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The CASAS Online System is fully automated to present appropriate-level tests to each learner with the
standardized instructional-program templates and sets of sessions. Overriding the next-assigned test is

not a regular practice programs should employ. However, there may be an occasion where a learner’s

Steps to Override the Next-Assigned Test

next test is not appropriate. To confirm the next test before applying an override, generate the NAT

report in TE. Only certified coordinators have access rights in eTests Online to override the next-

assigned test (ONAT) for a learner or group of learners.

Step ‘ Screen Description
Application Management Login e From Application Management Login,
eTe sts ® o Enter your Agency ID.
cASAS o Enter your User name.
4 N\ o Enter your Password.
Agency(/Site): 4908 A X
e After entering User credentials,
User: coordinator43@rhas.org
U I o Click Login.
Unauthorized access to personally
identifiable information is a violation
of state and federal law
g y
2. @ Testing Sessions . . .
— e Filter for the Site where you will test the
Tenpims ame learner with the ONAT.
o | s ey e s cc - mave o Click the Site field down arrow.
e ool ISt - e From the drop-down menu,
Edit Start RHAS: North City ABE LAB.CC - Progres .
o o S — o Select the Site.
Edit. Start Delete  Copy RHAS. North Campus Career Center  ABE LAB.CC - Retest.
3. @ Testing Sessions . .
e Filter for the Lab at the Site where the

Site Lab Name mplate Name

RHAS. Nofh Campus X =

RHAS: NOMIN Campus. E LABCC - Intake:

AHAS: LABLCC - Intake;

RHAS: Nomh Campus Career Canter ABE LABCC - Intake:

RHAS: Nonh Campus Career Center ABE LABCC - Intake:

FRHAS: North Campus Career Center ABE LABLCC - Intake:

RHAS: North Campus Career Center ABE LABICC - Progre

RHAS: North Campus Career Center ABE LABCC - Regist

FRERTIRE

§8888848¢

RHAS: North Campus Caneer Center ABE LABCC - Retest

learner will test.
o Click the Lab field down arrow.
From the drop-down menu,

o Select the Lab Name.
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Step Screen Description

4.

6.

eTests Online - Rolling Hills Adult School (RHAS)

4« @

024un18 12:32:49 PM

Testing Sessions

Remember! To save and retain filtered lists,

v it by s

e

-

ENNN NN
T\F\F(R(BH\F)E
f9808§849

RAAS: vt Camges
RHAS: Mt Camps.

Carse Comr

ase
e

e Check Save Table Filters at right.

& Tests Online - Ralling Hills Adult School [RHAS)

& B

<] Save table Riars

- R ]

Hiti

¢
f

oty RS worm Camgs
Com | RS, MOR Camgon
Comy | FR4AS, Mork Camsus

Com | RAS: Hork Camgus

o RS Mom i

02-Jun-18 12:31:22 PM

Testing Sessions

o TFilter for the instructional-program for the

et learner.
S

o Click the Template field down
arrow.

¢ From the drop-down menu,

o Select the Template Name.

H
if

Comy | FAAS: Mork Camsus
o | RedAS: bork Camgus

#Tests Online - Rolling ills Adull School (RHAS)

e

=
w

(]

02-tun-18 2:29:53 PM

LABICC - Reuming: Afier 01 caye acsance

Edit session details

e Atright of the Testing Session you will use
to test the learner with the ONAT,

o Click Edit.

o At left of the Edit Session Details screen,
o Click the Students tab.

we I e Atbottom of the tab,
2 o Click Add new student.
7. Select students x .

e From the Select Students pop-up window,
unzrss - o Filter for the learner you will set the
i oo ONAT.

000123511 21.03.1986
000124066 02.10.1987
ouzses ET0 o Check to Select the learner.
000125272 13.04.1887
000126583 02.10.1887
o oo * Atbottom of the pop-up,
003022017
i B ot o Click Select to apply checked
£ 034903948 Carmen Rodriguez 29.07.1858

T T learner to the Students tab.
049485858 Carey D McGarnagle 07.06.1869
090983439 Krissy Bartholomew 08.09.1865 .
s T T Note! Before setting an ONAT, run the NAT
092340834 Humil Zritpab 24051995
= Ao o . report in TE to determine if the override is

SO | PRSP necessary.

Step ’

Screen

Description ‘
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8.

Template name:  ABE

Sme:  RHAS: North Campus

e From the Student Configuration for the
selected learner,

Stations Students.
Configuration Student ID Student Name O CheCk Edit
FRemave \9;- 034903948 Carmen Rodriguez.

Student: 034903948 (Carmen Rodriguez) configuration

e From the Modalities tab,

Life Skils Math Level B

Wocaes  Opuons  Reglawation  Dsa sy Admin o Click the [Modality] field down
¥ Reading Reading GOALS - Config: Eot | Clear aI'I'OW.
Locator/Appraisar [ Detautt - 104R ] -
- o e | o o Click Select Form to Override
Listening -
Speaking SLA
g o Note! Only edit the modality where the ONAT
is necessary. The online system will
automatically present the appropriate NAT for
remaining modalities.
10. Select Math Fixed Form ® . .
e From the Select [Modality] Fixed Form pop-
Form Description Type
up,
e iy ki e o Click the Form to override with.
s e
= e * Atbottom of the pop-up,
e T e o Click Select

Problem Salving

Critical Thinking

e

- L e vl Fueorom
o ey ==
130M ECS Appraisal Form 130 Math Appraisal
« Erevious 2 Neas
11. Student: 034903948 (Carmen Rodriguez) configuration ®
e The ONAT now appears for the selected
=)
Modalities Options Registration Data Layout Admin learner.
e v e Atbottom of the Student Configuration
Locator/Appraisal | Defautt - 104R |
[ ¥ Math [ Override with Single Form - 34M | - ] Conflg.. Edi | Clear pop-up’
e o Click OK.
Speaking
wina . .
i Note! Leave all other ‘student’ configuration

settings unedited for ‘session’ configurations to
take effect.
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12.

e A bottom of the Edit Session Details screen,

e — — © o Click Save,

]

Note! The ONAT will only apply in the session
where it is set for the selected learner.

ARRRRE L

13. .
et IMPORTANT!
e "‘g e After the selected learner takes the ONAT,
- o Click Remove.
Remove Edit | Clea 034903948 Carmen Rodniguez

e If the ONAT is not removed after the learner
takes the test, the learner will repeat the
same test in sequence.

Tip!

e Set-up a separate Session to manage ONATs.

Recommended!

o Let the CASAS Online System do the work

for you to present appropriate-level tests to
each learner automatically.
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