Reading GOALS Examples

1. Text formatting and fonts
Bus Drivers Needed (902, US-R-3748)

Bus Drivers Needed

Mon. 6:00am-9:00am
Tues.- Thurs. 2:00 pm - 5:00 pm
Fri. 6:00am-9:00am & 2:00 pm-5:00 pm

Apply at the Main Office of the
Caldwell Public Schools

Cargo Van (903, US-R-3044)

CaNLETI0 S Pre-Owned Cars and Vans

All makes and models Best prices in fown

CARGO VAN
Features: »
Seals B with 318 cubic feet of room inside Pricing:
White with gray interior $18,000
Power windows & doors 10% down payment
Only 30,000 miles Financing is available
18 mpg

No dents or scratches

Engine 16 valve 4.6 Liter V-8
15in. tires
1 year warranty

It's the perfect van for your bus
Drive it off the lof today!

Tom’s Furniture Sale (903, US-R-4765)

Tom’s FURNITURE
STORE CLOSING

All beds and
tables 25% off

Saturday, June 10th
Open early
8:00AM -11:00 PM




Food Allergy Notice (904, US-R-4482)

FOOD ALLERGY NOTICE

PLEASE BE ADVISED THAT FOOD PREPARED HERE

MAY CONTAIN THE FOLLOWING INGREDIENTS:

MILK, EGGS, WHEAT, SOYBEAN, PEANUTS, TREE
NUTS, FISH OR SHELLFISH.

e

Lakeside Accident Report (902, US-R-4782)

Lakeside Restaurant

Accident Report

Date of Accident Monday, 3/8

Time of Accident 12:32 PM

Location of Accident Kitchen

Name James Slocum Occupation _Cook

James was cutting tomatoes and cut his finger. Harry White saw the
accident. A co-worker, Maria Arias, took him to Mt. Stephens Hospital
Emergency Room. James can return to work on Tues., 3-12.

by Fred Jones, Supervisor

2. Basic graphic with text below
Monica Prescription Label (901, US-R-4734)

Prescription  Dr. Malcom Shane Date: 6/7

Monica LaSalle - #3208976

Take one capsule three times a day for 4 days until finished. Take
with water only. Do not take with food.

12 capsules 2 Refills

Prescription

Dr. Monica Reyes

Nohad Nasser #87754663

Take one tablet two times a day for 7 days.
Take with food and water.

Contains 14 tablets Grefills




Sign-up Sheet (903, US-R-4770)

%
Green Gardens Library
Computer Sign-in Sheet — Tuesday, 12/10

Sign in to use this computer. 30-minute limit.

Name

End Time
Charles Levine 10:00 AM 10:30 AM
Sally Wong 11:30 AM 12:00 PM
Angela Cortez 3:45 PM 4:15PM
Joseph Flynn 5:30 PM 5:50 PM

Continuing Education (906, US-R-3533)

Roderick Technologies

Employee Continuing Education Policy

Roderick Technologies is commitled 1o giving all employees the opportunity to
advance within the company and 1o praviding employees with educational benefits
that will helo them improve their position within the company.

1f you would like to enrcll in a course al a local or online educalional institution
that would enhance your job performance or would assist you in moving 1o a higher
paosition within the company, the company is willing 1o pay for all course fees and
requirac lextbooks. In additon, employees may use up to three hours per week of
company time to attend class or to complete an enline course. Please note that you
must clear all plans for continuing education with your immediate supervisor before
enralling in any class that is scheduled during work haurs, Your supervisor wil inform
thi Human Resources Department of the approved plan for your continuing education.

If you wish 1o enrcll in a course solely for personal interest, you should plan to
schedule that class during nan-work hours. Howeaver, if a schedule change is not
feasible, you may request use of vacation time or leave without pay.

Itis the policy of Roderick Technologies 1o make every effort to accommodate
any employee request related to continuing education. Contact Human Resources if
you have any quastions about our continuing education policy.

