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Implementation Training

Trainer Notes

PRESENTER/TRAINER NOTES:

1. Have participants sign in for training.

© 2015 CASAS. All rights reserved. 1
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Welcome!
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Have you completed Implementation Training?
This training is for:
+ Participants new to CASAS who have not completed

Imnlamantatinn Traininag
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» Participants who have completed Implementation
Training and want a “refresher.”

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

Welcome participants and introduce yourself.

© 2015 CASAS. All rights reserved.

Explain that this training is designed for participants who are new to CASAS and who
have not completed an initial Implementation Training (IT).

However, there may be participants who want a refresher and are welcome to attend
this training.

Participants who have completed an IT and are not interested in a refresher may attend
the Beyond Implementation Training (BIT) session.
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Training Content
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Score the test

Interpret test scores

Use test scores for program improvement
Locate resources to support all of the above

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

© 2015 CASAS. All rights reserved.
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Participant Materials
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PRESENTER/TRAINER NOTES:
1. Review training packet materials.
2. All participants complete their training by submitting verification electronically.
* Verification information is added to the CASAS contact database to:
1) authorize the ordering of CASAS assessments.
2) authorize the administering of CASAS assessments.
3) document participation — verified by sign-in sheet from trainer.

2. Directions for completing training verification are included in packets (or distributed at
the end of training).

3. NOTE TO TRAINER: Submit Sign-In Sheet within one week of completed training in
one of three ways:

1) E-mail attachment to ttellez@casas.org (preferred)
2) FAXto: 858-292-2910
3) Mail to:

CASAS

Attn: T. Tellez

5151 Murphy Canyon Rd., Suite 220,

San Diego, CA 92123-4339

© 2015 CASAS. All rights reserved. 4
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Identify CASAS Competencies in relation to test items

Identify CASAS Content Standards in relation to test items
Link curriculum, instruction, and assessment

Program Year 2015-16

+ |dentify resources for instruction

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

© 2015 CASAS. All rights reserved.
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Think about your agency...
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¥ What services do you provide for them?

¥ Why and how do you assess your students?

¥ How do you use assessment results?

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. “Take some time to think about your agency as you view the questions presented on
this and other slides.”

a. Take a few minutes to elicit responses from participants, especially on the
fourth and fifth bullets.

b. Sometimes participants come into a training with negative, preconceived
notions about assessment as an unnecessary irritant.

c. Discussing its benefits may help to dispel the negativity.

2. “How does the assessment process enhance your program?”

© 2015 CASAS. All rights reserved.
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About CASAS ASAS

= CASAS is a nonprofit organization dedicated to
improving youth and adult education services.

= CASAS is an integrated systems approach with four key
components.

Download About CASAS

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Beganin 1980 as a partnership of the California Department of Education and a
consortium of local adult education agencies.

Has expanded to a nationwide, field-based consortium since 1985.

Assessments used in 30+ states, Brazil, El Salvador, Singapore, and the Pacific Rim.
Provides research, program evaluation, and data services.

The CASAS key components are assessment, instruction, curriculum, and accountability.

Key components will be covered in more detail throughout the training.

N o v s~ WD

Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved. 7
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Assessment Process Overview ASAS

Place students Pretest Use pretest Post-test

into a program, | | students at the results to students to
class, or level. beginning of identify measure
1.0ral Interview !:he an :c\ppropr?ate learning gains
2.Screening instructional instructional and progress.
3.Appraisal term. materials.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Briefly review information on this slide.

2. Ask participants to think about their own agencies and what kind of process they have
in place for each step.

3. Placement -
* Does the process involve an oral interview and appraisal test?
* What else?

4. Diagnose —

* Administer a pretest at the beginning of the instructional term — ideally within
the first week

5. Instruct -
e Use test results to help inform instruction
6. Monitor —

* Administer the appropriate post-test to monitor progress and measure learning
gains

© 2015 CASAS. All rights reserved. 8
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Activity 1:
Appraisal and Scoring
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« Form 80 Reading Appraisal
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« Form 80 Reading Appraisal

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Ask participants if they have seen or used the Form 80 Reading Appraisal.

