
Questions

During the initial months of the 
pandemic, did you have students 
who were not attending school 
because they did not know how 
to use a computer?

Do you currently have students 
who struggle to use technology?

Are you currently offering digital 
literacy support for your 
students?



Getting Started With 
Computers
Digital Literacy Orientation
A Promising Practice at Fontana Adult 
School

https://testfusd-
my.sharepoint.com/:b:/g/personal/gleacg_fusd_net/EQNkUyJAc
Q9Ljnl5pKw0iL0BXMKqWVWtYx24NDlCa-oPuQ?e=HD7Qfw



We started 
with a basic 
orientation to 
the school 
and the HSE 
program. 
Over time we 
expanded the 
Digital 
Literacy 
component.  

We continued 
HSE 
Orientation.   

https://testfusd-
my.sharepoint.com/:p:/g/pe
rsonal/gleacg_fusd_net/EWy
gOcl4rqVLgFIknfUMWnwBJx
Q1Q5JDJt117dT1b5e34Q?e=
e3kotE



Current 
Digital 
Literacy

https://testfusd-
my.sharepoint.com/:p:/g/personal/gl
eacg_fusd_net/EUniBvHO6ppKl-
hVEpvYxEAB9Ez6ctA2bpaxX8PxSj7s6
A?e=VugQIz

Current 
GED 
Orientation
https://testfusd-
my.sharepoint.com/:p:/g/p
ersonal/gleacg_fusd_net/Ee
sqo6U8dFVMvGCThMtVME
kBnLOFv54k80f9qkEamHOJ
Xg?e=NVsmUa



Initial Planning for

Getting Started With Computers 



Staff Survey
October 2020 (using Forms)

How important is it for our students to know how to send emails from their personal 
accounts?  
88% rated this a 5 out of 5 
How important is it for our students to know how to use their school email accounts? 
82% gave it a 5 out of 5
How often do you use students’ personal email accounts (on ASAP) to send emails? 
12% daily, 29% weekly, 41% every-so-often, 18% never  
How often do you use students’ school email accounts to send emails? 
6% daily, 47% weekly, 18% every-so-often, 29% never
How important do you think it is for us to talk to students during our Digital Literacy session  
about being good digital citizens?  
94% rated this 4 or 5 out of 5
How important do you think it is for us to talk to students during our Digital Literacy session  
about internet safety? 
88% rated this 4 or 5 out of 5
How important do you think it is to teach students to use Microsoft Teams?  
76% rated this 4 or 5 out of 5
Do you use Microsoft Teams for your FAS classes?  24% said yes



Staff Survey, continued

We are going to show students how to send an email in the proper format and 
have them practice. How important is it for them to know how to include an 
attachment? 
88% rated this a 4 or 5 out of 5
How important is it for our students to know how to create a basic Microsoft 
Word document?
88% rated this a 4 or 5 out of 5
We are going to talk to students about time management, goal setting, and 
organization. We are also going to go over the website, talk about POST CASAS 
TESTING, Remind.com, and accessing Zoom.us….comments
• Concerned about number of topics and whether can go in-depth
• How to use a computer (maximize/minimize windows, right-click, find 

taskbar/start menu, open/close a program
• Computer basics like setting up split screens or multiple screens
• We need to use school email account more frequently and students need to 

access it
• Teach how to use google voice
• Not all of us use Remind, class dojo, TEAMS, etc so focus on emails
• Canvas-accessing the link using their school email. Following the email 

directions. 



Flyers
We planned to offer workshops to interested parents at school sites. However, due to COVID 

restrictions it became necessary to hold all workshops on our campus. 

Based on the success of the initial workshops, additional workshops were scheduled for February 
and March 2020.  





Getting Started With 
Computers

Link to PowerPoint for entire workshop
https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/EQHRXhgZ7XVNjJNSGXgXBb8BGMLnRL4I75yNPCDA
ZWHEnw?e=RxFwgT



Getting Started With 
Computers

Link to CASAS Literacy Practice Questions 1-4

https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/EZzhuoOrgXpGkmg
StA1Si9kB3xX4ilbs6z5THiYBKPflbg?e=N73fxw

https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/ERYa8GuxWBNOo
FWkzvdwugcBLQITinuWigJR2Ny2qRTYDw?e=MafcJJ

https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/EbnFl0GxmiZEieSHP8s
Q2d8B8ocz0lzJcOsrXVQcH0qjng?e=swpEtn

https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/Eb8rbvRRApNP
gJ6dNrspPNEB_GDXZ9U1UIuTr7hju6zJxA?e=eV7Gwf



Getting Started With 
Computers

Link to additional items needed for Session 1

https://testfusd-
my.sharepoint.com/:f:/g/personal/gleacg_fusd_net/EhjG6mjtkS
5OsR2wFww8F38BrW3_HRIp2tRBQkFTXGgzJA?e=1beGzj



Getting Started With 
Computers

Link to additional items needed for Session 2

https://testfusd-
my.sharepoint.com/:f:/g/personal/gleacg_fusd_net/Eo0hqvSeq
5ZGsalStm-kWYoBQ_f-EBgvoYvar0OsRLxKGg?e=shsoBa



Getting Started With 
Computers

Link to additional items needed for Session 3

https://testfusd-
my.sharepoint.com/:f:/g/personal/gleacg_fusd_net/Erj1AM0x7
CxFrUqO3T_fy3ABd4eTLL-nVmmDheNCfz93vw?e=h1OLiX



Getting Started With 
Computers

Link to additional items needed for Session 4

https://testfusd-
my.sharepoint.com/:f:/g/personal/gleacg_fusd_net/Etc8x-
mFbMZBj2WfQMsRYfgBQ3cIysgZ0gNcYOzk82jJxg?e=vVuaTM



Getting Started With 
Computers

Link to additional items needed for Session 5

https://testfusd-
my.sharepoint.com/:f:/g/personal/gleacg_fusd_net/Eh-
b3MyXQAFJoelUfz34LD4B2gT_9LP5XLOV6zgD0k1jng?e=YXaJkT



Getting Started With 
Computers

Workshop Stats: 
• Between November 2020 and June 2021, we held 20 workshops. 66

completed morning workshops and 86 completed evening workshops. 
58 repeated the workshop. (2 days per week-3 hours per day-5 days or 
15 hours total) 

• Fall 2021 6 workshops were scheduled. All workshops are in the 
morning. Students choose either MW or TTh to allow them to 
participate in additional classes. (2 days per week-2 hours per day-9 
days or 18 hours total). Business Pathway courses are in the evening.

Future Considerations: 
• Use a skills checklist and pre- post-survey using Forms to measure 

growth.  
• Use workshop to market the Business Occupations Pathway
• Track number of people who sign up for other classes in the Business 

Occupations Pathway following workshop participation. 



Opportunities for Continued Growth



Presentation March 3-5, 2021
OTAN Technology and Distance Learning Symposium

by Dr. Ruzanna Hernandez

Contact Info

https://testfusd-
my.sharepoint.com/:p:/g/personal/gleacg_fusd_net/EYK6giLpjmJNkkSrwEB4CaY
B3RI2T0jOLyV_Cl_lYob9ng?e=RDgWc6

Cynthia Gleason
Cynthia.Gleason@fusd.net
909.357.5490

mailto:Cynthia.Gleason@fusd.net
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