Comprehensive Adult Student Assessm

Remote Testing Directions for Proctors using Zoom

1| Create aZoom meeting and send
the link to your students.

Q Search Support 1.888.799.0125 Contact Sales Request a Demo

tions Resources Plans & Pricing Schedule Join Host ~ Web App ~

You must use a paid Zoom
account W|th no tlme lImItS for My Meetings > Manage "Remote Testing Appointment”
remote testing.

Details Polls/Quizzes Live Streaming
Sta I’t the Zoom meeti ng. Topic Remote Testing Appointment

Time Jul 22, 2025 03:00 PM Pacific Time (US and Canada)
CASAS recommends remotely
testing up to 8 students at a time. Meeting ID 854 8861 7671

Security v Passcode *e Show

v Everyone goes into the waiting room

@ Copy Invitation Edit Delete Save as Templateo

2| Log into CASAS elests and start
the desired testing session;
select remote testing.

Test Session Management

| am Elizabeth Gotschall (egotschall@casas.org)
| acknowledge full responsibility for the proper conduct of managing this testing session

1 will supervise each examines at each testing station throughout the duration of the testing
session

| will faithfully execute all of my duties as a proctor for which | have been trained

| agree fo uphoid the testing code of ethics and will abide by all test security procedures.

Select maximum hours you are assigned o proctor | 4

Start on-site session Start remote session Cance!

3| Admit students into the Zoom
meeting room. Explain that
students must have their video
and audio on for the duration of
the test.

Workplace

Explain how long the test will
last. Define what is considered
cheating and advise students
against using any outside
resources to answer questions
on their test.
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4| Share the appropriate remote
testing link with your students in
the chat:

c 25 etestsonline.org/etests2/remote/ Q % & &

| TE Client Install SEB Mass Install SEB Mass Install SEB (x86) Mass Install SEB (x64) SEB Guide Take a Test Guide 4.1build45 Help

e https://etestsonline.org/etest

s2/remote/

e https://ca.etestsonline.org/et
ests2/remote/

e https://etestsonline.org/florid
al/etests2/remote/

eTests’

e https://etestsonline.org/wash
ington/etests2/remote/

e https://laraec.etestsonline.or
g/etests2/remote/

e https://etestsonline.org/miam

idade/etests2/remote/ [ — ) e

Each student should click on the
link and on “Take a Test” button.
5| Share the Station Registration
Code from eTests with your
students in the Zoom chat.

sOnline - Agency 118 22-Jul-25 2:41:48 PM Elizabeth Gotschall (egotschall@casas.org)

Testing Sessions SeSSiOn activity

esting Session
Session full name: ABE/ASE (Intake: Pretest w/ Locator) m

You may also want to read aloud
the digits in the code to your
students.

Site: Site 1 Supervise end: 07.22.202¢
Supervisor. CASAS Elizabeth Gotschall Session Start: 07.01.202¢

Status: Active Session End: 07.01.202¢

hange Password Session Type: Remote Session l

Station Registration Code: 9260631
c

Station Full Name Tl student Name T status Tl TestForm Tl TeststartTl Time LeftTl Questions Tl Last

filter filter filter filter filter filter filter filte
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6

Make sure that your students
know what to input for their
student IDs. If they are new
students, ask them to input
information about themselves,
and to click save.

Monitor the Session Activity page
so you can see which students
are ready to begin testing
remotely.

eTestsOnline - Agency 118

pervisor. CASAS Elizabeth Gotschall
& Testing Sessions
Status: Active
Testing Session
Templates Session Type: Remote Session

i= TestResults

£, Students

Show configuration

Testing Stations
= g Station Full Name Tl

£ Change Password filter

Remove  TS113241589808 (Remote)

Remove  TS203143912179 (Remote)

Remove  TS274325043716 (Remote)

=+ Add stations
+ Enable Tests on all Stations

22-Jul-25 3:49:38 PM

Station Registration Code: 9260631

Elizabeth Gotschall (egotschall@casas.o|
Session Start: 0

Session End: 07]

Student Name Tl status Tl Test Form T

filter filter filter

Enable Tests ~ NJORDAN - Nicole Jordan Logged In

Enable Tests ~ TWALDERMAN - Talia Walderman  Logged In

Enable Tests

Show only used Show|

3stations listed () Showall ! statio|

stations

Move students into separate
breakout rooms after their name
appears on the testing session
screen for eTests.

Click the “Enable Tests” button
on elests for each student after

they are in their breakout rooms.

Students may how begin testing.

200m
Workplace

The proctor will join each
breakout room periodically as
students are testing. If a student
disconnects from video or audio,
you must intervene to
pause/disconnect their test.

Students must remain on video
during their entire test.

zoom

Workplace &% Meeting - Room 1

You are now in a breakout room

i .
N m Wi

ST

———

Elizabeth Gotschall, CASAS
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9| After the student completes each
test, they will be disconnected
from testing. Test Session Management

| am Elizabeth Gotschall (egotschall@casas.org)

St u d ents m ay ta ke as h ort b rea k | acknowledge full responsibility for the proper conduct of managing this testing session

1 will supervise each examinee at each testing station throughout the duration of the testing

if needed at this time.

| will faithfully execute all of my duties as a proctor for which | have been trained.

| agree to uphold the testing code of ethics and will abwde by all test secunity procedures.

The proctor must enable the
second test for the student and

continue to monitor testing. TR o oot sesin | 500 |

Select maximum hours you are assigned to proctor 4

When all testing is complete, end
the testing session on eTests and
end the Zoom meeting.

Duplicating and Copyright Restrictions

All CASAS testing materials are copyrighted and are not to be reproduced, stored in a retrieval system, or transmitted in
any form or by any means, electronic, mechanical, photocopying, recording or otherwise, without prior written permission
from CASAS. Any unauthorized reproduction of all or of any part of test booklets, answer sheets or other secure testing
materials for any purpose is a violation of copyright law.
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