2. The appraisal is an initial assessment
3. Explain the purpose of the appraisal: helps place students in level, class, and program.
4. Distribute test copies and self-scoring answer sheets.
* IMPORTANT!
- Collect test booklets after participants complete Activity 1.
- Collect answer sheets after Presentation Slide 17.
5. Explain to participants:
e Use the answer sheet provided.
e Mark every other answer (all even or all odd).
e Participants will have ten minutes to get as far as they can.
6. After ten minutes, go through the scoring process.
Score the Appraisal
e Tear off strips along the top, bottom, and right sides of the answer sheet.
e Open the answer sheet to the second page.
* Count the correct answers. This is the raw score.
e Find the box in the lower-right corner of the answer sheet.
e Write the raw score in the appropriate box.
* Find the corresponding scale score and write it in the appropriate box.

© 2015 CASAS. All rights reserved. 9
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Raw Score and Scale Score AS
= The raw score is the number of correct - SO
items. Sere __Score
+ Raw scores are always converted to scale > b
scores. 3 11:3.
* A scale score helps to determine a student’s e 196
level and abilities. . 201
9 204
= Convert the raw score to a scale score B
using the score conversion chart. e i
14 216
15 219
OTQQ*QO does this automatically. 7
-t | w o i 7
m 18 227
19 230
= |n this example, the raw score is 15. 2z
22 240+
" 23 242+
¥ What is the corresponding scale score? = aste

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review bullets.

2. Explain that each test form has a corresponding Score Conversion Chart.

© 2015 CASAS. All rights reserved. 10
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Score Conversion Charts ASAS
Form 80 Appraisal Form 130 Appraisal
Listening Reading Reading Math
Score Score Score § !\‘tnrl'_
Conversion Chart Conversion Chart Conversion Conversion
Raw Scale Raw Scale Chart Chart
Score Score Score Score Raw Scaled Raw Scaled
3 [T 1 7 Score  Scare Score  Score
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21 225 20 234 19 139 19 238
2 229 21 237 20 242 0 41
3 233 22 240 21 245 21 245
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25 237+ 24 2440 1 2494 2 284
26 2394 25 2484 2 3514 n 2508
5 ide 25 252
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PRESENTER/TRAINER NOTES:

1.

This slide shows raw to scale score conversion charts for two commonly used CASAS
appraisals.

Have participants look at the Life and Work Form 80 Appraisal for listening.
e If a student’s raw score is 9, what is the corresponding scale score? (200)
Look at the ECS Form 130 Appraisal for math.
* If the raw score is 19, what is the corresponding scale score? (238)
Each CASAS test has a raw to scale score conversion chart.
These charts are included in test administration manuals.

It’s important that participants know there are different charts for each different test
form.

Note scores at the low end marked with an asterisk (*) are outside the accurate range.

* Retesting at a lower level is required.

Scores at the high end of the range marked with a diamond (¢) are conservative
estimates.

* Conservative estimate scores may be used with caution. However, retesting at a
higher level is recommended.

© 2015 CASAS. All rights reserved.
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Nationally recognized system for computer delivery of standardized and adaptive assessments
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= Provides synchronized “real-time” data for accurate results
= Reports available immediately after test administration

= Streamline assessment and placement
* Replace Appraisal with short computer-adaptive locator
+ Administer locator + pretestin one sitting

= Automatically assigns next test

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Agencies have the option of using web-based tests in combination with paper-based tests.

2.  We highly encourage agencies to use CASAS eTests Online.

3. Nationally recognized system for computer delivery of standardized and adaptive assessments

Use anywhere with Internet connection and computer running Windows (can be used
on Macs running Windows)

No need for test booklets, CDs/cassettes, answer sheets or #2 pencils
Includes practice test items
Discourages cheating with no A, B, C, D indicators

Retractable toolbar identifies examinee, test form, remaining items and remaining time,
and scale buttons to increase screen display.

Locator seamlessly moves examinee into an appropriate-level pretest
Provides summary results immediately after each test
Automatically assigns the next test
May be given individually or to a group
Accommodation features include:
- screen-reader compatible
- scalable displays, stems, options

Generate Student Competency Performance reports on-site!

