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About this Booklet 

 

This booklet contains a number of TOPSpro Enterprise (TE) reports that agencies have identified 
as “most useful” for cleaning up agency data and for teachers to individualize instruction for 
their classes and students based on testing and goals. 

There are two sections for this booklet:  

Data Management - to help administrators, teachers and TE staff maintain the most 
accurate data in TE 

Assessment to Instruction – to help teachers and program directors Identify students’ 
instructional strengths and needs, and pinpoint competencies and Content Standards to 
target instruction  

Not all the reports in this booklet are equally useful to each agency.  There may be others you 
and your staffs prefer that you will want to add. 

This booklet is setup with a brief overview of the document along with where in TE you can find 
the report.  A sample of the report is adjacent.  Remember, there are many options available 
when creating reports in TE, but the directions in this booklet are basic.  There is a link to the TE 
Help Documentation on the CASAS website in each overview.  To learn more about the options 
available in the reports there are trainings available on the CASAS website and at Summer 
Institute. 



Key Reports for  
Data Management 

 

 



Data Integrity Report 
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The Data Integrity Report (DIR) helps agencies evaluate their data collection 
efforts and provides information about 22 items that are critical for state and 
federal reporting.  The DIR addresses all areas of accountability reporting, 
displaying issues related to NRS tables, core performance, CA payment points, 
pre- and post-testing and general data quality standards. 
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• Can exclude students with fewer than 12 hours 
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Reports/Data Management/Data Integrity  

 
Report Locator Wizard: DIR 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > 
Data Integrity Report (DIR) – Generating the DIR 
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• Run this report regularly so that missing data can be gathered and entered before 

reporting deadlines and before students leave program.  
• Determine the number of students who are missing critical data, such as missing 

birthdate, gender, and pretest. 
• Improve your understanding of the effect of missing data for your state and 

federal reporting. 
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Agency: 4908 - Rolling Hills Adult School

Summary Information

Total Learners eligible for WIA Title II 342

Total WIA Title II Learners 348

Learners Concurrently Enrolled in High School/K12 6

Item Description Item Count Item Percent

Missing Birthdate or outside 16-110 2 0.601

Less than 12 Hours of Instruction 54 15.802

Zero or Empty Hours of Instruction 51 14.902a

Total hours between 1-11 hours 3 0.902b

No Highest Year of School/Degree Earned 36 10.503

No Highest Year of School 34 9.903a

No Highest Degree Earned 8 2.303b

Learners marked Degree or Diploma Earned but no Years of Schooling 6 1.803c

Degree earned marked as outside U.S., but not Highest Year of School 13 3.803d

No Gender 2 0.604

No Race/Ethnicity 6 1.805

Total Reported Labor Force Status 234 68.406

Total ‘Employed’ 93 27.206a

Total ‘Unemployed’ 96 28.106b

Total ‘Not employed not seeking work’ 42 12.306c

Total ‘Retired’ 3 0.906d

Total missing Labor Force Status 108 31.606e

No Entry Record (Missing Student Enrollment) 11 3.207a

No Update (Missing Enrollment Status) 62 18.107b

No Pretest 92 26.908

No Post-Test 134 39.209

No Valid Paired Tests (Federal Table 4 and 4B only) 134 39.210

Total eligible for NRS core performance follow-up cohorts 43 12.611a

Total eligible for NRS core performance follow-up cohorts but did not ‘Exit program’ 181 52.911b

Number eligible for Enter employment cohort 22 6.412a

Eligible for Enter employment but did not exit program 74 21.612b

Number eligible for Retain employment cohort 23 6.713a

Eligible for Retain employment but did not exit program 90 26.313b

Number eligible for HSE/high school diploma cohort 0 0.014a

Eligible for HSE/high school diploma but did not exit program 1 0.314b

Qualified for high school diploma cohort with a pretest of 246+ 0 0.014c

Qualified for ASE High (Indicated Placement Using Instructional Level ASE High) 0 0.014d

Qualified for high school diploma cohort but scored lower than 236 on all CASAS tests 0 0.014e

Enrolled in HSD program but did not qualify for high school diploma cohort 16 4.714f

Number eligible for Post-secondary cohort 14 4.115a

Eligible for post-secondary but did not exit program 74 21.615b

Qualified with highest degree earned = HSE, high school diploma, or some college, no degree 14 4.115c

Qualified with Passed HSE or Earned high school diploma on Update Record 0 0.015d

Qualified with enrollment in designated Transitions class 0 0.015e

Passed HSE or high school diploma on Update Record but did not place in any core performance cohort 3 0.916

No Primary Goal 18 5.317

No Secondary Goal 27 7.918

Total Status Updates 280 81.919

Total “Retained in Program” 215 62.919a

Total “Left Program” 63 18.419b

Total “No show” 2 0.619c

Total Missing Update Status 62 18.119d

Work-based Project 1 0.320

Learners with a pretest in the conservative estimate range 13 3.821

Learners with a pre-/post-test pair but less than 40 hours of instruction 33 9.622



Data Integrity Detail  
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Reports/Data Management/Data Integrity Detail 
 
Report Locator Wizard: DID 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > Data Integrity 
Report (DIR) – Data Integrity Detail 
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• Run this report regularly so that missing data can be gathered and entered before students 

leave program.  
• Distribute to teachers to help gather missing critical data, such as missing birthdate, gender, 

or pretest. 
• Use the drill-down option to correct data 
• Improve your understanding of the effect of missing data for your state and federal reporting. 
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 The Data Integrity Detail Report lists several key items from the Data 
Integrity Report and displays the data in a class roster format, with a list of 
students by class indicating DIR items missing for each student. Missing 
information can be added within the report’s drill down feature. 
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• Exclude learners with less than 12 hours of instruction. 
• Exclude learners with nothing to fix. 
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4908 - Rolling Hills Adult SchoolAgency:

1 - North CampusSite:

1Course:

Teacher: 101 - Team One, Main Campus -

Class:1          - ABE
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913425098Acuna, Rosalina

098509389Aljmaner, Robin A • • • • • • •

903450983Alt, Mort J

340993385Andrews, Dustin P

308303438Ankiel, Rick L •

090983439Bartholomew, Krissy • • • •

983579384Bork, Rupert • • •

987459744Cork, Josh P • •

498098833Crespa, Jose • •

595959954Dong, Anh Q • • •

872347348Fabroso, Ruinistia L • •

561677132Gallegos, Susie • • •

897345398Garcia, Chuckie T •

908374598Gilmore, Bill • •

893593875Hillen, Jasper • •

938579834Jacob, Leean

566453444Jacobsen, Junior • • • •

364363453Jipper, Veronica A •

983598757Jones, Jimmie Z

536363636Long, Bob A • • • • • • • •

908354098Mortimer, Sally •

983498350Mouton, Joseph E • • •

095898383O'Happenstance, Matt R • •

988745934Orange, Martha

298349872River, Autumn • •

983598547Somnambulant, Amnota • • • • • •

987548383Thrime, Chanisha M • • • • • •

005208216Williams, Rick • • • • • • •

987234982Wrimley, Bilford • • • • • •



EL Civics Additional Assessment Detail 
 

D
es

cr
ip

ti
on

 

The EL Civics Additional Assessment Detail Report provides an itemized account of 
agencies’ EL Civics payment points, listing all EL Civics specific outcomes for each 
student enrolled in an EL Civics designated class. Each Additional Assessment 
(COAAP), Citizenship Interview Test and Government and History Test taken is listed.  
This EL Civics Detail report shows drop reasons  for EL Civics students with potential 
payment points (incomplete outcome datasets.) 
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• Option to select specific drop reasons to ignore on the report.  For example, if 
you are running the report in the beginning of the year, you may want to select 
items such as fewer than 12 hours, no post-test, etc., to not show on your report.   
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Reports/State Reports/California/EL Civics Additional Assessment Detail 
 
