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Monitoring Your Program

 Create Your Online Account
 Analyze Your Data

• Demographics
• Program Outcomes
• Learning Gains

 Review Data Integrity
 Create A Local Assessment Policy
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Create Your Online Account

TE Reports for Administrators 3



Create/Verify Your Online Account
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2. Send an email to:  techsupport@casas.org
(California:  caep@casas.org)

3. Review the hardware requirements:
https://www.casas.org/product-overviews/software/casas-etests/-
going-live-checklist

1. Choose 
your two 

key 
contacts

Presenter
Presentation Notes
Program monitoring begins with knowing the setup of your account in the CASAS Online System – CASAS eTests Online together with TOPSpro Enterprise (TE) Online – for student management and accountability.
We call this process “Going Live”.  Here are links to guide you through it.
You’ll first need to identify (or confirm) two key individuals for your online account:
MPOC – Main Point of Contact
DM – Data Manager
For any changes to information about the MPOC or DM, please submit a TOPSpro Enterprise Online - Change Request to CASAS.

mailto:techsupport@casas.org
https://www.casas.org/product-overviews/software/casas-etests/-going-live-checklist


TE > Organization > Agencies 
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Click: TE > Organization > Agencies 
Use Activity Packet to review Agency Information:
Identification / Funding Sources / Aggregate Key Type
Agency Contact: MPOC
Sites
Test Administrations / eTests Sites
Program Years / Funding Sources
Data Manager / Users
Access Groups
Classes
Demographics
Personnel
Testing Session Templates / Sessions



Demographics
Program Outcomes
Learning Gains
Data Integrity

Analyze Your Data
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Demographics Summary

7

Presenter
Presentation Notes
Demographic Summary
This report aggregates the Demographics information for all learners within an agency.
Drill down to data and look at student demographics to market and promote programs.
Filter / Sort Data / Add Columns
Export to Spreadsheet or 3rd Party System i.e., external database
Display Modes:
Text Only
Charts Only
Both



TE > Reports > Demographics

8

Presenter
Presentation Notes
Click: TE > Reports > Demographics > Demographic Summary



Enrollment (Entry) Summary
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Enrollment (Entry) Summary
This report is an aggregation of all individual learner Entry Records.
If a student has completed an Entry Record in a Basic Skills program for more than one class, TE will aggregate these records into one.
For this reason the report defaults to agency.
This report gives an agency a good view of the makeup and motivations of their student population.  
How to use:
Administrators can use the information gathered in this report to spot the special needs of their populations as a whole. 
Administrators can use the information to compare how sites within the agency compare.
Teachers can view the information for their specific class.
Teachers can compare how their class compares against other classes or the agency average. 



Enrollment (Update) Summary
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Enrollment (Entry) Summary
This report aggregates all individual learner Update Records.
If a learner has completed an Update Record in more than one class within an instructional program, TE will aggregate these records into one.
For this reason the report defaults to all sites.
This report gives an agency a good view of the makeup and motivations of their student population across the agency or within unique instructional programs.  
How to use
Administrators can use the information gathered determine what percent of the population is meeting their goals. 
Administrators can use the information to compare how sites within the agency compare against each other.
Teachers can view the achievements within their own class.
Teachers can compare how their class compares against other classes or the agency average. 




TE > Reports > Program Outcomes
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Two reports to review: 

Click: TE > Reports > Program Outcomes > 
Enrollment (Entry) Summary
Enrollment (Update) Summary



Learning Gains Summary
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Learning Gains Summary
This report is designed to show, by Instructional Program and Modality (Reading, Math, Listening), the average gains (or setbacks) achieved between the scale scores of the First and the Last tests taken (not necessarily highest) within a defined period. This report is the functional equivalent of the Learning Gains Summary by Program report except that it is not designed to cross agency boundaries within an installation. 
How to use:
Determine the greatest amount of testing being done in different modality areas and Programs
Administrators can see how well, on the average, that gains are being accomplished across multiple sites for each Instructional Program by modality. 
Teachers can compare their own class Learning Gains reports with Agency reports to see how well their own students compare to the agency averages for both scores and Test Hours of Instruction. 




TE > Reports > Test Results > 
Learning Gains
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Click: TE > Reports > Test Results > Learning Gains > 
Learning Gains Summary



Data Integrity Report (DIR)
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Data Integrity Report (DIR)
This agency-level report gives local programs an evaluative tool to measure the progress of their data collection efforts.
This report indicates absence of data (drop reasons), presence of records, and core performance goals.
The report helps local programs monitor critical data for meeting state and federal reporting requirements.
The report is useful as a progress check, so that necessary intervention can take place earlier in the program year.
How to Use:
Note the number of learners missing critical data elements, such as those with fewer than twelve hours of instruction, no Update Records, no Test Records, or no paired tests.
Determine how the quantity and percentage of records missing critical elements affects benchmarks, outcomes, and federal table calculations.  
Review the records that are missing required data items to determine the effect on core performance measures.  