© 2015 CASAS. All rights reserved.
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Benefits of Using eTests’

* |Includes most widely used CASAS test series
» Test administrations apply to any test form

= Typical administration scenario —
* Administer locator plus pretest in one sitting
+ Test(s) scored and recorded automatically
+ Printable summary of results displayed on screen

« Automatic selection of next annronriate test
pprop! st

manr G L STATL LIV SAL Qe P Sss T

. GTQSE: PPT Sampler

NS

* WWwWw.casas.org > Product Overviews > Curriculum Management &

Instruction > Sample Test Items > CASAS eTests Online Sampler

« Or contact a CASAS Technology Support Team member at
techsupport@casas.org

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2,

Review bullets.

© 2015 CASAS. All rights reserved.

= For more information call CASAS @ 1-800-255-1036

Encourage participants to contact techsupport@casas.org for additional information
about how to get started with CASAS eTests Online.

Visit linked resource if time permits and Internet connection is available.

13
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Interpreting Test Scores
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» Use the descriptors to help interpret the scale score.
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- Skill Level Descriptors give context to th
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- Skill Level Descriptors describe what a person can do or learn
within a range of scale scores.

» For a complete set of Skill Level Descriptors, go to:

Visit www.casas.org > Product Overviews > Curriculum Management &
Online ST Instruction > CASAS Scale, Skill Levels, and Descriptors

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2,

Use Skill Level Descriptors (SLD) to interpret scale scores.

Have participants look at Skill Level Descriptors for ABE and for ESL (included in
training packets).

Explain that SLDs help interpret scale scores and provide context for what scale scores
mean.

Descriptors for ABE contain information about reading, math, writing, and
employability.

Descriptors for ESL contain information about listening and speaking, reading and
writing, and employability.

Explain there are also SLDs for Intellectual Disabilities, Speaking, and Writing.

Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved.

Program Year 2015-16
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220 ——

Interpreting Test Scores

= Look at the Skill Level Descriptors for
+ Adult Basic Education (ABE)

NS

210 —— B

Intermediate Basic Skills

Can handle basic reading, writing, and computational tasks related to life roles. Can read and
interpret simplified and some authentic materials on familiar subjects. Can interpret simple
charts, graphs, and labels; interpret a basic pavroll stub, follow basic written instructions and
diagrams. Can complete a simple order form and do calculations: fill out basic medical
information forms and basic job applications: follow basic oral and written instructions and
diagrams. Can handle jobs and/or job training that involve following basic oral and written
instructions and diagrams if they can be clarified orally

200 —4—

Beginning Basic Skills

Can fill out simple forms requiring basic personal information, write a simple list or telephone
message, calculate a single simple operation when numbers are given, and make simple
change. Can read and interpret simple sentences on familiar topics. Can read and interpret
simple directions, signs, maps. and simple menus. Can handle entry-level jobs that involve
some simple written communication.

Excerpt from ABE Skill Level Descriptors

¥ What types of jobs require a reading scale score of 2157

¥ Give examples of entry-level jobs someone could manage with
reading skills at the Beginning Basic Skills level.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. This slide displays an excerpt from Skill Level Descriptors for ABE.

2. Ask questions.

3. Elicit responses.

© 2015 CASAS. All rights reserved.
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Interpreting Test Scores ANS

= Look at the Skill Level Descriptors for
» English as a Second Language (ESL/ELL)

220

High Intermediate ESL
Listening/Speaking: Can satisfy basic survival needs and limited social demands; can follow oral directions in familiar
contexts. Has limited ability to understand on the telephone. Understands leamed phrases easily and new phrases
215 —4— containing familiar vocabulary. Reading/Wiiting: Can read and interpret simplified and some authentic materials on
familiar subjects. Can write messages or notes related to basic needs. Can fill out basic medical forms and job
applications. Employabilty: Can handle jobs and/or fraining that involve following basic oral and writien instructions
B and diagrams ifthey can be clanfied orally. (SPL 5)
20 =1 Low Intermediate ESL
Listening/Speaking’ Can satisfy basic survival needs and very routine sodial demands Understands simple leamed phrases
easily and some new simple phrases containing familiar vocabulary, spoken slowly and with frequent repetition

