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END-OF-YEAR DATA SUBMISSION GUIDELINES
2019-2020 PROGRAM YEAR
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WHAT REPORTS/DELIVERABLES ARE DUE®?

WHEN ARE THEY DUE®?¢
Due July 15, 2020* /

vV vV vV VvV Vv VvV VY




HOW TO SUBMIT THE DELIVERABLES?

% EOY TE Data % Employment and % Adult Education
v Enter electronically via Earnings Follow-up Personnel Information

TE only Survey v Complete tables
v Nothing to send — Data v Complete steps electronically via TE

already hosted on our electronically via TE
Online Server

/4
% EOY NRS Data Integrity % Payment Points Summary | < EOY Data Submission
Report (DIR) Report Certification Letter

v' Generate in TE v' Generate in TE v Download from CDE

v" Email NRS DIR to: v' Email Payment Point website
capm@casas.org Summary to: v Sign and Email
capm@casas.org Certification to:
capm@casas.org
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END-OF-YEAR TOPSPRO® ENTERPRISE (TE) DATA
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UNABLE TO TEST - FORCE MAJEURE

Force Majeure

To identify students as “Force Majeure”—unable to test—for PY 2019-20, the CDE wiill
identify two student populations.

1. All students with any attendance hours between January 1 and March 15 who
also have no test records eligible for National Reporting System (NRS) reporting
from March 15 to June 30.

2. All students who enrolled in NRS programs between March 15 and June 30 who
also do not have any test records that qualify for NRS reporting.

Comprehensive Adult Student Assessment Systems (CASAS) TOPSpro Enterprise (TE)
will populate all students meeting either of the two above criteria after the program year
ends.

on the CASAS Website.



EMPLOYMENT AND EARNINGS FOLLOW-UP SURVEY

1)
2)

O ed Program Year: 7/1/2019 - 6/30/2020

clected Exit Quarter:
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EMPLOYMENT AND EARNINGS FOLLOW-UP SURVEY

3)

Reports Tools Scorin

Students
" Classes
Programs

Tests

NRS Core Performance Students

Invitations

Survey Responses

Employment History 5) |

Places of Employment

- —  — i . s

Quarter to
Take Survey /’/
4

<
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ADULT EDUCATION PERSONNEL INFORMATION

a Funding Sources
Funding Sources:

& Adult Education Personnel

Function Part-time Personnel|Full-time Personnel|Unpaid Volunteers

Local-level Administrative/Supervisory/Ancillary Services 0 0 0

Local Teacher

0 0 0
Local Counselor 0 0 0
0 0 0

Local Paraprofessional

B Teachers' Years of Experience in Adult Education

Experience Part-time Personnel |Full-time Personnel

Less than one year 0 0

One to three years 0 0

More than three years 0 0

B Teacher Certification

Certificate Part-time Personnel|Full-time Personnel

No certification
Adult Education Certificate
K-12 Certification

Special Education Certification
TESOL Certification
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NRS DATA INTEGRITY REPORT

m NRS Data Integrity

10/28/2019 i Pagelof2
o7 o2
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I Agency: 4508 - Roling Hills Adult Schoot {RHAS)
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PAYMENT POINTS SUMMARY REPORT
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PAYMENT POINTS SUMMARY REPORT

© CASAS 2020

m Payment Points Summary

07/07/2020
13:21:06

Agency: 4508 - Rolling Wit Adult School (RHAS) Funding: Q225Funding @231 Funding
Program Year: 2015-2020 [ 8 Civic Participation @ Citizenship Preparation @ 243 ILCE |
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PAYMENT POINTS SUMMARY REPORT
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END-OF-YEAR DATA SUBMISSION CERTIFICATION

CALIFORNIA DEPARTMENT OF EDUCATION
2019-20 END-OF-YEAR DATA SUBMISSION CERTIFICATION LETTER

Workforce Innovation and Opportunity Act,
Title II: Adult Education and Family Literacy Act

This certifies that the enclosed end-of-year data and reports are accurate and complete.

This is the official data submission for this agency for the 2019-20 program year. |

certify that there are complete records to support all TOPSpro® Enterprise data

submitted and that all programs have been conducted in accordance with federal and

state laws and regulations.

| have submitted via email io capmificasas org the following data submission

requirements, checked below, to comply with the 2019-20 end-of-year requirements:

[ Jcompleted TOPSpro® Enterprise Adult Education Personnel, Teachers' Years of
Expenence, and Teacher Certification Tables

[CJosata integrity Report

DPmanPauSmmRapm

[[Jcompieted Empioyment and Eamings Foliow-Up Survey

DW“MEM&Y-.M&MWWW—
document)

[[JroPsero* Enterprise Data
Completed review of TOPSpro® Enterprise Data on
O

Signature:

LETTER

sive Adult Student Assessment Systems (CASAS) will

I data submission requirements no later than July

putes must be resolved no later than August 1, 2020

Agency’s Authorized Agent and Title (PRINT):
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OFFICIAL PAYMENT POINTS CERTIFICATION LETTER

> OFFICTAL PAYMENT POINTS CERTIFICATION LETTER
FORFY 201920
CALIFORNIA WIOA, TITLE II: AEFLA DATA SUBMISSION
(SECTIONS 225, 231, EL CIVICS, & 243)
ROLLING HILLS ADULT SCHOOL - # XXXX|

CASAS has returned an official verified Payment Points Summary Report for my agency based on the
data we submitted. We have compared the official reports produced by CASAS with the ones my
agency produced internally.

I have checked and initialed next to the box below to indicate my agency’s status of agreement or
| 2 disagreement with the end-of-year Payment Points Reports generated by CASAS. I certify that the
CASAS Payment Points Reports are:

Accurate and complete and are thus the 2019-20 program year official data submission for this
agency
Not accurate and complete, but we are working with CASAS and will resubmit our official data
submission for this agency for the 201920 program year per the deadline listed below.

> Not accurate and complete. This agency is protesting the results because there are discrepancies
between this agency’s data submission and the reports generated by CASAS. I will be contacting
my CDE Regional Consultant and requesting technical support from CASAS in order to resolve
this discrepancy before the deadline below.

| 2 I also certify that our agency retains records to support all TOPSpro® Enterprise data submitted and
that all programs have been conducted in accordance with Federal and State laws and regulations.

MUST BE SUBMITTED
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FINAL QUARTER EXPENDITURE CLAIM REPORT
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OTHER DATA SUBMISSION REMINDERS
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DUE DATES FOR DATA AND DOCUMENT SUBMISSION
2019-2020
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CASAS RESOURCES
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THANK YOU FOR PARTICIPATING!

© CASAS 2020




