CASAS TECHNICAL

MANUAL FOR DATA
DELIVERABLES




This manual lists all required deliverables for California WIA Title Il agencies, their due dates, and where
the deliverables need to be submitted —whether submitted via e-mail, online, or hard copy. At the end
of this document are instructions on how to create the required submissions.

A few deliverables must be mailed because an original signature is required. Here are the addresses:

CASAS
5151 Murphy Canyon Road Ste.220
San Diego, CA 92123-4339
For: End-of-Year Data Certification (in End-of-Year Letter, signature required)

AEFLA
Adult Education Office
California Department of Education
1430 N Street, Suite 4202
Sacramento, CA 95814-5901
For: Quarterly Expenditure Claim Reports

Following the list of Quarterly Deliverables are specific directions to prepare and submit the information
for each requirement. If you need help, please use the contact information below:

CASAS — for all questions regarding data and accountability
1-800-255-1036
casas@casas.org

OTAN - for all questions regarding California Adult Education Online Application and Reporting
Local calls - 916-228-2580

800-894-3113

http://www.otan.us/aboutus/index.cfm?fuseaction=contact&catid=10895

Where to download items and submit through other websites:
Core Performance Surveys

* www.casas.org > Training and Support > CASAS Peer Communities > California Accountability >
WIA, Title Il Core Performance Survey

California Adult Education Online Application and Reporting
For Expenditure Claim Reports and other Online Reporting
e  http://adulted.otan.us/



mailto:casas@casas.org
http://adulted.otan.us/info.cfm?fuseaction=elc
http://www.otan.us/aboutus/index.cfm?fuseaction=contact&catid=10895

Quarter 1 Data Submission

For data from July 1 — September 30

Due October 31

4th Quarter Core

Performance Survey
(from Previous Program Year)

TOPS Enterprise (TE)

Data

Data Integrity Report

*Run CA Core Performance
Wizard in TE

*TE Desktop version:
Submit via TE software or
mail disk to CASAS

eDownload surveys at
www.casas.org(see link on

page 1)

*TE Online: Submit DIR to
notify CASAS data is
complete

eEnter results in TE

eSubmit via TE software

EL Civics COAPP

Expenditure Claim
Submission

Report

*Online submission of at
least one Civic Objective
and Additional
Assessment Plan (COAAP)

* Go to California Adult
Education Online
Application and
Reporting
(login required)
http://adulted.otan.us/ *Go to CASAS > Training

and Support > CASAS
Peer Communities >
California Accountability
> EL Civics > Civic
Participation

e Mail signed copy to
CDE

*E-mail to capm@casas.org
¢Or Fax/mail to CASAS

*For directions to create
your DIR, see end of
document

Local Assessment

Policy

* Retain a copy at the
local site and provide
a copy to CDE upon
request

¢ Download template at
cde.ca.gov>adult
education>Resources>
Assessmento Policy
Template


http://www.casas.org

Quarter 2 Data Submission

For data from July 1 — December 31

Due January 31
First Quarter Core .
Performgnce Follow-Up TOPS Enterprise (TE) Data Integrity Report
Survey Data
¢ Run CA Core e TE Desktop: Submit via e E-mail to
Performance Wizard in TE software or mail disk capm@casas.org
TE to CASAS e Or Fax/mail to CASAS
* Download surveys at * For directions to create
www.casas.org * TE Online: Submit DIR to your DIR, see end of
e Enter results in TE notify CASAS data is document
e Submit via TE software complete

CASAS Implementation

CA Accountability Training

Training
* Go to CASAS > Training and ® Go to CASAS > Training and
Support Support
e Register for Face-to-face or e Register for Face-to-face or
online training online training



3rd Quarter Data Submission

For data from July 1 — March 31

Due April 30

Second Quarter Core

Performance Follow- TOPS Enterprise (TE)