205 —— Reading/Writing: Can read and interpret simple matenal on familiar topics. Able to read and interpret simple directions,
schedules, signs, maps, and menus. Can fill out forms requining basic | ini fion and write short, simple notes and
messages based on familiar situations. Employability: Can handle entry-level jobs that involve some simple oral and written

200 —t communication but in which tasks can also be demonstrated andlor clanfied orally

Excerpt from ESL Skill Level Descriptors

¥ Give examples of jobs appropriate for someone with reading and
listening skills at scale scores of 205.

¥ What types of jobs could someone manage with skills at the High
Intermediate ESL level?

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. This slide displays an excerpt from Skill Level Descriptors for ESL/ELL.

2. Ask questions.

3. Elicit responses.

© 2015 CASAS. All rights reserved. 16
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Interpreting Test Scores ANS

= Using results from Activity 1 —
* Look at the Skill Level Descriptors for ABE
¥ What is your reading scale score?

¥ What level does your score correspond to?

¥ What type of job might you qualify for at your level?

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Ask questions.

2. Elicit responses.

IMPORTANT! It’s time to collect answer sheets.

© 2015 CASAS. All rights reserved. 17
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What’s Next? ANS

= You have —

* Administered a CASAS Appraisal

* Scored the Appraisal

» Converted the raw score to a scale score

* Used the Skill Level Descriptors to identify skills
= You are ready to —

* Place students into appropriate level or program

+ Determine appropriate pretest level and form

eTeS‘l's combines Appraisal and pretest into one event to
- quickly place students.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review what participants have accomplished so far.

2. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 18
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Scale Score Ranges for Appraisals/Locators

» Test items are widely distributed along the CASAS scale to
determine general abilities.

= Test items range from easy to difficuit items.
+ Appraisals, 20 - 25 fixed items, 20 - 30 minutes
. elTests’ Locators, 7 - 9 items randomly-selected, 15 minutes
casas

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. The appraisal is an important part of the intake process.

2. Appraisal results help make decisions about level and program placement, and help
identify the appropriate pretest.

3. The locator is a short, computer-adaptive test designed to automatically place the
examinee into the appropriate-level pretest. Locators are available only in CASAS eTests
and do not stand alone. Students take the locator and pretest in one sitting.

4. Placement is based on the lower pretest score when administering more than one
modality — reading, math, listening.

5. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 19
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Scale Score Ranges for Pre/Post-Tests

* The scale (above) shows the approximate range of items on
a B-level test.

* Pre- and post-tests, 24 - 40 fixed items clustered at a specific levet,
60 minutes

= Measure progress and learning gains by comparing pre- and
post-test scores.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Use pretests to identify student needs.

2. Use post-tests to measure student gains and monitor progress.

3. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 20
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Next Assigned Test ASAS
LISTENING READING
= Next Assigned Test charts Fomam_ Fom son
identify the appropriate i ) e
next test. - i o
188 Level A 189
. 191 ag1L 193
» Each form has its own chart. [ -
198 201 0B1RX
= Form 80 Appraisal 202 %07
204 200
. " - 06 Level B 212 Level B
« Listening and Reading ;e | sl arm
12 219
:; ;;-21 Level C*
218 227 085R
B 220 230 or 185R
eTesi's Automatically assigns 2 eveic %
ass the next test. e 290 | LevelD
235 244 8T
237 246
239 “Use sither
Forms 085R and 086R
Visit www.casas.org > Training and Support > Testing Guidelines > F'o":.‘::fan;ah::;]:gn
Online SN Next Assigned Test Charts 0Lt dnpnatia) as ors-

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Introduce Next-Assigned Test (NAT) charts.

* NOTE! This is a significant change to what is formerly known as Suggested Next
Test (SNT) charts. NATs apply to both paper-based and computer/web-based
testing. CASAS is currently revising SNT charts to reflect the format of NAT
charts.