Report Wizard: ELCAAD2 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > TE 
Reports - General  - How to Generate Basic Reports 
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• Run this report regularly during the year to track successful outcomes, and 
correct missing or incorrect Additional Assessments. 
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03. Concurrently enrolled in High School/K12
04. No Gender
05. No Ethnicity/race

15a. Incomplete EL Civics Outcome datasets
15b. Incomplete Civic Participation Outcome dataset
15c. Incomplete Citizenship Preparation Outcome dataset

Drop Codes: 17. EL Civics student in non-ESL program
18. Unfunded Payment Point
19. AA passed and highest test score below 180

01. Missing birthdate or age outside of 16-110
02. Less than 12 hours of instruction

4908 - Rolling Hills Adult SchoolAgency: Program Year: 2014-2015

Student

FWA

400Ws

Additional Assessments

AA1 T P AA2 T P AA3 T P AA4 T P AA5 T P AA6 T P G & H CIT

965C
966C

973S
974S

Total Earned

PT DRPP

Adalberto, Maria 94193397 006C 1 Y 001C 1 Y 045C 1 Y 046C 1 Y 4 4 2

Hernandez, Mary 21194049 006C 1 Y 001C 1 Y 045C 1 Y 046C 1 Y 4 4 2

Ortiz, Juana 54194048 045C 1 Y 013C 1 1 3 2 2Y

Perdita, Ana 90181241 006C 1 Y 045C 1 Y 001C 1 3 2 2

Ramos, Miguel 60173003 006C 1 Y 045C 1 Y 046C 1 Y 001C 1 4 3 2

Rojas, Rosa 93193088 006C 1 Y 001C 1 Y 046C 1 Y 3 3 2

Salas, Teresa 73146610 006C 1 Y 001C 1 Y 045C 1 Y 3 3 2

Salazar, Martha 83173430 006C 1 Y 001C 1 Y 045C 1 Y 046C 1 Y 4 4 2

0

0P

T
Total: 8

8

8

5

8

7

7

4

4

0

0

0

0 0

250

28 16

1

1

T = Number of tests administered
P = Passed
Strikeouts – Indicate tests not considered for SODS

Legend

Base container is: Agency 4908 - Rolling Hills Adult School
Interrogation mode is: 'Aggregated data'
Class Instances: 2 (6631)
Program year: Current program year
Instructional Program: Basic Skills (ABE), ESL, High School Diploma, HSE
Include Dropped/Qualified Students: Both
Include Prepared By: Yes
Include Print Time: Yes
Include Criteria Info: Yes
Report Sort Order: Agency
Page Sort Order: Student, Drop Reason
Include Address Information: No
Report Style Option: Blue
Agency Print Option: ID Name
Student Print Option: Name ID
Student Name Format: LastFirstMiddle
Warn if too many pages: Yes
Show only learners with attainable PPs: No

 Criteria



Federal Tables 4 and 4b 
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Federal Tables 4 and 4b list the number of students who completed educational gains 
based on the National Reporting System (NRS) Educational Functioning Levels. The NRS 
identifies two outcomes, complete a level and advance one or more levels, that are 
based on CASAS pre- and post-test scores, and attainment of high school equivalency or 
high school diploma. 
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• Table 4 includes all students who qualify for NRS federal reporting. 
• Table 4b includes only students who completed a pre- and post-test. 
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Reports/Federal Tables/Tables 1-12 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > TE Reports - 
General  - How to Generate Basic Reports 
 
In the Report Setup window Navigator Bar, go to Report Selection.  Deselect all.  Select Table 4, 
4b and 5.  Generate. 
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• Review performance among students in different programs and instructional levels to 

monitor agency effectiveness and highlight areas of improvement.  
• Compare results on Table 4 with Table 4B to determine how effectively the agency 

completes pre- and post-testing with learners in NRS programs. 
• Compare results to local, state, and federal goals to track program effectiveness. 
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All Student Entry Dates

Educational Gains and Attendance by Educational Functioning Level

TOPSpro Enterprise 2.0 build 278 Copyright © CASAS 2014 Prepared by: E/Coordinator Coordinator 1

Agency: 4908 - Rolling Hills Adult School Program Year: 2014-2015

Entering Educational
Functioning Level

(A)

Total Number
 Enrolled

 (B)

Total
Attendance

Hours
(C)

Number
Completed

Level
(D)

Number who
Completed a

Level and
Advanced One
or More Levels

(E)

Number
Separated

Before
Completed

(F)

Number
Remaining

within Level
(G)

Percentage
Completing

Level
(H)

ABE Beginning Literacy 5 355 2 0 1 2 40.00
ABE Beginning Basic 2 70 1 1 0 1 50.00
ABE Intermediate Low 5 220 1 1 0 4 20.00
ABE Intermediate High 5 204 0 0 3 2 0.00
ASE Low 1 75 0 0 0 1 0.00
ASE High 2 205 1 N/A 1 0 50.00
ESL Beginning Literacy 6 362 3 1 1 2 50.00
ESL Low Beginning 8 648 6 3 1 1 75.00
ESL High Beginning 46 4,067 25 14 8 13 54.35
ESL Low Intermediate 47 5,112 27 19 4 16 57.45
ESL High Intermediate 65 7,956 40 24 2 23 61.54
ESL Advanced 41 4,044 11 N/A 4 26 26.83

Total 233 23,318 117 63 25 91 50.21

OMB Number 1830-0027, Expires 08/31/2014.
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All Student Entry Dates

Educational Gains and Attendance by Educational Functioning Level

TOPSpro Enterprise 2.0 build 278 Copyright © CASAS 2014 Prepared by: E/Coordinator Coordinator 1

Agency: 4908 - Rolling Hills Adult School Program Year: 2014-2015

Entering Educational
Functioning Level

(A)

Total Number
 Enrolled
 Pre- and

 Posttested
 (B)

Total
Attendance

Hours
(C)

Number
Completed

Level
(D)

Number who
Completed a

Level and
Advanced One
or More Levels

(E)

Number
Separated

Before
Completed

(F)

Number
Remaining

within Level
(G)

Percentage
Completing

Level
(H)

ABE Beginning Literacy 4 283 2 0 1 1 50.00
ABE Beginning Basic 2 70 1 1 0 1 50.00
ABE Intermediate Low 2 105 1 1 0 1 50.00
ABE Intermediate High 3 89 0 0 2 1 0.00
ASE Low 0 0 0 0 0 0 0.00
ASE High 1 80 1 N/A 0 0 100.00
ESL Beginning Literacy 5 324 3 1 0 2 60.00
ESL Low Beginning 7 589 6 3 0 1 85.71
ESL High Beginning 36 3,439 25 14 2 9 69.44
ESL Low Intermediate 43 4,632 27 19 3 13 62.79
ESL High Intermediate 59 7,446 40 24 1 18 67.80
ESL Advanced 40 3,956 11 N/A 3 26 27.50

Total 202 21,013 117 63 12 73 57.92

OMB Number 1830-0027, Expires 08/31/2014.





NRS Performance Report 
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The NRS Performance Report provides two comparisons: 1) actual performance of all 
WIA Title II funded students to the annual California NRS performance goals, and 2) the 
performance of all students (those with a pre- and post-test AND those with only a pre-
test) compared to the performance of all students who have a pre- and post-test. 
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• To create a compilation of previous years’ data, use the Data Portal. 
• http://www2.casas.org/dataportal/ 
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Reports/Federal Reports/NRS Performance 
 
Report Locator Wizard: NRSPF 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation >TE Reports – 
General – How to Generate Basic Reports 
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• Review performance among students in different programs and at different instructional 

levels to monitor agency effectiveness and highlight areas of improvement.  
 

Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > NRS Federal 
Reporting – NRS Federal Tables – NRS Reporting Tables Overview 
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National Reporting System Performance
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Agency: 4908 - Rolling Hills Adult School Program Year: 2014 -2015

Entering Educational
Functioning Level

California
Performance

Goal
Program Year

2014 -2015

Performance
(against all
Enrollees)

Performance
(against enrollees
with pre- & post-

test results)

ABE Beginning Literacy 57.00 % 40.00 % 50.00 %
ABE Beginning Basic 55.00 % 50.00 % 50.00 %
ABE Intermediate Low 50.00 % 20.00 % 50.00 %
ABE Intermediate High 34.00 % 0.00 % 0.00 %
ASE Low 35.00 % 0.00 % 0.00 %
ASE High N/A 50.00 % 100.00 %
ESL Beginning Literacy 64.00 % 50.00 % 60.00 %
ESL Low Beginning 65.00 % 75.00 % 85.71 %
ESL High Beginning 61.00 % 54.35 % 69.44 %
ESL Low Intermediate 53.00 % 57.45 % 62.79 %
ESL High Intermediate 50.00 % 61.54 % 67.80 %
ESL Advanced 26.00 % 26.83 % 27.50 %



Next Assigned Test 
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The Next Assigned Test Report shows by student results from the most recent 
tests taken, and identifies the specific test form that should be administered 
next.  This report can be run displaying only the students’ most recent test, or 
showing each students’ entire test history. 
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• Can limit the report to tests taken within a specific class. 
• Can show all tests (Test History) for students enrolled in a class, regardless of 

which class they’ve taken a test in. 
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 Reports/CASAS eTests/Next Assigned Test 
• Even if your agency does not use CASAS eTests, this is where the report is 

found. 
 
Report Wizard: NAT 
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 Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > 
Instructional Reports – Next Assigned Test Showing One Class and Next Assigned Test Entire 
Test History 
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• Run this report before post-testing. 
• Use the next assigned test listed for the student to prevent incorrect testing. 
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Site: 11 - North City ESL

Agency: 4908 - Rolling Hills Adult School 110        - Low BeginningClass:

1110 - Askew, ElisaTeacher:

Student

Last Test

Date Form
Raw

Score
Class

Administered
Scale
ScoreLevel

Next Assigned Test

Form Test Series

09/30/2014 19 19411/110 082L A555141083Acosta, Melinda 081L LW

12/01/2014 27 224 ♦11/110 081RX A 085R LW-1

185R LW-2, LW-3

10/10/2014 19 19411/110 082L A501161426Alcazar, Leo 081L LW

08/04/2014 20 21011/110 082RX A 084R LW-1, LW-2, LW-3

05/04/2015 14 20311/110 084L B502162564Altamirano, Pedro 083L LW

02/08/2015 22 21411/110 082RX A 084R LW-1, LW-2, LW-3

10/04/2014 9 19511/110 084L B511156803Araiza, Roberto 083L LW

02/01/2015 16 20811/110 084R B 083R CIT, LW-1, LW-2, LW-3

12/01/2014 23 21611/110 081RX A615151288Arando, Azucena 083R LW-1, LW-2, LW-3

11/04/2014 14 18611/110 082L A613132728Arteste, Geralde 081L LW

02/01/2015 12 20211/110 084R B 083R CIT, LW-1, LW-2, LW-3

01/05/2015 9 17811/110 082L A671222339Barron, Joe 081L LW

02/01/2015 12 20211/110 084R B 083R CIT, LW-1, LW-2, LW-3

11/04/2014 9 19511/110 084L B603605557Bello, Rogelio 083L LW

02/01/2015 13 20311/110 084R B 083R CIT, LW-1, LW-2, LW-3

05/23/2015 6 19111/110 083R B663456666Colin, Hilary 081RX LW-1, LW-2, LW-3

951RX CIT

11/15/2014 20 21311/110 083R B516160359Cristobal, Jose 084R CIT, LW-1, LW-2, LW-3

03/30/2015 16 20611/110 084L B616116180Cruz, Frances 083L LW

05/23/2015 9 19711/110 083R B 081RX LW-1, LW-2, LW-3

951RX CIT

05/16/2015 19 21211/110 084R B515565322Delgado, Lena 083R CIT, LW-1, LW-2, LW-3

05/23/2015 11 20011/110 083R B510510043Doha, Darius 084R CIT, LW-1, LW-2, LW-3

11/23/2014 12 18411/110 081L A515518580Duarte, Zelmira 082L LW

01/05/2015 19 21211/110 083R B 084R CIT, LW-1, LW-2, LW-3

05/01/2015 14 18611/110 082L A665555084Ergodan, Erma 081L LW

02/01/2015 17 20911/110 084R B 083R CIT, LW-1, LW-2, LW-3

05/01/2015 14 20311/110 084L B617767141Ernst, Cap 083L LW

05/26/2015 22 21611/110 083R B 084R CIT, LW-1, LW-2, LW-3

05/29/2015 12 20011/110 084L B555555201Foroshani, Oscar 083L LW

11/23/2014 13 19711/110 081RX A 082RX LW-1, LW-2, LW-3

05/29/2015 16 18911/110 082L A544443236Fraticelli, Sofia 081L LW

06/29/2015 11 19411/110 081RX A 082RX LW-1, LW-2, LW-3

05/23/2015 23 21811/110 083R B615657784Gao, Zong 084R CIT, LW-1, LW-2, LW-3

03/20/2015 8 19311/110 084L B555565723Garcia, Jaime 083L LW

06/01/2015 19 21211/110 083R B 084R CIT, LW-1, LW-2, LW-3

11/23/2014 15 18811/110 081L A656557081Gomes, Graciela 082L LW

08/04/2014 14 19911/110 082RX A 081RX LW-1, LW-2, LW-3

04/10/2015 19 19411/110 082L A61770499Gomorra, Miguel 081L LW

05/25/2015 23 21811/110 084R B 083R CIT, LW-1, LW-2, LW-3

05/10/2015 14 20311/110 084L B565635167Gonzalez, Alex 083L LW

05/23/2015 18 21011/110 083R B 084R CIT, LW-1, LW-2, LW-3



Payment Points Monitor  
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The Payment Points Monitor Report  provides a detailed account of agencies’ payment 
points, listing all outcomes for each student, as well as the specific assessments in the 
database that serve as each student’s pretest and post-test for payment points purposes. 
The Monitor report shows drop reasons for students with potential payment points. 
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 Select specific drop reasons to show on the report. 
 Show only learners with a potential payment point 
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Reports/Test Results/Test History/Student Test Summary 
 
Report Wizard: PP_PP2 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > California 
Accountability Features and Reports - Generating Payment Points Reports 

 

H
o

w
 t

o
 U

s
e

  
 Run this report regularly during the year to identify missing or incorrect information. 
 Use the drill-down option to correct data. 

 Refer to the Drop Reasons legend located in the report footer. 
 