Data Integrity Report

Up Survey Data
e Run CA Core e TE Desktop: Submit via ¢ E-mail to
Performance Wizard TE software or mail disk capm@casas.org
e Download surveys at to CASAS Or Fax/mail to CASAS
WWW.Casas.org e TE Online: Submit DIR to eFor directions to create
e Submit via TE software notify CASAS data is your DIR, see end of
complete document

January Expenditure

Professional
Development Plan

Technology Plan

Claim Report

*Go to California Adult *Go to California Adult *Go to California Adult
Education Online Education Online Education Online
Application and Application and Application and Reporting
Reporting Reporting (login required)

(login required) (login required)

shttp://adulted.otan.us/
ehttp://adulted.otan.us/ ehttp://adulted.otan.us/

*Mail signed copy to CDE

AEFLA/WIA Title Ii Expenditure Claim EL Civics Final
Program Report Submission
Implementation Survey P
e Complete as directed e Complete on OTAN e Complete online at
by the CDE website CASAS > Training and
¢ And mail signed copy Support>_ (_:ASAS Peer
Communities >
to CDE e .
California
Accountability > EL
Civics > Civic
Participation


http://adulted.otan.us/

End-of-the Year Data Submission

For data from July 1 —June 30

Due August 15

Adult Education Personnel

UEtle] e Eiy Wizard including years of

End-of-the-Year TOPS

Performance Follow-Up
Survey

eRun CA Core Performance
Wizard

eDownload surveys at
WWW.Casas.org

eSubmit via TE software

Enterprise (TE) Data

*TE Desktop: Submit via TE
software or mail disk to
CASAS

*TE Online: Submit DIR to
notify CASAS data is
complete

experience and
certifications

eInclude in TE data
submission

eComplete in Program Years
section of TE Agency Record

efor directions, see end of
this document

Data Integrity Report

e E-mail to
capm@casas.org
¢ Or Fax/mail to CASAS

Payment Points

Summary Report

End-of-the-year Data
Certification Letter

e E-mail to
capm@casas.org
e Or Fax/mail to CASAS

¢ Mail submission (only)
to CASAS

Final Expenditure Claim

Report

e Complete on OTAN website
¢ Mail signed copy to CDE




TOPSpro Data Submission

Due: Quarterly

e [f using TE online, once you submit your agency’s Data Integrity Report, CASAS will
consider your data to be complete and submitted. No separate submission needed.

e If using Desktop version, submit electronically using the Backup Wizard in TE or mail disk
to: CASAS, 5151 Murphy Canyon Road, Suite 220, San Diego, CA 92123-4339

‘Backup Wizard

Select one or more options from the available choices below: save a local copy of your database backup
or upload the backup file to the CASAS server for either data submission, or migration into the TOPSpro

Enterprise online database, or both.

e goto the Tools menu
* select Backup Wizard
e follow the steps of the wizard
On the final screen, make certain that the checkboxes

titled Backup Locally and Submit Data to CASAS are
checked.

(v Backup locally

—Upload Backup
[v! Submit data to CASAS

Help
Documents

e Instructions for the DIR Quarterly Submission

Training { * Data Submission Guidelines



Data Integrity Report

Due Quarterly
Submit one of three ways:
e Email: capm@casas.org

e Fax: 858-292-2910
e Mail: CASAS, 5151 Murphy Canyon Road, Suite 220, San Diego, CA 92123-2339

m View Organization Records Tools Help

CASAS eTests

»
Demographics 4
Program Outcomes 4
Test Results »
Consumer Reports >

Data Management o Data Integrity

State Reports ! Data Tntearitv Detail
04545 Data Integrity
s s =

Agemoy: 4308 - Roling Hills Adult School

ol W1 Tithe || Lawrroers 7

LT Pee———— Ty T p— i |
T — ] a1 |

Eam Daazrirtias,
T Mirsing Birshciess or cutzde 16-310
2 Lam than 32 Hows of Imatraction
Za_Zar or Empety Hour of instructon
0= Totalhours betwean 111 henars