2. “Once you have an appraisal score, how do you know which test to administer?”
3. “NAT charts help you select the appropriate next test.”

4. “What is the next listening test for the student who scores 204 on Form 80 Listening?
(983L)

5. “What is the next reading test for the student who scores 222 on Form 80 Reading?”
(O85R or 185R)

Review parts of the chart.

Point out that there is a separate chart for each appraisal and each reading, math, and
listening test form.

8. Test administration manuals contain NAT charts and they are also available on the
CASAS website.

9. Consider performance on classroom activities or informal assessments, educational
background, life experiences, use of English outside classroom, etc. to decide which
level to administer.

10. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Next Assigned Test ANS
. READING MATH
= Form 130 Appraisal — —
Next Next
« Employability Competency o | A sl B>
183 183
System (ECS) ] ik i sty
. 200 200
* Reading and math -2 -2
210 Level B 209 Level B
12 013R 212 013m
14 214
17 217
75| 71|
222 2
224 224
| 226 | LevelC 226 | LevelC
229 015R 228 015m
231 231
25 233
| 236 | [ 235 |
eTesi's Automatically assigns T 5
o the next test. 2 toew Foie] oM
249 IT]
251 250
254 252
Visit www.casas.org > Training and Support > Testing Guidelines >
Online I Next Assigned Test Charts

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This slide shows Next-Assigned Test (NAT) charts for the Form 130 ECS Appraisal for
Reading and Math.

2. “What is the next reading test for a student who scores 222 on Form 130 Reading?”
(015R)

3. "What is the next math test for the student who scores 210 on Form 130 Math?”
(013M)

4. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 22
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Activity 2:
Test Forms by Series — Reading

Employability
Level Life and Work Competency
System (ECS)

Beginning 27R, 28R 27R, 28R 27R, 28R
Literacy
A 81R, 82R 1R, 12R 1R, 12R
AX 81RX, 82RX - -
B 83R, 84R 13R, 14R, 114R 213R, 214R
c fGSERé: ?g;; 15R, 16R, 116R 215R, 216R
D 187R, 188R 17R, 18R 17R, 18R

*Content has work emphasis

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2.

This slide shows three major CASAS reading test series.

Briefly explain that Life and Work Reading Level C has four forms. The difference is in
content:

¢ Forms 185R and 186R have a balance between life and work-oriented items;
e Forms 85R and 86R are primarily work-oriented.

“What is one next reading test form for the student who scored 222 on Form 130
Reading?”

e 85R and 86R, or

e 185R and 186R, or

e 15R, 16R, and 116R, or
e 215Rand 216R

Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 23
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Assessment Process
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know when they enter a class or
program

= Results help identify a student’s
learning needs and help guide
instruction.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

© 2015 CASAS. All rights reserved. 24
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Assessment Process ASAS

' Think about your agency...

* Who administers the pretests?

* Where do students take the pretests?

« What is the plan for make-up testing?

* Who decides which pretest a student takes?

* Who receives assessment results?

* Are assessment results available in a timely manner?
* Is the pretesting process effective?

eTeS'l'S' can help improve the pretesting process.
CHas

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Ask participants to think about questions on the slide.
2. If time permits, solicit responses to the last bullet:

» s the pretesting process effective (at their agency)?

© 2015 CASAS. All rights reserved. 25
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Standardized Test Administration
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» Planning for Testing o
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« Giving the Test I-.
* Timing Guidelines —
. After the Test .
. , i
« Test Security Policy
e ——

CASAS Implementation 2015-16

Program Year 2015-16

PRESENTER/TRAINER NOTES:

1. “Before we go on to post-tests and curriculum resources, let’s review standardized test

administration procedures.”

2. “Whatis a standardized test?”

* By definition, a standardized test is a test designed to be given under specified,

standard conditions.

* Standardization attempts to control external factors so that the assessment is a

valid measurement tool that produces meaningful results.

* All CASAS appraisals and progress tests are standardized tests.