 
 

 

https://casas.org/
https://casas.org/product-overviews
https://casas.org/product-overviews/software
https://casas.org/product-overviews/software/topspro-enterprise
https://casas.org/product-overviews/software/topspro-enterprise/te-help-documentation


Payment Points Monitor (NEW)

13:30:19
12/04/2014

PPM2

Page 1 of 2

TOPSpro Enterprise 2.0 build 276 Copyright © CASAS 2014 Prepared by: E/Coordinator Coordinator 1

4908 - Rolling Hills Adult SchoolAgency:Program Year: 2014-2015

Site - ClassScoreFormSite - ClassScoreForm

Benchmarking Tests

Gain

Pretest Posttest

StudentDR FA
Instructional
 Program TU

Instr.
HoursAA1

Form
AA2
FormC

o
m

p
le

te
d

A
d

va
n

ce
d

H
SE

H
S

G
 &

 H

C
IT

A
A

 1

A
A

 2

DC
A

H
SE

E

LevelLevel

Completed03 McGarnagle, Carey D0494858584 HSE * 037M 236 1 - 3 75 0 0ASE L

06 Guzman, Elizabeth291208991 ESL * 046C 55 0 0

01 River, Autumn2983498721 Basic Skills (ABE) * * 085R 226 1 - 1 086R 237 1 - 1 11 39 0 0ABE 4 ASE L

03 Rivera, Socorro342867561 ESL * 083R 215 6 - 003 084R 220 6 - 003 5 81 108 0ESL 5 ESL 5

06 Montoya, Miguel431142131 ESL * 046C 70 0 0

05 Salvador, Nina5715713671 ESL * * 082RX 200 11 - 110 081RX 204 11 - 110 4 176 0 0ESL 3 ESL 4

05 Sufez, Ricky5877899961 ESL * * 185R 225 11 - 111 187R 242 11 - 111 17 85 0 0ESL 6

02 Perez, Elvia621201841 ESL * * 028C 030C 0 10 0

06 Xu, Xing871269141 ESL * 001C 50 0 0

05 Barak, Atsede8760342511 ESL * * 083R 209 6 - 003 084R 213 6 - 003 4 36 0 0ESL 4 ESL 5

02 Aguilar, Lisa961915831 ESL * 028C 0 0 0

02 Cork, Josh P9874597441 Basic Skills (ABE) * 035M 212 1 - 1 036M 220 1 - 1 8 0 0 0ABE 3 ABE 3

Total learners in this group: 12

Note: Asterisks denote potential payment points not awarded due to not fulfilling a specific NRS criteria.

Drop Reasons Legend:

Missing birthdate or age outside of 16-11001

Less than 12 hours of instruction02

Concurrently enrolled in High School/K1203

No Gender04

No Ethnicity/race05

No accurate placement test or self-reported ASE High level06

ESL Learner pretest score at ASE educational functioning level09

Incomplete EL Civics Outcome datasets15a

Incomplete Civic Participation Outcome dataset15b

Incomplete Citizenship Preparation Outcome dataset15c

EL Civics student in non-ESL program17

Unfunded Payment Point18
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Class Profile 
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The Class Profile Report displays test results by class and student.  This report 
shows correct (+) and incorrect (-) responses as well as blank (!) and multiple 
mark (m) responses.  The report includes a separate page for each test form 
(such as Level A Form 81 reading.) 
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• By program 
• By class 
• By test form 
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s • Exclude Inaccurate Scores 
• Exclude Retested 
• Use Tests in Class Instance for Test 
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Reports/Test Results/Test Response/Class Profile 
 
Report Wizard: ISP 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > TE 
Reports - General  - How to Generate Basic Reports 
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• Run this report immediately after testing and give to teachers. 
• Teachers can see where clusters of correct and incorrect answer occur at student 

and class level. 
• View outcomes row by row for each individual student and read vertically by item 

number for class level results. 
• Determine if students have mastered specific competencies. 
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Class Profile

14:26:33
12/04/2014

CPL

Page 2 of 13

TOPSpro Enterprise 2.0 build 276 Copyright © CASAS 2014 Prepared by: E/Coordinator Coordinator 1

4908 - Rolling Hills Adult SchoolAgency:

11 - North City ESLSite:

Teacher: 1110 - Askew, Elisa

Class: 110        - Low Beginning

Form: 081RX - Life and Work Reading Level A Extended

Competency for each item (read down)
2
2
2

2
5
4

2
5
4

2
1
2

4
1
8

4
1
6

4
4
3

4
2
1

4
2
1

2
3
2

2
6
4

4
1
8

4
4
1

4
4
3

4
4
3

2
2
1

2
2
1

2
5
4

2
5
4

1
2
2

3
1
1

3
1
3

4
3
1

3
2
3

3
2
3

3
2
3

2
1
7

2
1
7

Student Raw/Scale 1 . . . 5 . . . . 1
0

. . . . 1
5

. . . . 2
0

. . . . 2
5

. . 2
8

15 201512333731 Lopez, Veronica +++++++++ - + - - + - - - + - - - ++ - - + - !

22 214515155719 Her, U - ++++++++++++++++++ - - + - +++ - -

10 192515518580 Duarte, Zelmira - ++ - - + - - - +++ - - - + - - - - - - + - + - + -

12 196515565322 Delgado, Lena - + - + - - - ++ - - ++ - ++ - - - - + - +++ - ! !

9 190544443236 Fraticelli, Sofia - ++ - - - - + - - - - - + - - + - + - - - - + - - ++

11 194 +++ - + - ++ - - - - - + - - + - + - - - - + - - - +

5 182545438710 Sanchez, Esmeralda - - - - ++ ! - - + - - - - - - ! ++ ! ! ! ! ! ! ! ! !

24 218 ♦545444489 Hin, Hinoru +++++++++++++++ - +++ - ++++++ - -

15 201551784784 Pacheco, Andy +++ - - + - + - - ++ - - - + - ++ - - - +++++ -

27 224 ♦555141083 Acosta, Melinda +++++++++++++++++++++++++++ -

13 197555555201 Foroshani, Oscar ++++ - + - + - - +++ - + - - - - - - + - - - ++ -

4 *555556661 Tolentino, Quentin + - - - - - - - - - - + - - - - + - + - - - - - - - - -

12 196555565723 Garcia, Jaime ++ - + - ++ - - - + - + - - + - + - + - - + - + - - !

23 216567888969 Ortega, Florentino ++++++++ - +++++ - +++++ - +++++ - -

14 199567899756 Thomaston, Genner ++++ - + - - - - ++ - + - + - ++ - - ++ - - + - -

14 199567899810 Vargas, Jorge ++++ ! ! ! + ! +++ ! ++++ ! ! - ! ! + - + - ! !

17 204571571367 Salvador, Nina - +++ - +++ - ++ - - - - - +++++ - + - +++ -

21 212575555204 Martinez, Albello ++++ - + - +++++++ - +++++ - ++ - ++ - -

12 196581481381 Rodriguez, Luis - +++ - + - + - + - +++ - - + - - - - - + - - - + -

16 202599688888 Ortiz, Manuel - +++ - + - + - +++ - + - ++++ - - - + - ++ - -

12 196602600601 Vergara, Luisa - ++++++ - + - ++ - - + - - + - + - - - - - - - -

16 202603605557 Bello, Rogelio - - - ++ - - + - +++ - + - + - ++ - - ++++++ -

22 214613132728 Arteste, Geralde +++++++ - - +++++++++++ - + - +++ - -

23 216615151288 Arando, Azucena ++++ - +++ - - ++++++++ - ++++++++ -

18 206615657784 Gao, Zong ++++ - + - + - ++++++ - ++ - - - ++ - ++ - -

9 190617767141 Ernst, Cap ++ - - - - - + - +++ - - - - - + - - - - + - - - - +

14 199636342277 Santiago, Gomez ++++ - + - - + - +++ - + - - ++ - - - + - - - + -

21 212636650368 Jaruleski, Doris +++++ - - +++ - - ++++ - +++ - ++++++ !

16 202640641103 Yang, Kee - - ++++++ - +++ - +++++ - - - + - + - - - !

25 220 ♦644444187 Rodriguez, Aurelio ++++++++++++++++ - +++ - ++++++ -

7 186665555084 Ergodan, Erma + - + - - - - + - - - - - + - - - - ++ - - - - + - ! !