W5 o Highest e of SchockDegres Eared

[
i
f

a No Highast Yo ol Lohasl
@ Mo
= Lasrnar maried Degres cr Dipoms Esmed bt o Tears of tchosing

o Degres 5. buut ot Highmet Tewr of School
@ WoGendar

5 Wo Recet thnicy

o sbior fors Statin
ta Tow | Emoese

O Tl

Ot Toml

06Tl stirnct

ot

7a Moty
o Mo

o Nofretee

T o bk Tet

30 o Vel Paire e F acer Tache & ard 48 ooy

Tis WIS =

112 Towlslgbie for NIS e it Exit program®
12m Mumier sligisle for

130 Higisie for [ p—

1% Numser slgisis [

13 thgise for Retaln smgkc nat st progrem

T4 Wumiser sy for GECY

14z Ehyglsie for CEDY ot mift progrem

14 CumiPled for high echoct f

13 CumPlad wits snamlecied vl of ASE Figh

34e CusiFied for high school dipkom cohort bt scored kowe: Shan 256 on o CASAS baita

344 Erroled bt FED program bt d ret qually for high schod dikom cohort

15 shgisia fox

I8 Elgioie for poc-amcmncary b dd ot st e

150 CumiFie wih higfhert Segres aames = GEL, o iz cagres

) Pz GED igh whool Pacord

15 Cuaified with snroliment in desgnste Tranaticm dy

I Fmmd @D o Surt il st placs In sry oo pactormncs mhert
37 o Frimany Gosl

T
10 T iZteka Undeber

10a_ ot Mastairad It Program

1% Towi“Laft Frogram”

10 Tomml s whow

154 TotaiMbaing

30 Work-bmimd Frojec

1 i

e pair but jam than 43 houry of intnaction

EAE I R CIE EI EE A A 8 C T A e R A LAY A S A A A L Y C A
:-og-gaa.u-n-au-n-n--u.n-uuung:.u-uggg-a.-u55-55:.{

Help
Documents

e CA Data Integrity Report
Training * DIR Overview and Interpretation
e DIR Drilldown


mailto:capm@casas.org

Core Performance Follow-Up Surveys

Due Quarterly
Results entered into TE; submitted within TE data submission

Learners in this survey had primary or secondary goals of get a job, retain job or enter
postsecondary training or education and left your program during the previous quarter.

e Download surveys for distribution by phone, mail, or e-mail at www.casas.org

e Agencies should indicate in TE which method (mail, e-mail, phone, or other method)
were used to survey learners.

e WIATitle Il agencies must submit Core Performance data separately for each
quarter.

e 225 jail programs need to submit survey data separately from the adult school.

e Retain copies of the surveys you receive for monitoring/auditing purposes.

e Remember to run a separate report for any distance learning students, send a
special survey to distance learners, and identify these students when entering
surveys on the website.

Using the Core Performance Wizard,
California Core Performance Wizard .
a list of randomly selected students

Click Next to generate the Core Performance report for the Current Program Yé

already generated the random samples are disabled.) These reports will display Wl” be generated fOF your agency.
d | i lied. q
fendom samping = appie You will not be able to re-generate

the list. These are the students you

You will also find the lists generated by this wizard in the Agency edit/view scre

Carefully review the report on the subsequent pages and make sure the pool o
size.

must survey for follow-up.

* To qualify more learners for the Core Performance Measure: Entered Employment, please make sure that the Labor Force status
and the program exit status are completed properly for all learners.

* For the Core Performance Measure: Retained Employment, please make sure that the Labor Force status and the program exit
status are completed properly for all learners,

* For the Core Performance Measure: Entered Postsecondary, please make sure that the Highest Diploma and Degree earned,
educational results, and the program exit status are completed properly. Also please ensure that the Transition to Postsecondary
classes are designated correctly for all learners.

Please select a quarter, then click the Next button to continue.