3. Standardized tests:

* Have specific administration procedures

* Require training to score, administer, and interpret results

* Are used for accountability purposes
* Are based on years of research

* Are not practice or unit tests

© 2015 CASAS. All rights reserved.
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Assessment Process ASAS

= Planning for Testing

Needed for Testing Day

Paper-based Tests eTesE
« Test Administration Manual » Coordinator/Proctor Certification
* Test booklets (numbered for tracking and security) . Cornputers
« Answer sheets, #2 pencils, scratch » Unique ID for each examinee,
paper for math tests scratch paper for math tests
« A CD player for listening tests » Headsets for listening tests
« Overhead of answer sheet * Practice tests

Dictionaries, calculators, and other mobile devices are not allowed during testing.

Accommodations: Refer to Guidelines for Providing Accommodations for CASAS
Assessment for Learners with Disabilities

Visit www.casas.org > Training and Support > Testing Guidelines > Accommodations
Online Iy Guidelines

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This table shows what’s needed for testing day.

2. Number paper test booklets for tracking and security.
3. Most paper-based tests are available in CASAS eTests (online or desktop).
4

CASAS eTests Online is accessible anywhere with Internet connection and registered
testing station with proctor presence.

5. Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved. 27
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Assessment Process

= Getting Started
+ For all testing options:

Provide a quiet testing environment
Space students apart

Maximum of 25 students per proctor
Explain purpose for testing

Ease student anxiety with practice
Assist in completing demographics

R S P e

-~ PRSI pT—— | PO :
Uemornsturaite now Lo appily answeis

» For paper-based tests:
- Pass out test booklets, pencils, answer sheets, and scratch paper

for math tests only

« For eTeng

- Start testing session, start-up testing stations

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2.

Review bullets.

Ask if anyone has questions.

© 2015 CASAS. All rights reserved.

This information may seem obvious but we have found that there are participants who
are not familiar with standardized testing procedures.

28
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Assessment Process

= Giving the Test

+ For all testing options:

- Review practice items
Encourage students to review answers
- Write start and end times on the board
- Begin the test
Monitor students
» For paper-based tests:

- Pass out test booklets, answer sheets, pencils, and scratch paper

for math tests only
o L.

* ror €151

- Start testiﬁ%session, start-up testing stations

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

Review bullets.

2. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Assessment Process ASAS

= Timing Guidelines
» Appraisals/Locators:
- Appraisals, 20 - 25 fixed items, 20 - 30 minutes
- eTeSLS,' Locators, 7 - 9 randomly-selected items, 15 minutes

anAd nnct_tacte far math a
T dlliu puUoL™LCow 11U niadi aili

- Allow up to one hour.
- Allow the same amount of time for pre- and for post-tests.

- Students may have a few extra minutes to complete the question
they are working on.
» Appraisal, pre- and post-tests for listening
- Timing is determined by the test CD or by eTes!g
- Do not stop the CD until instructed at the end of each section.

- eTests’ automatically advances.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2.

Review bullets.

Important: Timing of listening tests is predetermined —

* For paper-based tests - always use the prerecorded CD.

* For web-based tests — timing is built-in and includes auto-advance for test items

(not on practice items).

3. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Assessment Process ANS

= After the Test

* Paper-based tests:
- Collect test booklets, answer sheets, pencils, and scratch paper
- Count test booklets, answer sheets, and pencils

- Dismiss students

- Check test booklets for stray marks

- If stray marks cannot be completely erased, destroy the
booklet

- Destroy scratch paper

- Sharpen pencils for next testing

- Score tests and convert raw score to scale score
- Use Skill Level Descriptors to interpret results

- Use the Next Assigned Test charts to identify the next
appropriate test

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

2. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 31
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Assessment Process ANS

= After the Test
- eTests .

- Collect scratch paper (math tests only)
- Logout students from testing station
- Dismiss students with test results summary report (optional)

- Stop testing session (if no further testing needed)

- Destroy scratch paper

- Tests automatically scored and recorded in database
- Use Skill Level Descriptors to interpret results

- Next test is automatically assigned

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review bullets.

2. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 32
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Test Security Policy

(L= § ' : Y | H

practices.
* Test Administration

* Copyright Infringement

©

FACAC millinline bl bmnd =
CAQARAD pUUlIbIIC‘b LIE LESL 5

i r s assessments an
f and adherence

- O

* Security of Testing Materials

» Confidentiality of Tests and Test Items

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

Test Security Policy Agreement

1. Agency directors, principals, and other primary administrators need to maintain a
specific test security policy that addresses proper handling and use of test materials.

2. All testing personnel must sign a Test Security Policy Agreement agreeing to uphold

the security policies of the agency, school, or testing entity.

3. Should CASAS determine that any agency, school, or other testing entity has violated

any provision of this test security policy or that testing materials have been

compromised in any manner, purposely or otherwise, CASAS reserves the right to take

appropriate action to rectify the violation of its test security policy.

4. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Test

Visit
Online

CASAS Implementation 2015-16

Security Policy ANAS

= Guidelines Overview

Test materials must be kept in a secure location.
CASAS tests may not be copied, scanned, or duplicated.

Displays, questions, or answers from any CASAS test may not be

ncad to create materiale tn haln ctiidantc ancwar CASAS tect itemc
used 1o Create materials o help stugents answer LASAS test 1lems.

Proctors must remain in the testing room at all times during testing.

Any assistive material such as electronic devices or dictionaries are
strictly prohibited during testing.

o el e mamm e m b e an pmms o P | L. -

A aad [ o+ L lmmtm ] me lem mim o
Ul IIIS LEhLIIIS. a0iracchl le.lthl IUsL DT LullccLled al e clia v

testing and destroyed.

Only students taking math tests are allowed to have scratch paper
£
I

Refer to CASAS Test Security Policy for complete details
K www.casas.org > About CASAS > Privacy, Copyright, and Security Policy

PRESENTER/TRAINER NOTES:

1. Download a copy of the Test Security Policy form, print, fill in the information, and save

for your records.

2. All CASAS online self-paced training modules include electronic submission of the Test

Security Policy Agreement.

3. The In-Person Training Completion Portal also includes electronic submission of the

Test Security Policy Agreement.

4. Visit linked

© 2015 CASAS. All rights

resource if time permits and Internet connection is available.

reserved.

Program Year 2015-16
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Resources to Support Instruction

NS

» CASAS Competencies
« CASAS Content Standards

« Task Areas

* Free Online CASAS Resources

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

naoms sae smuspenesms sl timn Adantwin ] diamdan sl
LUl CUrricuwdnm acsigil alid imaLruciiv

y
Post-Testing Guidelines

» Test Results, Data, and Reports

1

1. Explain that CASAS does not have a fixed curriculum but provides a number of

resources to support curriculum design.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ASAS

* Pre- and Post-Testing Guidelines

» Typically programs provide approximately 70-100 hours of
instruction before post-testing.

- high intensity courses (i.e. a class meets more than 15 hours/week) may
post-test at the end of a semester or other block of instruction, even if
the instructional time is more than 100 hours

- low intensity courses with fewer than 70 hours in a semester or other
block of instruction, may choose to post-test at the end of the
instructional period.

+ Programs may assess learners who leave the program before the
scheduled post-test time.
+ Post-testing should not occur before 40 hours of instruction.

- Refer to your local or state assessment policy for guidelines on the
required number of hours of instruction before post-testing.

Visit Refer to www.casas.org > Training and Support > Testing Guidelines > Pre- &
Online SI¥ Post Testing

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

Review bullets.

2. Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved.
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L S T L S Fl b 2
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format and delivery

L1~ . [P |

Not a predictor of performance

Availabie in printabie bookiets, presentations, and

in eTestcg

Visit Download Sample Test Items at www.casas.org > Product Overviews >

Online L)y Curriculum Management & Instruction > Sample Test Items

PRESENTER/TRAINER NOTES:

1.
2,

Review bullets.

Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved.
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Ask if anyone is currently using sample test items, what are they using and how are
they using them.
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Resources to Support Instruction ANAS

= CASAS Competencies
« Skills for life and work.
« Every test item is correlated to at least one CASAS
Competency.
* A competency is a measurable learning objective in a
functional life skills context.

