship
* Government & History for Citizenship

Secondary Level Assessment

Spanish Assessment

Emplovability Reading Special Needs and POWER

Employability Math Workplace Math

Pre-employment / Work Maturity Checklists  Workolace Reading

and Worksite Ratings

Workplace Speaking

Eunctional Writing Workforce Skills Cerification
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In the box outlined in blue, type the number of products*
you would like to order and click “Add to Cart”. For
Packages you can use the “click for details” link to see a
complete list of products.

*You must type a number in the box to order a product.
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Click on the Cart link to proceed to Check-out.

You must be logged in to add products to the cart.
Click Cart to proceed to Check-out.

) | Total US$75.00

You are now on the View Cart page, from here you can:
e Continue Shopping

Please do NOT use the browser’s back button.

Continue Shopping from Test Series Page

* Modify the Quantity it s T [l we -
e Remove the product
e Continue to Checkout SRS -
Checkout Remove All
Use the links and buttons for the above functions. Do
NOT use your browser’s back button or you will interrupt
the ordering process.
The “Check Out” button brings you to the Billing and
Shipping Address page. Bill To Ship To
CompanyName® | CASAS Company Name * | CASAS
Some of the information about your Agency might be Name * | BERENICE WEBER Name * [BERENICE WEBER
already filled-in for you, but you can modify this Addres" | 5151 MURPHY CANYON RD AAUERE" 6151 MURPHY CANYON RD
information.
If the billing and shipping addresses are the same, you Giv* [SAN DIEGO CiY* | SANDIEGO
can click on “Ship to Billing Address” to automatically fill e | CaRads [z] suepro [oorie 8]
in the shipping information on the right side of the page. oy o [=] (‘ — ]
ZpPostal Code* 92123 ZipPostal Code * | 92123
If the shipping address is different from the billing Phone * (8562922900 Phone | 5562922900
address, fill in the “Ship to” fields with the required "E NG

information.

Click “Continue” to proceed.

bweber@casas.org bwabar@casas org

Continue




You can preview all your order information before Placing
your Order.

Review your Bill To and Ship to Name and Address

If you have a Purchase Order, please enter it in the field.
Enter your Training Information in the field.

Review the list of products that you are ordering.

Scroll down to choose your Shipping and Payment
methods.

Please complete all fields, or your order may be delayed.
In the Training Information field, please include

Name of person trained, date of training, and name of trainer or online course

Bill To ship To
CASAS SAS
BERENICE WEBER BERENICE WEBER

5151 MURPHY CANYON RD 5151 MURPHY CANYON RD
SAN DIEGO, CA SAN DIEGO, CA

us us

92123 92123

CASAS

Purchase Order

Training Information

Qty Unit Product Description Unit Price Ext. Price

1 SET LWR185 Life and Work Reading Progress Test Level C, Form 185R (set of 25, US$75.00 US$75.00

Subtotal US$75.00
Shipping and Handling US$13.35
TAX USS7.08
Total US$95.44

Choose your Shipping Method.

Please note that when ordering eTests there is a Handling
fee.

Choose your payment method.

For California WIA, Title Il Funded Agencies: Please select
the “Bill my PO” option. PO # is not required for California
WIA, Title Il Funded Agencies. Charges for all materials
and UPS Ground Shipping are covered (disregard the
amount shown on the website) by the CASAS contract
with the California Department of Education.

Shipping and Handling Fees
NOTE: Not all products are available for expedited shipping

rd ground shipping will be used uniess you specify an altemate shipping method from the options shown below

und - US§13,36
olect - US$19.64
Alr - US$26.18
y Al - USS51 42

Please select one of these available payment methods
For California WIA, Title Il Funded Agencies

Please select the Bill my PO option. PO # is not required for California WIA, Title Il Funded Agencies. Charges for all materials and UPS Ground Shipping are covered by the CASAS
contract with the California Department of Education

H Credit sz my PO (enter PO # above)

1 Place your Order .

By clicking the Place Your Order button | agree to the CASAS Test Use and Security Agreement and to the CASAS Ordering Terms and
Conditions

Please visit our Ord:

citions page for detalls

Please visit our Priva

©2014 by CASAS. Al rights reserved
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That’s it! Your order is placed.

Not sure what to order? You can Browse Products on the website.

Click on “Products Overviews” if you want to learn more
about CASAS Products .
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From “Products Overviews” click on “Assessments”
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From the information page on each Assessment, click on
the “Order Now” button to buy products.

You can also browse the CASAS Catalog by clicking the
button on the home page.