Selected Program Year: 7/1/2012 - 6/30/2013

Selected Quarter: ‘W|
Hel p eCore Performance Wizard
Documents

*CA Core Performance
*Core Performance Overview

Training Enter Post-Secondary Cohort; Obtain Secondary
Cohort; Enter/Retain Employment Cohorts;

e\Wizard/Core Performance Overview


http://www.casas.org/

EL Civics Objectives and Additional Assessment Plans

Due October 31 (at least one Objective and AA)
Due April 30 (all Objectives and AAs, including deletions and changes)
Submit online at www.casas.org

& ELC Civics Program Implementation Web Site | |

English Literacy and For information regarding

Civics Education Web Site all WIA Title Il programs
and accountability
requirements click here.

Ja

Return to CASAS home page

or require additional assistance or
information about Civic Participation click
here.

‘ivic Pagficipation Tutorial  If you are visiting this site for the first time,
|
Insiructons.

Change font size: BE B

Citizenship Preparation

nformation on Citizenship Preparation
Civic Participation

* CDE Adult Education Web Site

* OTAN Web Site

* California EL Civics Mini-Grant Products Listed on OTAN
EL Civics Lesson Plans, CA Adult Education Approved
Adult Low-Level Literacy Curriculum Modules

* 2010 - 11 Calif Administration Manual

2010-11 Calif. WIA Title | Grdering Guide

2010-11 EL Civics Ordering Guide

* CASAS Instructional Materials QuickSearch for ELC

Correlation of Instructional Materials to EL Civics Objeclives

CASAS Bibliography of Citizenship Materials

U.S. Deparment of Education English Literacy and Civics Educalig

ummary of Program e
= Guidelines for 2010-2011 Civic Paricipation Programs
eeds Assessment Information for Civic Participation l\gencies/

ol

iectives and = BI

* Pre-approved Additional Assessment Plan List

* Civic Objectives & Additional Assessment Plans - Selection Process
8 Vnur Annnmin siin nhinsune and AMD: inmc | DrsnianA COLPE

Rﬁ?u@i“ Current Selections for Rolling Hills Adult School

and Civics.

Change font size: B A

Below is a list of your agency's current civic objectives and additional assessment plans (COAAPs). To view or print the full details of your selected COAAPS, click Current Selections — Full Details. To make changes to your
selections click Add, Edit, or Delete Selections.

Add, Edit,_or Delete Seledtions | Cument Seledtions — Full Detsils | Download COAAPs for Import to TOPSpro | View Last Years Selections

Selections for Relling Hills Adult School

App? ‘

Identfy, evaluste, and compare financisl servioe options in the community such ss banks, credit unions, chedcashing senvices, and aredit cards /24110 Approved
2 Acozss community or commercial sgencies to resolve & consumer complaint, (This objective has only 2 AAPs) H 2411 Pending
[ Idenify basic housing issues, including home problems and ties. Advocate for solutions. 63 7810 Approved
% Idenify and acoess fres of low cost medical. dental. and other health care senvices. 263 11122110 Approved
3 Identify and acoess employment and training resources nesdad to obtain and keep a job. 2210 1112410 Approved
4 Idenify basic features of the local, state, and federal legal system including individusl rights. laws, and ardinances as well a5 pracedures for obtaining legal help. (This objedtive hasonly 2 AAPS) | 252 7910 Approved
4 Acoess resources for nutrtion education and information related to the purchese and preparatian of heslthy foods 284 7810 Approved
4 Identify strategies and resources to effectively use the Intemet safely. 44 210 Approved

Add, Edit,_or Delete Seledtions | Cument Seledions — Full Detsils | Download COAAPs for Import to TOPSpro | View Last Years Selections

Help

Documents e(Under CA Accountability Features and Repo

*EL Civics Basics
oEL CivicsQ & A

Training


http://www.casas.org/

Technology Plan

Due January 31
Submit online at www.otan.

adulted.us

CALIFORNIA DEPARTMENT OF EDUCATION
WIA, TITLE Il: TECHNOLOGY AND DISTANCE LEARNING PLAN

Tha: Calitgria Department of Edecation”s ICDE) Adult

ProGram YEAR 2014-15

b S aduited otan s
Edugation Offioe CoNTacts with the Comprebeasive &dul

Studert Amsasment Syvteme [CASAS), Outresch and Technical dmitssce Mstwork [OTAR) and Calfamis AZul