TE > Reports > Data Management > 
NRS Data Integrity
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Click: TE > Reports > Data Management > NRS Data Integrity
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CASAS eTests Reports

Presenter
Presentation Notes
Test Administrations
This reports gives a month-by-month view of online test administrations within a given program year.
The report can be also be generated to per site.
WTU Balance
The information displayed in this report is the same information obtained from the Test Administrations lister but in report form. with Total WTUs available.
The report lists WTU purchases, WTUs used by tests, and how many WTUs are available from each purchase record.
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CASAS eTests Reports
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Presentation Notes
Test Administrations
This reports gives a month-by-month view of online test administrations within a given program year.
The report can be also be generated to per site.
WTU Balance
The information displayed in this report is the same information obtained from the Test Administrations lister but in report form. with Total WTUs available.
The report lists WTU purchases, WTUs used by tests, and how many WTUs are available from each purchase record.



TE > Reports > CASAS eTests
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Click: TE > Reports > CASAS eTests > 
Test Administrations Report 
WTU Balance Report



Update Your Local Assessment 
Policy

TE Reports for Administrators 19

Presenter
Presentation Notes
Local Assessment Policy
Time permitting, query participants with the following slides…
Or assign as homework. 




Local Assessment Policy
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CASAS Assessment Policy Guidelines
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Presentation Notes
Local Assessment Policy
Time permitting, query participants with the following slides…
Or assign as homework. 

https://www.casas.org/docs/default-source/pagecontents/casas-assessment-policy-guidelines.pdf?sfvrsn=11?Status=Master


•Entry/Update Record
▫ What is the process at your agency to gather Entry/Update Record 

information?

▫ Who is responsible for gathering the information?

▫ Who is responsible for inputting the information into TE?

▫ Who is responsible for following up on any missing Entry/Update 
Records or information needed to complete Records?

▫ How does this information compare to your local assessment 
guidelines?

Local Assessment Policy
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Entry/Update Record
What is the process at your agency to gather Entry/Update Record information?
Who is responsible for gathering the information?
Who is responsible for inputting the information into TE?
Who is responsible for following up on any missing Entry/Update Records or information needed to complete Records?
How does this information compare to your local assessment guidelines?



•Pre/Post-Tests
▫ What is the process at your agency to administer Pre/Post-tests?

▫ Who is responsible for administering Pre/Post-tests?

▫ Who is responsible for inputting Pre/Post-tests into TE?

▫ Who is responsible for following up on any missing Pre/Post-tests?

▫ How does this information compare to your local assessment 
guidelines?

Local Assessment Policy
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Pre/Post-Tests
What is the process at your agency to administer Pre/Post-tests?
Who is responsible for administering Pre/Post-tests?
Who is responsible for inputting Pre/Post-tests into TE?
Who is responsible for following up on any missing Pre/Post-tests?
How does this information compare to your local assessment guidelines?



•Valid Pre/Post-test Pair
▫ What is the process at your agency to ensure that students have a valid 

Pre/Post-test?

▫ Who is responsible for monitoring this information?

▫ Who is responsible for inputting the information into TE?

▫ How does this information compare to your local assessment 
guidelines?

Local Assessment Policy
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Valid Pre/Post-test Pair
What is the process at your agency to ensure that students have a valid Pre/Post-test?
Who is responsible for monitoring this information?
Who is responsible for inputting the information into TE?
How does this information compare to your local assessment guidelines?



•Conservative Estimate Pretest
▫ What is the process at your agency to ensure that students are 

Pretested at the appropriate level?

▫ Who is responsible for monitoring this process?

▫ Who is responsible for marking the replaced test record as ‘Retested’ to 
retain historical data in TE?

▫ How does this information compare to your local assessment 
guidelines?

Local Assessment Policy
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Conservative Estimate Pretest
What is the process at your agency to ensure that students are Pretested at the appropriate level?
Who is responsible for monitoring this process?
Who is responsible for marking the replaced test record as ‘Retested’ to retain historical data in TE?
How does this information compare to your local assessment guidelines?



/CASASsystem 

/CASASsystem

/CASASAssessment

www.casas.org

casas-si@casas.org

1-800-255-1036

Connect with Summer Institute participants, use #casassi2021 to share!

Assessment (CASAS eTests Online and Paper)
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National External Diploma Program

TOPSpro Enterprise Accountability Software

Workforce Skills Certification System

Live Facilitated Training QuickSearch Online Curriculum Materials Database
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Thank you slide.

https://www.facebook.com/CASASsystem
https://twitter.com/CASASsystem
http://www.youtube.com/user/CASASAssessment
http://www.casas.org/
mailto:casas-si@casas.org?subject=Summer%20Institute%202021
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