16 202671222339 Barron, Joe ++++++++ - - + m + - - - ++ - - - + - ++ - + -

8 188677979988 Padilla, Vicente + - ! + - - + - - - ++ - - - - - + - - - - - ++ - - -

14 199683333331 Yang, Jack ++++ - + - + - - + - +++ - - - + - - + - - - ++ -

Total Tests: 34 Mean: 15.2

Accurate Scores: 33 Mean: 15.5 202.0



Competency Performance Summary 
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The Competency Performance Summary Report displays class and site level results by test 
form or test level, and evaluates results by test item, by competency, and task area. This 
report can be generated in a variety ways to help teachers determine where to focus 
instruction and learning.  
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 • In the report setup, sort by percent correct to quickly identify competency areas a class needs 

to work on. 
• By Test Form or by Test Level (all students who took an 83R, or all who took a level B test) 

o By Test Item & Competency 
o By Test & Competency 
o By Competency Category 
o By Task Area 
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Reports/Test Results/Competency Performance/Summary 
 
Report Locator Wizard:  SPCS 

H
ow

 t
o 

ru
n 

th
e 

re
po

rt
 Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > Instructional 

Reports – Competency Performance Reports – Showing One Class or Competency Performance Summary – 
4 views 
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 • Run this report immediately after testing and deliver to teachers to help determine specific 
competencies that represent learner strengths and others that need improvement. 

• Use special options to generate report to evaluate results by task area and competency 
category. 

• Teachers can focus on these skills in class before post-testing. 
• Use QuickSearch to identify curriculum that addresses specific competencies. 
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Agency Performance 
 

 

02/09/2015 
  

Page 1 of 2 
 

  

by Test Item & Competency 
  

 

09:03:39 
  

SCPSTIC2 
 

   

 

 

Agency:  4908 - Rolling Hills Adult School 
 

Total Tests: 10 
 

Total Students: 8 
  

   

 

Form: 081R - Life and Work Reading Level A 
 

  

  

 

Position 
 

Correct? 
 

Comp No. 
 

Task 
 

Competency Description 
  

 

1 
 

0 % 
 

1.4.1 
 

3 
 

Identify kinds of housing, areas of home, home items 
  

 

2 
 

60 % 
 

1.3.9 
 

3 
 

Identify common articles of clothing 
  

 

3 
 

50 % 
 

0.2.3 
 

3 
 

Interpret or write a personal note, invitation, or letter 
  

 

2.4.1 
 

Address letters and envelopes 
  

 

4 
 

20 % 
 

6.0.1 
 

3 
 

Identify and classify numeric symbols 
  

 

5 
 

70 % 
 

5.3.1 
 

3 
 

Interpret common legal forms, rules, and ordinances 
  

 

6 
 

20 % 
 

1.1.6 
 

3 
 

Count, convert, use coins, currency and symbols ($ and .) 
  

 

7 
 

60 % 
 

2.3.1 
 

3 
 

Interpret clock time 
  

 

8 
 

30 % 
 

2.5.4 
 

3 
 

Read, interpret, follow public signs, building directories 
  

 

2.5.3 
 

Locate medical and health facilities in the community 
  

 

3.1.3 
 

Identify, use appropriate health care services, facilities 
  

 

9 
 

30 % 
 

2.5.4 
 

3 
 

Read, interpret, follow public signs, building directories 
  

 

1.8.1 
 

Demonstrate ability to use and manage savings and checking accounts, 
          

   

  

 

10 
 

30 % 
 

3.1.1 
 

3 
 

Describe symptoms, identify body parts, interpret directions 
  

 

11 
 

50 % 
 

0.2.4 
 

3 
 

Converse about activities and personal interests 
  

 

12 
 

10 % 
 

0.2.4 
 

3 
 

Converse about activities and personal interests 
  

 

13 
 

70 % 
 

1.4.7 
 

3 
 

Interpret info. about home maintenance; comm. w/landlord 
  

 

1.4.1 
 

Identify kinds of housing, areas of home, home items 
  

 

14 
 

30 % 
 

1.4.2 
 

4 
 

Select housing by interpreting ads, signs, and other info. 
  

 

15 
 

50 % 
 

2.5.4 
 

4 
 

Read, interpret, follow public signs, building directories 
  

 

16 
 

60 % 
 

2.5.4 
 

4 
 

Read, interpret, follow public signs, building directories 
  

 

17 
 

30 % 
 

1.2.1 
 

4 
 

Interpret ads, labels, charts, etc to select goods, services 
  

 

18 
 

60 % 
 

1.3.8 
 

4 
 

Identify common food items 
  

 

19 
 

30 % 
 

2.5.5 
 

1 
 

Locate, use educational services in the community 
  

 

0.2.2 
 

Complete a personal information form 
  

 

20 
 

40 % 
 

2.5.5 
 

1 
 

Locate, use educational services in the community 
  

 

0.2.2 
 

Complete a personal information form 
  

 

21 
 

30 % 
 

4.1.3 
 

4 
 

Identify, use information in job descriptions, ads 
  

 

22 
 

60 % 
 

2.5.2 
 

2 
 

Identify how to obtain social and governmental services 
  

 

2.3.1 
 

Interpret clock time 
  

 

23 
 

30 % 
 

4.2.1 
 

2 
 

Interpret wages, deductions, benefits, timekeeping forms 
  

 

2.3.1 
 

Interpret clock time 
  

 

2.3.2 
 

Identify the months of the year and the days of the week 
  

 

24 
 

20 % 
 

4.4.3 
 

2 
 

Interpret job-related signs, charts, diagrams, forms, etc. 
  

 

2.3.2 
 

Identify the months of the year and the days of the week 
  

 

 

  Note: Test records using raw score override are not represented. 
 

 

 

Competency Task Number Legend 
 

 

Task 1 - Forms 
Task 2 - Charts, maps, consumer billings, matrices, graphs, tables 
Task 3 - Articles, paragraphs, sentences, directions, manuals 
Task 4 - Signs, price tags, advertisements, product labels 
Task 5 - Measurement scales, diagrams 
Task 6 - Oral cue 

 

 

 

 

 

 

TOPSpro Enterprise 2.0 build 279 
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Student Performance by Competency 
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The Student Performance by Competency provides detailed information on 
student test results – by test item, competency, and task area. This report can 
be generated in a variety ways to help teachers and students determine 
where to focus instruction and learning.  
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• By Student 
o By Test Item & Competency 
o By Test & Competency 
o By Competency Category 
o By Task Area 
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• Re-sort order of items by question number (1-30); items correct; Competencies; 

Task Areas 
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Reports/Test Results/Competency Performance/Student 
 
Report Wizard: SCPTIC 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > 
Instructional Reports -Competency Performance Reports -Student Performance by 
Competency 
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• Run this report after testing and give to teachers. 
• Students and teachers can determine skills and competencies that reflect 

strengths and those that need improvement. 
• Teachers can focus on these skills in class before post-testing. 
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Student Performance

13:25:52
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SCPTIC

Page 7 of 9
by Test Item & Competency

TOPSpro Enterprise 2.0 build 276 Copyright © CASAS 2014 Prepared by: E/Coordinator Coordinator 1

4908 - Rolling Hills Adult SchoolAgency:

11 - North City ESLSite:

Teacher: 1110 - Askew, Elisa

Class: 110        - Low Beginning

Form: 186R - Life and Work Reading Level C

Student:

Test Date: 05/25/2015

Raw Score: 17 Scale Score: 219

MarƟnez, Esmeralda     ID: 677899133

Position Task Competency DescriptionCorrect? Comp No.

1 Yes 1.2.1 4 Interpret ads, labels, charts, etc to select goods, services
2.3.2 Identify the months of the year and the days of the week
5.3.6 Interpret information regarding residency, citizenship

2 Yes 4.3.3 3 Identify safe work procedures, equipment, attire
3 Yes 4.3.1 4 Interpret safety signs found in the workplace

3.4.2 Identify safety measures to prevent accidents, injuries
4 No 5.3.6 1 Interpret information regarding residency, citizenship

2.3.2 Identify the months of the year and the days of the week
5.3.1 Interpret common legal forms, rules, and ordinances

5 No 2.3.2 2 Identify the months of the year and the days of the week
6 Yes 1.7.3 4 Interpret product instructions, directions, labels
7 Yes 1.7.3 4 Interpret product instructions, directions, labels
8 No 2.2.5 2 Use maps relating to travel needs

1.1.3 Interpret maps and graphs
1.9.4 Interpret maps related to driving
2.2.1 Ask for, give, follow, or clarify directions

9 Yes 1.7.3 4 Interpret product instructions, directions, labels
10 Yes 1.7.3 4 Interpret product instructions, directions, labels

3.4.1 Interpret product label directions and safety warnings
11 Yes 3.4.2 3 Identify safety measures to prevent accidents, injuries

1.4.8 Recognize home theft and fire prevention measures
12 Yes 3.4.2 3 Identify safety measures to prevent accidents, injuries

1.4.8 Recognize home theft and fire prevention measures
13 No 4.4.3 2 Interpret job-related signs, charts, diagrams, forms, etc.