Litersny Frafeasional Developmest Sraject T4
far the AduR Education asd Pamily Litarnecy Ac
the Program and Accourtssilty regquirement,

Apesciay Participating in WA Titis B L Chics,
sectnology plan is 2013-14 will nok reed taup

Name:

The poal B 10 makes the mass stectise use afy
o sfart mith leatres sutesmai inmind n snd
atructure, profeaional dewsliopment and imitrs
what bachnalagy 82 buy, whars tojput i, Baw il
iFraiss awarenass of parioulal i, sel
ancs squipmant has been purchased or ichad

Technology Integration Self-Assessment for
Instructors (WIA Title [I/AEFLA Tech Plan)

Date:

(Flease note that this printout is for your reference anly. When you take this assessment online you will also have the
opportunity to create an individual professional development plan. )

My Skl Lavel Now

1= very low
2= jow, need improvement

= good, but would ke 1o improve more:

4= excellent

I. Basic Computer Operation

There are some basic skills and knowbedge that t
technology. You need to be familiar with basic st

1 2an perform basic computer operations.
managing fles, apening and closing progran
icrosof Ward. . meving between py | LSticH Tos

closing fles), using the keyboard, printers_and i1 .40 of Contents
f u

|| Microsoft Word. Excel]. moving between pn .
| Gan Melp Students leam basic computer oy | Questions 8 Ansvers

[

the context of Instuction, such as file manag &
using the toolbar, or prnting dt

Need
Help?

Infarmation
V. BTechnology and Distance.
Learning Plan

i / Teacher St

Index » TEDLP Home » Vision Statement Logged on:
California Department of Education
WIA, Title II: Technology and Distance Learning Plan
Program Year 2014-15
[Printer-friendly copy]

Vision Statment

A vision statement conveys a compeling picture of how your program will look in the future in regards to technology. A vision
statement will provide your agency with a foundation from which you will later develop your specific goals. It should reflect
your dreams for how things might Iock different in the future. A powerful, succinct vision statement will be an important tool for
communicating to your staff, the public, and funders the intent of your technology and distance learing plan. Everyone on the
technology commitee should be involved in creation of the vision to ensure that every person supports the final version. It
should be focused on outcomes, not just technology. In other words, how will using technology in classroom help your
leamers meet their goals?

Sample vision statement #1:
"All leaers will have engaging and empowering learning experiences both in and out of school that prepare them to be
active, creative, knowledgeable, and ethical paricipants in our globally networked society "

Source: National Education Technology Plan 2010, hitp-/fech ed govinetp/

Sample vision statement #2:

"EGACE will promole student use of technology to enhance employability, improve business and interpersanal
, and facikitat of goals *

Source: Elk Grove Adult and Community Education EL Civics Tech Plan 2013-14

= Be sure to save your work using the button at the bottom of the page!

VIn. / Pravious Tachnology Plans

p (250

10


http://www.otan.adulted.us/

Expenditure Report/Claim Document

Due Quarterly
Submit online at www.otan.us

AAA Test Account/ 34-99999
Fiscal Year 2013-14 April Expenditure Claim Report
Total Grant Award: § 320,333

FORM INSTRUCTIONS:

* Budgeted Amounts shown are from the agency’s currently approved budget. Enter expenditure amounts for each Object Code under the approved pregrams. Enter numeric, whole dollar amounts. Do not enter
dollar symbols, words, or special characters.