Wholesale Veggies (906, US-R-3772)

U Yopt

FROM INVOICE DATE
J & M Trading. lne. 26
o INVOICENO.
Albert Sesuy TRO-009-26
The Green Place DUE DATE
111 Western Parkway 36
Spokane. WA 99204
TTEM DESCRIPTION UNITPRICE | QUANTITY AMOUNT
16 carrots, 50-Ib. carlons §12.00 3 $36.00
a912 potatoes, russet, bushel sacks L2300 7 $175.00
7034 lettuce, romaine, 20-1b, cases 512.00 6 7200
7723 lettuce, iceherg, 30-1b. cases 519.00 4 §76.00
834 seallions, 20-Ib, carions 523.00 3 SL5.00
8934 green beans, 30-lb. cartons $25.00 2 $50.00
TOTAL §524.00
Previaus Balance Due
(Involce dated 1/6) 10008
Balone Dus 5624.00




Aging Brain practice (907, US-R-4587)

We Are Your Health Authority

"Use it or lose it." This is an expression we often say when we talk about
physical skills or activities that require us to use our muscles.

Goffe Health Center (GHC) researchers have now proven that these words
also apply to cognition, especially as we age. As a result, your GHC
physicians now encourage senior citizens to use their mental skills in new
and different ways — every day!

* Go ta a movie or play.

* Read a newspaper or magazine.

¢ Do a Sudoku or crossword puzzle.
* Keep a diary or write your life story.

e Take a course at a nearby college or senior center.

3. Graphic incorporated with text
Syxtar (905, US-R-4981)

Star Tech

Employee Computer and Internet Policy

All Star Tech employees have a computer Internet connection to use for company
business. The company also has a liberal policy of giving employees up to 30
minutes of personal Internet use each day. However, communications on
company computers belong to Star Tech. The company can look at all messages
and documents on its computers and other company technology.

Vitamin Amount Per Serving (901, US-R-4550)

—————— et
The Healthy Vitamin Company

—
Serving size: 1 tablet  Tablets per container: 30

Amount Per Serving

Vitamin A 5mg
Vitamin B6 15mg
Vitamin C 25mg
Vitamin D 60 mg

Take two vitamins every day.

Preschool Snack Menu (902, US-R-4778)

/'
Rainbow Preschool

AFTERNOON SNACK MENU
Week of 3/2 - 3/6

Monday yogurt & fruit apple sauce
Tuesday corn bread milk
Sl cereal & bananas milk

Thursday cheese & crackers  orange juice
Friday blueberry muffin milk

Snacks are served every day at 3:00 PM.




Floral Delivery Service (904, US-R-4488)

‘Why are we rated #1 in floral delivery? Because our assortment is unmatched
in variety. Phone Flowers will send the freshest and most creative bouquets, We
offer frequent-buyer discounts and a range of prices, We even offer a free and
convenient “reminder service” so you'll never again miss that important day!

CLICKHERE to see our online gallery
Shop now @ 1-800-555-7412
FREE SHIPPING & NO SERVICE CHARGE ON YOUR FIRST ORDER

Delicious Cuisine (905, US-R-3844)

Mo

oY s |

Delicious Cuisine Launches New Restaurants

Today the Delicious Cuisine Restaurant Group announced its plans w bunch
nwwm:ﬂn.&hﬂﬂd@&%lndﬁmxmm

Menu items will reflect local culture and taste but will offer delicacies from
other parts of the world. The restaurants will have daily dinner service and
weckday lunch service and change menu items with the four seasons.

Delicious Cuisine spokeswoman Isabel Tan stated that this move pravides
a chance for the company to become a major force in the restaurant industry.
She reports that many of the Urban Delights restaurants will be adjacent 1o
major hotels in a bid to attract wurists and business travelers as well as the
local population. Although each restaurant will have its own floor plan, all
will use modern décor and project a bright and airy atmosphere.