2.1.8 Use a telephone or similar device to make and receive calls and for other
functions4.5.3 Demonstrate ability to use filing or other ordered system

4.8.3 Demonstrate effective communication w/ customers, clients
14 No 4.4.3 2 Interpret job-related signs, charts, diagrams, forms, etc.

2.1.8 Use a telephone or similar device to make and receive calls and for other
functions4.5.3 Demonstrate ability to use filing or other ordered system

4.8.3 Demonstrate effective communication w/ customers, clients
15 Yes 2.1.7 1 Take, interpret, leave phone messages, use ans. machine

4.4.3 Interpret job-related signs, charts, diagrams, forms, etc.
4.6.2 Interpret work-related correspondence, e.g. memos and e-mail

16 Yes 2.1.7 1 Take, interpret, leave phone messages, use ans. machine
4.4.3 Interpret job-related signs, charts, diagrams, forms, etc.
4.6.2 Interpret work-related correspondence, e.g. memos and e-mail

17 No 1.6.2 3 Identify consumer protection resources: fraudulent practices
1.6.3 Identify procedures re: unsatisfactory merchandise, service

18 No 1.6.2 3 Identify consumer protection resources: fraudulent practices
1.6.3 Identify procedures re: unsatisfactory merchandise, service

19 Yes 1.6.2 3 Identify consumer protection resources: fraudulent practices
1.6.3 Identify procedures re: unsatisfactory merchandise, service

20 Yes 1.1.1 3 Interpret recipes
1.7.3 Interpret product instructions, directions, labels

21 No 4.1.2 3 Follow proc. for applying for a job, incl. application forms
4.1.8 Identify common occupations, skills and education req'd

22 No 4.1.2 3 Follow proc. for applying for a job, incl. application forms
4.1.8 Identify common occupations, skills and education req'd

23 No 4.1.2 3 Follow proc. for applying for a job, incl. application forms



Individual Skills Profile 
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The Individual Skills Profile Report show test results by student. It includes 
performance on competencies, task areas, and content standards by skill area. For 
ASE students who score 236 and above, the report will display information about the 
student’s likelihood of passing each subsection of the GED. Information regarding the 
GED 2014, TASC and HiSet tests are in development. 
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• Teachers 
• Students 
 

 

• By Student 
 

 

• Show with Grade-Level Equivalency 
• Show only students with: 

• Competency analysis 
• Content Standards analysis 
• GED Predictor 

 
 
  Reports/Test Results/Skills Profile/Individual Skills Profile 
 
Report Locator Wizard: ISP 

 
 

 
 
 

 
 
• Run this report before post-testing. 
• Use the next assigned test listed for the student to prevent incorrect testing. 
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Individual Skills Profile

13:53:17
03/09/2015

ISP

Page 1 of 2

TOPSpro Enterprise 2.0 build 281 Copyright © CASAS 2014 Prepared by: Administrator 01 01

EFL ESL R,M,L Writing

NRS Educational Functioning Levels CASAS Score Ranges

1 Beginning ESL Literacy <=180
2 Low Beginning ESL 181-190 <=145
3 High Beginning ESL 191-200 146-200
4 Low Intermediate ESL 201-225201-210
5 211-220 226-2425 211-220High Intermediate ESL
6 Advanced ESL 221-235 243-260

4908 - Rolling Hills Adult SchoolAgency:Jesse Campos
610101494ID# Program: ESL

Reading Competencies CorrectN

Consumer Economics 58 %17
Community Resources 46 %30
Health 65 %20
Employment 49 %67
Government and Law 43 %16
Learning and Thinking Skills 27 %22

Most Recent Date
Number of Items

Total Correct Attempted
Scale
Score

NRS  *
Level

Form
LevelForm

31Listening 10/30/2014 6 C 19 31086L 224
32Reading 10/11/2014 6 D 17 32188R 236

Reading Content Standards CorrectN

Vocabulary 50 %32
General reading comprehension 48 %104
Text in format 66 %9
Reference materials 44 %9
Reading strategies 66 %21
Reading and thinking skills 40 %20

Jesse Campos
has a likelihood of ...

to pass this
GED 2002 subsection

Language Arts, Writing70 %
Science84 %
Social Studies84 %
Language Arts, Reading75 %
MathMore study needed

Reading Tasks CorrectN

Forms 0 %2
Charts, maps, consumer billings, matrices, graphs, … 57 %14
Articles, paragraphs, sentences, directions, manuals 51 %47
Signs, price tags, advertisements, product labels 100 %1

Listening Tasks CorrectN

Comprehension question 75 %16
Predict next line of dialogue 62 %24
Identify true statement based on prompt 9 %22

Listening Competencies CorrectN

Basic Communication 50 %20
Consumer Economics 54 %24
Community Resources 51 %27
Health 31 %35
Employment 59 %52
Government and Law 0 %6

Listening Content Standards CorrectN

Phonology 27 %11
Vocabulary 42 %56
Grammar 61 %36
General Discourse 53 %15
Informational Discourse 52 %23
Strategies and Critical Thinking 50 %55
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The Student Learning Gains Report provides a list of students’ test scores, and 
displays learner gains from pretest to post-test, offering a variety of options 
for assigning the anchor pretest and matching post-test.   
 
*This report does not provide information about CA payment points. * 
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• Run the report to show tests from: 
• First to Last; Last to First; First to High; First to Second; Highest to First; Last 

Two Tests 
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H
ow

 t
o 

ru
n

 t
he

 
re

po
rt

  
Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > TE 
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• Run this report immediately after testing and give to teachers 
• Teachers can note progress by class and by student. 
• Check for invalid scores for re-testing 
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4908 - Rolling Hills Adult SchoolAgency:

11 - North City ESLSite:

Teacher: 1110 - Askew, Elisa

Class: 110        - Low Beginning

Modality: CASAS Reading

Student Status

First Test

Date Form Score Gain

High Test

Date Form Score

Test
Hours of

Instruction

08/04/2014 082RX 12/01/2014 081RX 4 0220 ♦ 224 ♦Active555141083Acosta, Melinda

08/04/2014 082RX 0210Active501161426Alcazar, Leo

02/08/2015 082RX 0214Active502162564Altamirano, Pedro

02/01/2015 084R 0208Active511156803Araiza, Roberto

12/01/2014 081RX 0216Active615151288Arando, Azucena

08/04/2014 082RX 12/01/2014 081RX 10 0204 214Active613132728Arteste, Geralde

11/23/2014 081RX 02/01/2015 084R 0 0202 202Active671222339Barron, Joe

08/04/2014 082RX 02/01/2015 084R 13 0190 203Active603605557Bello, Rogelio

05/23/2015 083R 0191Active663456666Colin, Hilary

08/04/2014 082RX 11/15/2014 083R 5 0208 213Active516160359Cristobal, Jose

02/06/2015 084R 05/23/2015 083R -3 0200 197Active616116180Cruz, Frances

11/23/2014 081RX 05/16/2015 084R 16 0196 212Active515565322Delgado, Lena

05/23/2015 083R 0200Active510510043Doha, Darius

08/04/2014 082RX 01/05/2015 083R 20 0192 212Active515518580Duarte, Zelmira

11/23/2014 081RX 02/01/2015 084R 23 0186 209Active665555084Ergodan, Erma

11/23/2014 081RX 05/26/2015 083R 26 0190 216Active617767141Ernst, Cap

11/23/2014 081RX 0197Active555555201Foroshani, Oscar

03/29/2015 081RX 05/29/2015 082RX 16 0190 206Active544443236Fraticelli, Sofia

11/23/2014 081RX 05/23/2015 083R 12 0206 218Active615657784Gao, Zong

11/23/2014 081RX 06/01/2015 083R 16 0196 212Active555565723Garcia, Jaime

08/04/2014 082RX 0199Active656557081Gomes, Graciela

02/09/2015 082RX 05/25/2015 084R -2 0220 ♦ 218Active61770499Gomorra, Miguel

05/23/2015 083R 0210Active565635167Gonzalez, Alex

11/23/2014 081RX 0214Active515155719Her, U

11/23/2014 081RX 05/27/2015 085R 3 0218 ♦ 221Active545444489Hin, Hinoru

08/04/2014 082RX 0200Active599990603Huata, Mianda

08/04/2014 082RX 12/03/2014 081RX 13 0199 212Active636650368Jaruleski, Doris

05/23/2015 083R 0195Active615778033Le, Xiong

02/01/2015 084R 06/22/2015 086R 35 0191 226Active569077777Leng, Chu

11/23/2014 081RX 06/22/2015 083R 12 0201 213Active512333731Lopez, Veronica

08/04/2014 082RX 12/01/2014 083R 5 0208 213Active688881084Luzanov, Helena

05/23/2015 083R 06/22/2015 086R 19 0202 221Active555552850Maceda, Lara

08/04/2014 082RX 0218 ♦Active662222266Mariscos, Roberto

08/04/2014 082RX 11/23/2014 081RX -4 0216 212Active575555204Martinez, Albello

02/23/2015 185R 05/25/2015 186R 3 0216 219Active677899133Martinez, Esmeralda

02/01/2015 084R 05/23/2015 083R 6 0203 209Active515519212Morales, Graciela

05/23/2015 083R 06/22/2015 084R 17 0195 212Active616182361Nievarra, Raquel

08/04/2014 082RX 11/23/2014 081RX 10 0206 216Active567888969Ortega, Florentino

08/04/2014 082RX 04/29/2015 084R 16 0196 212Active599688888Ortiz, Manuel

11/23/2014 081RX 02/01/2015 084R 2 0201 203Active551784784Pacheco, Andy

12/01/2014 081RX 0188Active677979988Padilla, Vicente
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The Student Gains Report shows students who qualify for California payment points, lists 
each student’s test results, and identifies the tests that serve as the pre- and post-test 
for payment points purposes. The report also displays preliminary information about NRS 
level placement and specific payment points earned (such as Complete a Level/Advance 
a Level)  based on these test results, as well as any drop reasons (such as missing 
gender or less than 12 hours of instruction) that may prevent the student from earning 
any payment points.  
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• Select specific drop reasons to show on the report. 
• Include students’ addresses in the report. 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > TE Reports - 
General  - How to Generate Basic Reports 
 

H
ow

 t
o 

U
se

 

 
• Review individual assessment results to evaluate payment points attainment by student. 
• Reduce unnecessary testing by identifying students that have completed pre- and post-

testing, and achieved sufficient gains to earn payment points. 
• Run this report regularly during the year to identify missing or incorrect information that may 

prevent learners from earning payment points. 
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01. Missing birthdate or age outside of 16-110
02. Less than 12 hours of instruction

03. Concurrently enrolled in High School/K12
04. No Gender               05. No Ethnicity/race

Drop Codes

06. No accurate placement test or self-reported ASE High level
09. ESL Learner pretest score at ASE educational functional level

4908 - Rolling Hills Adult SchoolAgency:Program Year: 2014-2015

Student
Test/Obs.

Date Site - Class Form Score
Hours of

Instruction Gain
Compl.
Level

Adv.
Level

Preliminary *

Drop
CodeLevel

Class
Status

Acosta, Melinda 555141083 Active 225 ESL 5

08/04/2014 082RX 22011 - 110 ♦ ESL 5

12/01/2014 081RX 22411 - 110 4 Yes Yes♦ ESL 6

Alcazar, Leo 501161426 Active 3 02ESL 4

08/04/2014 082RX 21011 - 110 ESL 4

Altamirano, Pedro 502162564 Active 0 02ESL 5

02/08/2015 082RX 21411 - 110 ESL 5

Araiza, Roberto 511156803 Active 71 ESL 4

02/01/2015 084R 20811 - 110 ESL 4

Arando, Azucena 615151288 Active 0 02ESL 5

12/01/2014 081RX 21611 - 110 ESL 5

Arteste, Geralde 613132728 Active 205 ESL 4

08/04/2014 082RX 20411 - 110 ESL 4

12/01/2014 081RX 21411 - 110 10 Yes YesESL 5

02/01/2015 084R 20211 - 110 ESL 4

Barron, Joe 671222339 Active 49 ESL 4

11/23/2014 081RX 20211 - 110 ESL 4

02/01/2015 084R 20211 - 110 0ESL 4

Bello, Rogelio 603605557 Active 203 ESL 2

08/04/2014 082RX 19011 - 110 ESL 2

11/23/2014 081RX 20211 - 110 ESL 4

02/01/2015 084R 20311 - 110 13 Yes YesESL 4

Colin, Hilary 663456666 Active 55 ESL 3

05/23/2015 083R 19111 - 110 ESL 3

Cristobal, Jose 516160359 Active 19 ESL 4

08/04/2014 082RX 20811 - 110 ESL 4

11/15/2014 083R 21311 - 110 5 Yes YesESL 5

Cruz, Frances 616116180 Active 0 ESL 3

02/06/2015 084R 20011 - 110 ESL 3

05/23/2015 083R 19711 - 110 -3 02ESL 3

Delgado, Lena 515565322 Active 20 ESL 3

11/23/2014 081RX 19611 - 110 ESL 3

05/16/2015 084R 21211 - 110 16 Yes YesESL 5

Doha, Darius 510510043 Active 82 ESL 3

05/23/2015 083R 20011 - 110 ESL 3

Duarte, Zelmira 515518580 Active 152 ESL 3

08/04/2014 082RX 19211 - 110 ESL 3

11/23/2014 081RX 19211 - 110 ESL 3

01/05/2015 083R 21211 - 110 20 Yes YesESL 5

Ergodan, Erma 665555084 Active 77 ESL 2

11/23/2014 081RX 18611 - 110 ESL 2

02/01/2015 084R 20911 - 110 23 Yes YesESL 4

Ernst, Cap 617767141 Active 12 ESL 2

11/23/2014 081RX 19011 - 110 ESL 2

05/26/2015 083R 21611 - 110 26 Yes YesESL 5

Foroshani, Oscar 555555201 Active 110 ESL 3

11/23/2014 081RX 19711 - 110 ESL 3
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The Student Test Summary Report  lists all tests, scores and test hours of 
instruction (if used by the agency) students have taken.  
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• Show by Participation Source (by Update, by test, by attendance) 
• Display class by Class Enrollment or by Test. 
• Exclude Students Missing Tests  option 
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Home > Product Overviews > Software > TOPSpro Enterprise > TE Help Documentation > 
Instructional Reports /Test History/ Test History Report – Using the Navigator Bar 
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• Track test administrations across all classes, or limit display to show only tests 

administered on one class. 
• Identify all tests related to a student. 
• Identify students who have not tested, or who have taken a pretest but not a 

post-test. 
• Identify inaccurate and conservative estimate test scores. 
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110        - Low BeginningClass:

1110 - Askew, ElisaTeacher:Site: 11 - North City ESL

Agency: 4908 - Rolling Hills Adult School

Student Status Date Form Score

Test
Hours of

Instruction

08/04/2014 187081LActive555141083Acosta, Melinda

08/04/2014 220 ♦082RXActive

09/30/2014 194082LActive

12/01/2014 224 ♦081RXActive

08/04/2014 191081LActive501161426Alcazar, Leo

08/04/2014 210082RXActive

10/10/2014 194082LActive

02/04/2015 201083LActive502162564Altamirano, Pedro

02/08/2015 214082RXActive

05/04/2015 203084LActive

08/04/2014 201083LActive511156803Araiza, Roberto

10/04/2014 195084LActive

02/01/2015 208084RActive

12/01/2014 216081RXActive615151288Arando, Azucena

08/04/2014 184081LActive613132728Arteste, Geralde

08/04/2014 204082RXActive

11/04/2014 186082LActive

12/01/2014 214081RXActive

02/01/2015 202084RActive

11/23/2014 180081LActive671222339Barron, Joe

11/23/2014 202081RXActive

01/05/2015 178082LActive

02/01/2015 202084RActive

08/04/2014 190082RXActive603605557Bello, Rogelio

08/04/2014 191083LActive

11/04/2014 195084LActive

11/23/2014 202081RXActive

02/01/2015 203084RActive

05/23/2015 191083RActive663456666Colin, Hilary

08/04/2014 208082RXActive516160359Cristobal, Jose

11/15/2014 213083RActive

01/23/2015 196083LActive616116180Cruz, Frances

02/06/2015 200084RActive

03/30/2015 0206084LActive

05/23/2015 0197083RActive

11/23/2014 196081RXActive515565322Delgado, Lena

05/16/2015 212084RActive

05/23/2015 200083RActive510510043Doha, Darius

08/04/2014 192082RXActive515518580Duarte, Zelmira

09/22/2014 191082LActive

11/23/2014 184081LActive

11/23/2014 192081RXActive

01/05/2015 212083RActive
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	Gilder, Nick - 197811979
	Stewart, Ami I - 787917879


	4 - West Campus
	441        - ESL Low Beginning                                           
	Tejeda, Aurora - 599663101


	5 - Sunrise Center
	22         - Independent Living                                          
	Herrara, Miguel - 129101112
	Kim, Nguyen Thi - 310445555
	Kishis, Maritze - 536992873
	Lewis, Burrell E. - 555714467
	Martin, Lila - 567128910
	Orozco, Guadalupe - 145781936
	Ramirez, Victor - 592823213
	Scary, Richard - 612114977

	33         - Functional Life Skills                                      
	Buchanan, Tracey - 512192026
	Caldwell, Antonio - 425262737
	Grandle, Donna - 561320273
	Hasking, Ann - 221037891
	Livingwell, Carlo - 543312141
	Poe, Jon - 291623301
	Ramos, Tony - 556543301
	Stafford, Rosalind - 495515495

	44         - Employment Opportunities                                    
	Brown, Brian - 858619760
	Clifton, Montgomery - 554465445
	Montalban, Eduardo - 112211121
	Ramos, Gloria - 577889989
	Van Hooser, Joan - 224423412
	Walton, Jennifer - 303445505


	6 - Southwest Campus
	001        - ESL - Intermediate Low                                      
	Baez, Pascuala - 77766767
	Chan, Du Van - 626942396
	Donez, Alejandra - 7876
	Echevverria, Margarito - 767897987
	Ho, Chungwam - 567567567
	Lamas, Orlando Tomas - 089465737
	Luong, Hoa Thuc - 624090897
	Morales, Efren A - 87013266
	Nguyen, Bang Thi - 6796835
	Nguyen, Hung - 6765
	Ochoa, Maria - 576657575
	Vega, Cristina - 676756657
	Zamora, Aleyda - 097867574

	002        - ESL - Intermediate High                                     
	Aguilar, Cecilia - 566445646
	Avalos, Jessica P - 567546456
	Camarena, Rosa - 78997878
	Castaneda, Maria Lisa - 79789798
	Castro, Ilich . - 776786786
	Chu, Mi - 567765757
	Chu, Sang Yi - 879684646
	Cortez, Roberto - 848488484
	De La Hoya, Bertha - 46456544
	Garcia, Andres G - 455869707
	Ho, Yee C - 978243545
	Huong, Truong Xuan - 625380799
	Iglesias, Rodrigo Morero - 547568568
	Innunza, Maria Veroncia - 624828809
	Jiminez, Marcela - 566565565
	Kinski, Lara - 678678678
	Lan, Chi Peng - 4759605
	Lopez, David - 9089080
	Lopez, Isabel - 545353453
	Lopez, Maria F - 76867769
	Lunes, Veronica - 534534534
	Luong, Ngoc Yen Thi - 623697889
	Macgrady, Antonio - 000196111
	Mancillas, Romildo - 002440622
	Martinez, Isabel - 000130472
	Minh, Yang Ho - 675840384
	Moreno, Lupe - 658493049
	Ng, Thi Van - 7897897
	Nogales, Guadalupe - 88787
	Oh, Gloria - 768678678
	O'Riley, Shirley L - 65464646
	Palacios, Alejandro - 8976
	Pineda, Silvina Gladys - 626383664
	Ramirez, Juan Hernandez - 87968576
	Ramos, Ana C. - 35345345
	Romero, Liliana - 67867868
	Saldana, Andreas - 769573645
	Sanchez, Jose J - 456546456
	Sharon, Nadine Ayekpa - 617137724
	Sitnitskaya, Olga - 67596877
	Spasky, Thomas - 345533535
	Stevens, Linda - 584958670
	Tuyet, Van H - 786954843
	Villa Senor, Silvia Aguirre - 638967883
	Zamora, Juan - 78997868

	003        - ESL - Intermediate High                                     
	Avila, Margarita - 658472356
	Barak, Atsede - 876034251
	Barillas, Miguel - 546384756
	Casteneda, Jorge - 046583746
	Chin, Yihyi - 7656756
	Contreras, Maria - 486759487
	Cordoba, Juan - 57463984
	Dali, Francisco - 61465867
	Dang, Guang Hui - 789987897
	Flores, Joaquin - 678768686
	Garcia, Esther - 56464
	Gervorkian, Markar - 625024807
	Ho, Heikyeong - 888572939
	Jones, Maria - 789798978
	Karpov, Alexsandra - 345345345
	Kovacs, Isila - 90989
	Lan, Xue Ping - 67584069
	Lim, Chieko - 78965644
	Limon, Monica - 436546756
	Macillas, Adrian - 87769594
	Mamo, Dawit - 79978978
	Medilla, Alonso - 986746345
	Mendez, Maria - 980681524
	Mesa, Jose - 7866868
	Moreno, Luis Angel - 086485676
	Ping, Ada - 622259809
	Ponce, Alice - 786786786
	Putin, Elia - 56487089
	Ramon, Isabel - 888686768
	Rangel, Maria - 54758697
	Rojas, Roberto - 876
	Sakew, Ashenafi - 987714208
	Salazar, Ramona - 675812218
	Santanna, Ludivina - 98079753
	Sarakian, Stepan - 666571400
	Tan, Gaiai - 980695847
	Torres, Ana - 759075342
	Torres, Pablo - 97857465
	Tran, Sun - 6767867
	Valdez, Cecilia - 346534534
	Valenzuela, Gabriel - 5646
	Wong, Dongbo - 456456456
	Wu, Chai - 622368798
	Yi, Keum Yeoung - 8569576
	Yi, Sun - 96857465

	005        - ESL Intermediate Low - Distance Learning                    
	Alvarez, Georgina Leonor - 455769342
	Cabrera, Dora A - 060882
	Chavez, Oralia - 867546354
	Costas, Maria Portillo - 5675675
	Gonzales, Edgar - 786950142
	Guzman, Lucina - 89785745
	Huynh, Tin Thi - 620898900
	Li, Mei Chong - 87676
	Morales, Claudia Noemi - 464545
	Tran, Ba Thi - 8760435
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