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Assessment Process

2. Diagnose1. Place 4. Monitor3. Instruct

Pretest
Diagnose 
learning 
needs based 
on pretest 
score

Screening or 
Appraisal
Determine 
program and 
level placement 

Identify correct 
pretest level

Post-test
Select based 
on pretest 
score

Monitor 
progress

Instruction
Use Quick 
Search to 
identify 
appropriate 
instructional 
materials
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CASAS Sample Test Items
Sample test items for Levels A, B, and C

Life and Work Reading
Life Skills Listening

5 to 6 test items per level for each skill area
Practice test-taking and “bubbling” to 
familiarize with testing process
Not a predictor of performance
Download from www.casas.org

http://www.casas.org/
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Testing Materials

Needed for testing day:
Test booklets, answer sheets, 
and #2 pencils  
A reliable CD or cassette player and 
the test CD or tape for listening tests
Scratch paper for math tests 
Overhead of the answer sheet 
(optional)
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Appraisal Overview
Individually or group administered
Go over practice Items
Have examinees mark answers in 
practice box at top of answer sheet 

For the Listening Section: 
Use cassette tape or CD
Stop the tape/CD only at end of each 
section

Determine Pretest Placement:
Determine scale score from conversion 
chart
Use CASAS Test Referral Chart to 
determine pretest placement
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X Level tests are a bridge to the next level

17R, 18R

Select a Pretest Based on Level

187R, 188RD

15R, 16R, 
116R

85R, 86R, 
185R, 186RC

13R, 14R, 
114R83R,84RB

55L, 
56LC951RX, 

952RX81RX, 82RXAX

53L, 
54LB951R, 952R11R, 12R81R, 82RA

Under
develop-

ment

51L, 
52LA27R, 28R27R, 28R27R, 28RBeg. 

Lit.

Life & 
Work

Life
SkillsLevelCitizenshipECSLife & WorkLevel

LISTENINGREADING
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Test Preparation Guidelines
Appropriate Strategies

Use diagnostic information from test results 
(TOPSpro or manually) to “teach to”:

Task Areas
CASAS Competencies
Content Standards

Use other CASAS support materials to link 
assessment, curriculum, and instruction (Quick 
Search)

Use CASAS answer sheets to practice test-taking 
skills
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Test Preparation Guidelines

Inappropriate Strategies
Teaching to a particular test item
Teaching specific vocabulary in a 
test item
Limiting curriculum to what the test 
covers
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Getting Started
Getting Started

Provide quiet testing room
Space students apart
Maximum 25 students per proctor
Explain purpose for testing
Ease student anxiety
Pass out pencils and answer 
sheets
Assist with demographics
Explain how to “bubble” answer 
sheets
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Preparing for the Test
Pass out test booklets
Read test directions
Review practice items
Write start and end times on the board
Begin the test
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Timing Guidelines
Tests are not strictly timed. 
Most students finish in 20 to 25 
minutes for each section of 
an appraisal and about one 
hour for a pre- or post-test

If a student is progressing 
through the test but needs 
additional time to finish a 
question, wait 2 to 3 minutes 
before collecting test materials 
or ending the testing session
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After the Test
After the Test

Count test booklets and answer sheets
Check booklets for marks
Dismiss students
Score the test
Interpret raw and scale scores
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Raw to Scale Score Conversion Chart 
Life and Work Reading – Beginning Literacy, Levels A, B



California Teachers New to CASAS

Raw to Scale Score Conversion Chart
Life and Work Reading – Levels C, D

14
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Scores Outside the Accuracy Range
Inaccurate scores

Scores below the 
accurate range.
NOT considered a 
valid test.

Conservative estimate 
scores 

Scores above the 
accurate range.
Still considered a valid 
test.
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Post-Test Overview
Use Suggested Next Test Report to select 
post-test form
Administer post-test after approximately 70 
to 100 hours of instruction
Average expected gains:

Five points at lower levels (scale score of 210 and 
below) 
Three points at upper levels (scale score of 211 and 
above)
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Interpretation of Results

Once you determine the scale score, use the Skill Level 
Descriptors to interpret the score. 

The scale score and the Skill Level Descriptors present each 
student’s abilities in a positive way. They explain what a student 
can do rather than what that student can’t do.

Beginning Basic Skills
Can fill out simple forms requiring basic personal information, write a simple list or telephone 
message, calculate a single simple operation when numbers are given, and make simple 
change. Can read and interpret simple sentences on familiar topics. Can read and interpret 
simple directions, signs, maps, and simple menus. Can handle entry-level jobs that involve 
some simple written communication.

Intermediate Basic Skills 
Can handle basic reading, writing, and computational tasks related to life roles. Can read and 
interpret simplified and some authentic materials on familiar subjects. Can interpret simple 
charts, graphs, and labels; interpret a a basic payroll stub, follow basic written instructions and 
diagrams. Can complete a simple order from and do calculations; fill out basic medical 
information forms and basic job applications; follow basic oral and written instructions and 
diagrams. Can handle jobs and/or job training that involve following basic oral and written 
instructions and diagrams if they can be clarified orally. B
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0.  Basic Communication
1.  Consumer Economics
2.  Community Resources
3.  Health
4.  Employment
5.  Government and Law
6.  Computation
7.  Learning to Learn
8.  Independent Living Skills

The CASAS Competencies have nine content areas. 
Download the CASAS Competencies at www.casas.org

Competency Content Areas

http://www.casas.org/
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Activity: Using CASAS Competencies
Circle the scenario below (A, B, C, D) that best matches your program. 
Select five competencies from at least three content areas appropriate for 
your curriculum. Complete the chart below.
A. Your program/
classroom serves 
learners whose goals 
are to enter or re-
enter the world of 
work.

B. Your program/ 
classroom serves 
ESL learners eager to 
become U.S. citizens 
and play active roles 
in the community.

C. Your program/ 
classroom serves 
learners who want to 
be better parents and 
help their children 
succeed in school. 

D. Your program/ 
classroom…
(You may write 
your own 
scenario here.)

Content Area          Competency # Competency Statement

Example: Health 3.4.1 Interpret product label directions and safety warnings

1.
2.
3.
4.
5.
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Basic Skills Content Standards 
and CASAS Competencies

Basic Skills Content Standards identify the 
underlying basic skills associated with 
CASAS Competencies, so the instructor can 
plan instruction to help students master a 
specific competency to attain their goals.
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Benefits of TOPSpro
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TOPSpro Report: Class Performance by Competency
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TOPSpro Report: Class Profile by Competency
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TOPSpro Report: Student Performance by Competency



California Teachers New to CASAS 25

TOPSpro Report: Suggested Next Test Level Detail
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Contact CASAS
Mail:

CASAS
5151 Murphy Canyon Rd.,
Suite 220
San Diego, CA 92123-4339 

Web Site:
www.casas.org

Telephone: 
858-292-2900
1-800-255-1036 

Fax: 
858-292-2910

E-mail: 
For general questions about the 
CASAS system 
casas@casas.org
For questions and issues 
concerning the CASAS Web site  
webmaster@casas.org
For questions regarding 
TOPSpro software 
topspro@casas.org
For questions concerning CASAS 
trainings training@casas.org
For issues concerning California 
Accountability capm@casas.org

http://www.casas.org/
mailto:casas@casas.org
mailto:webmaster@casas.org
mailto:topspro@casas.org
mailto:training@casas.org
mailto:capm@casas.org
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