= Click "Update” to calculate subtotals. Click "Save and Continue” at the bottom of the form to save and continue to the next page.

o PCA 9 Reso e Code 3940 ant Amo 0,000

Object Budget Expended Expended Expended Total Expended Balance Left
Code udge 07/01/2010 - 09/30/2010 10/01/2010 - 12/31/2010 01/01/2011 - 03/31/2011 To-Date (Budget - Expended)
1000 50 [ 0] 0™ 0 $ 0|
Admin. Exp. 539 $31 50 $ 8 $ 39| $ 0f
2000 57 $0 50 5 7 57 $0f
Admin. Exp. 52100 $0 50 $ 2,100 $ 2,100| $0f
3000| 5 2,100, $0 50 5 2100 $ 2,100| $ 0|
Admin. Exp. 549 $0 50 5 48 $ 49| $0)
4000 $2.200 $0 50 $ 2,200 $ 2,200| $0)
Admin. Exp. $2.500 30 50 $ 2,500 $ 2,500| $ 0f
5000 5 500] $0 50 $ 500 $ 500 $0f
Admin. Exp. 5 500] $0 50 5 500 $ 500 $0)
Total $ 9,995 331 $0) $ 9,964| $ 9,995 $0)
Reimbursement Total:  $ 9,995

Section 231 - ABE, ESL, Fam. Lit: PCA 14508 - Resource Code 3905 Grant Amount: $ 210,906

Need
Help?

¢ Contact your CDE Consultant for budget questions

* OTAN

Training « Call OTAN at 1-800-894-3113 (CA Only)

11


http://www.otan.us/

AEFLA/WIA Il Program Implementation Survey
Due April 30
Submit as directed by the CDE

The WIA Il Program survey is a qualitative data collection survey conducted by programs

annually. It should be completed by your agency’s Program Administrator by April 30th (1 per

agency).

2014-2015 WIA Il Survey

| | Section 1 of § sections | B Next | B0 Last
1.1, a5 & VWIA Title Il agdministratorcoordinator, use the following TOPSpro reports. Please check all thal apply
™ pata itegrity

™ Federal Tables: 4 and 4b

™ MRS Performance

™ Payment Points

I Persister Repont

™ pemographic Sunemary Report
™ Gther

I Mone of the above
2 Teachers inmy agency receive the fallowing TOPSpro reports. Please chack all thal apply

I Class Performance by Competency
I Class Profile

™ Comtent Standards

™ Student Test StnrTary

™ Suggested Next Test Level

™ ot

™ Hone of The above

I Mot swme
Ja Please describe a successful strategy you use far sharling data with your instructional staf

Need
Help?

12



Payment Points Summary Report

Due August 15
Submit one of three ways:

e  Email: capm@casas.org
e Fax: 858-292-2910
* Mail: CASAS, 5151 Murphy Canyon Road, Suite 220,

m View Organization Records Tools Help

CASAS eTests
Demographics
Program Outcomes
Test Results
Consumer Reports

v Yy Yy ww

Data Management

San Diego, CA 92123-2339

-

State Reports california

Federal Reports

Report Locator Wizard...
Reports Manager

Dashboard Sources

Payment Points (NEW)

Student Gains (NEW)

EL Civics Additional Assessment Detail (NEW)

EL Civics Additional Assessment Summary (NEW)

California Core Perfor Survey v

Ad Hoc Reporting

CAss

DL 0LE
FLEE B

Ageny: 4908 Apikng Hily Aduh Scheal
Progian wear 20040015

Eakal @
ol

L
Eriir

ey T aililitmd Bebwii il

B | (reerall M e Py iwril w
ui P Idaratires [derabora’ HEL
Propram,’ [moliees  paired Irurd (E ) £ pritfcais
Fsruim Arman (msrall  wppres L] b L] L] b
Dase Shiis [ARLE) 48 b Tsz 3} A o oo
P/ TAE R 3 W1 1MAER T ELa o 0a
irdall terondary Fdecakan o 11540 O oo o 0

3T 18-k L INA

Payment Points (OLD)

Payment Points Summary (NEW)

Page kol |
U]
Fandingi O 125 Funding B 231 Funding
B Cadr Participarton B COaerahap PREparation