“The first Urban Delights restaurants will open in Madrid, Spain, and Tokyo,
Japan. They will have seating for approximately 80) customers. Following the
Madrid and Tokyo openings, restaurants will open in successian ar all other
sites.

Usban Delights expeets to hite a complete kitchen staff as well as froat of
the house staff. Interested applicants will noed to monitor the Delicious
Cuisine website to check specific job openings. This is a great chance for
ambitious candidates. Applicants must provide a resumé with a short cover
letter and three references. Hiring is expecred to begin in the next five

manths,

4. Text on top of illustrated background
Menu (902, US-R-3734)

Chicken

Vegetable

Lentil

Tomato




Law School (903, US-R-3470)

4’ nnYCAREER p
| counseling
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Dear Larry,

| have some major decisions to make and need your help. | recently
completed my associate’s degree at a community college. Now | have to decide
whether 1o continue my education or wait until | can earn more money to pay for
it. Eventually, | really want to go to law school and become an attorney for
hospital. | was inspired to go into that field by a friend of my father's who is an
atterney for a medical center. His description of the work that he does makes it
sound like the perfect it for me. He helped me find my current medical assistant
Jjob which I'm very happy with so | really trust his judgment.

I don't know what to do. My dilemma is | really want to start working toward
a four-year degree so | can become an attorney some day. But | have some
reservations about going back to sehool. To pay for classes, | would have 1o take
out thousands of dollars in student loans, and | know how difficult it would be to
pay back all that money. | could work full-time as a medical assistant until | can
save enough money for college, but that could take years.

Ifeel anxious about pulting my dream off and would prefer to startimmediately.
Please advise!

Sincerely,
Worried in Ohio

Avoid My Mistake (906, US-R-3549)

the BUL

Avoid My Mistake!

By Victor Ribeiro

I made a horrible first impression with my new boss. She was supposed
to start work on Wednesday, but she showed up on Monday instead. It was
not my best day.

My alarm clock did not go off that morming, and | woke up nearly an hour
late. 1 jumped out of bed, threw on a rather wrinkled shirt and pair of pants,
and ran out the door. I made it to work on time, but when my new boss came
over to talk to me at my desk, I was so self-conscious about the way I looked
that I could hardly answer her questions. I'm sure that my slouching body
language did not help her first impression of me, either. My disheveled
appearance and embarrassed mannerisms must have made me seem very
unprofessional.

All this led me to realize there is no going back when it comes to making a
first impression. The most effective way to avoid my mistake is to plan and
think ahead. Running late is no excuse for going to work in untidy attire.

It is not a bad idea to decide in advance what you are going to wear to work
the next day. Save yourself from my embarrassment of wrinkled clothing.

To this day, my boss has a lingering first impression of me that I wish
could have been avoided. It is my hope that anyone who reads my story keeps
in mind the importance of first impressions.

New Employee Checklist (906, US-R-3950)

Safety policies and training
Security procedures
Emergency procedures

Emergency contact information
Location of first aid kits, fire axtinguishers, stairs.

Empioyes:
I have discussed each checklis! item with my supervisor. | accept responsibiity for following
all company policies and regulations. | understand that f | do ot abide by these nules, it may
lead to disciplinary action, including termination.

Employee signature Date

Supervisor:

1 item with the employee.
Supervisor signature Date

*Once completed and signed, make copy for employee and place in employee file.




Counseling Center (908, US-R-3997)

University Counseling Center Workshop

Te LABOR FORCE = YOU

Friday, October 19, 1:00 p.m.

This four-hour workshop looks at the world of work, changes in the labor force in
recent decades, and the structure and trends of the labor market today. There are
no tests and no homework - just valuable information.

This is an opportunity for students to consider their own employment choices with
a new perspective. Everyone who attends will plete an in-depth questi ire
to help determine career aptitudes and interests. Students can make individual
appointments to work with counseling staff to evaluate existing opportunities and
future demands for their career choices.

Come on inside to register now and make your career search effortless!