Pagmers Poivms
Paiaad L]
L '] tilrernhip Goveinisend
High Schanl Paxued nirrvies & Hisdory
iviplaima [# ETRY Tr=d Tt
k] L
0 o [ 12
o oo ol oo 1r]
0 o& [ T E

0 o & 049

Kumber of urduplisted lesraer: L=

T i of Coagitei Dhosieill . bl Dot B DBl B30l S50 ENE

o i Bk

Help
Documents

e CA Payment Points
e Overview & Interpretation
e Advanced Issues
e Drill Down

Training

13


mailto:capm@casas.org

End-of-Year Certification Letter
Due August 15
Submit by mail only: CASAS, 5151 Murphy Canyon Road, Suite 220, San Diego, CA 92123-2339
Where to find it: Sent to your agency with the End-of-the-Year letter.
e You can also find it here: Home > Training and Support > CASAS Peer Communities >
California Accountability > CDE Beginning and End of Year Letters for Accountability
Requirements

Aftachment 2
Page 1 of 1

CALIFORNIA DEPARTMENT OF EDUCATION
WORKFORCE INVESTMENT ACT, TITLE B ADULT EDUCATION AND FAMILY LITERACY ACT

201314 END-DF-YEAR DATA SUBMISSION CERTIFICATHON LETTER

This certifies that the enclosed end-of-year data and reports are accurate and complete. This is the
offcial data submission for this agency for the 201214 program year. | certify that there are
complete records to support all TOPSpro® Enterprise data submitied and that all programs have
been conducted In accordance with faderal and stabs laws and regulations.

| nave enciosed or submitied the fallowing data submission requiremeants, chacked balow, to
comgly with the 201314 end-0fyear requiremants:

[ Completed TORSp™ Enterprise Adult Education Personnel, Teachers' Years of
Experience, and Teacher Cenmcation tables

[ Data Integrty Repost

[ Payment Points Summary Repart (Mew)

[ Completed and Signed End-of-Yaar Data Submission Cartfication Lether (this document)

[ ToPSpe® Enterprise Data Submission Flis:

o Sent elecironically on OR
o Malked on

| ungarstand that the Comprehansive Adult Student Assacsmant Systams (CASAS) will retum an
nMicial verfied Payment Points Swmmary Renor to our agency base on the data submitien At
that ime, our agency wil Rave the oppartunity to eompare the aMmelal Paymeant Points Summary
Repor producsd by CASAS to the repart we produced Intemally. If fiscrepancies exist, our agéncy
will have the opportunity to contact CASAS a5 well 3s your Calfornia Department of Education
Reglonal Consultant to resolve disputes during this time pariod:

Need
Help?

14


https://www.casas.org/
https://www.casas.org/training-and-support
https://www.casas.org/training-and-support/casas-peer-communities
https://www.casas.org/training-and-support/casas-peer-communities/california-accountability

Adult Education Personnel Wizard

Due August 15
Submit electronically in TE

View Organization HRecords HReports

The AE Personnel information for all staff assigned
ALY °7% to WIA Title Il programs and must be completed in
22 TOPS Enterprise before submitting your EQY data.

[ TE T ization  Mecords  Heperts  Tooks  Help

Professional Status Info

£764 - Ms. Maria Amber King — £ New Personnel Empl... B}

& # [Identification Personnel En'.;!-l-:_:-yn:l_-rll_ Information

Years of Experience: |3

Teacher Certificates: |

MAA

[+ Adult Education Certificate L Belect Persanned
[ K-12 Certification Periennel: | Conmpingr 308 - Rolling Hills Adult School w
[F Special Educstion Certification [ - B sebecion [=

¥ TESOL Certification & #  Select Contalner

Contminer: 450E - Rokng Hdks Adul Sohael -

& & pmplayment Identification

Racard Dute: L2 -

Note: ADA and enrollment Smployment Ty [ @ 07A O Local Paraprotessionsl
data are not required Jrispen————

Local Tewcheer
Loeal Counssior
Job Type: A
) Full-tiers
it bme

Unpaid velunibeer

Help
Documents

Training { *TE Basics

15
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