SHUTTLE BUS 3. What time does the Route B1 bus arrive?
Arrivals 10:00
Route A1 10:00 y
Route A2  10:30 1=
Route B1 12:00 © 1200
Route B2  12:30 @ 12:30

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

This slides shows an example of the integration of Curriculum, Assessment and
Instruction.

Curriculum might include a lesson on reading maps and schedules, and interpreting
clock time.

This item would assess a student’s knowledge of what the teacher had taught.

Have participants take out the Competency list from their training packet and find the
following two competencies:

e Competency 2.2.2 - Recognize and use signs related to public transportation

* Competency 2.2.4 - Interpret transportation schedules, fares and payment
procedures

Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction

NS

= Levels
» Competency 2.1.7: Take or interpret telephone

150 1S5 160 165 170 TS IS0 IRS 190 195 108 205 118 2IS 220 2115 1M I35 240 45 1%
— -

PRESENTER/TRAINER NOTES:

.--"“'-” .f e
— ! —
A Level B Level C Level
At When does the caller What should be done with this message?
;,: I;&;W - want to meel? A, Paula should give it to Mr. Harper.
B Saray A at8:20 B. Mr. Harper should give it to Lisa.
C. Dan B. on 3115 C. Lisa should give it to Mr. Harper.
D. Amy C. on Monday D. Paula should give it to Lisa.
D. downtown
WHILE YOU WERE OUT
8:30 Dae: _3/15  Time: 8320
to__Lisa
= fom _ME. Hazrpex
i T s or_Lofton College
| Dan is coming B
| Today at 11:00. 2 Tehephoned T ——
20 Piease calt = Will call again
Amy o Uirgent
Mewage __Can you meet
I him downtown on
Mon. at 1:307
Takeaty Pauls |

CASAS Implementation 2015-16

1. Explain that this slide shows how a competency may be assessed at different levels.

2. The test item display becomes more difficult and test questions/distractors become

increasingly more difficult.

3. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ANAS

= CASAS Competencies

+ Examples:
* Interpret medicine labels
» Check sales receipts

Competency Content Areas

0. Basic Communication

. Consumer Economics

behavior, attire, attitudes
and social interaction,
and other factors that
affect job retention and
advancement

* Interpretinformation
about traffic tickets

. Community Resources
. Health

. Employment
Government and Law
Math

. Learning and Thinking Skills

@ N O R W N =

. Independent Living

Visi Download CASAS Competencies at www.casas.org > Product Overviews >
151t 4 h .
Online \I N Curriculum Management & Instruction > CASAS Competencies

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Take time for participants to look through the Competencies.

2. CASAS Competencies are divided into nine content areas.
3. Here are two things to keep in mind:

* The list is not a power list. The numbering system does not mean that 0 — Basic
Communication — is easier than other content areas. It is just a method of
organizing the competencies.

* This is the master competency list — you would not be expected to teach every
single competency.

4. Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved. 40
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Activity 3:
The Competency Coding System

m Content Area I An
Content Area | oo
2. Community resources
¥ Whata
* Competency Area d
. 2,2 Understand how to locate Popuia
and use transportation

"eas are relevant to the
\Y/

carve?
serve!

= Competency Statements
2,2.2 Recognize and use signs
related to transportation
2.2.4 Interpret transportation
schedules and fares

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review the coding system.
2. Every competency is identified with a three-digit number.
3. The first digit refers to the content area.
e This slide shows Content Area 2 — Community Resources.
4. The second digit corresponds to a Competency Area.

* 2.2 represents the competency area to “Understand how to locate and use
different types of transportation and interpret travel related information.”

5. The three-digit competency statement, 2.2.2, describes a measurable action, Recognize
and use signs related to transportation.

6. Competency statement 1.9.1 also addresses this content.
7. Every test item on CASAS assessments correlates to at least one specific competency.

8. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 41
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Resources to Support Instruction ANAS

= Test Series Competency Content Matrix: The Big Picture

CASAS Life and Work Reading Test Series Competency Content

This matrix presents a pilation of the comy ies add I by items on cach test form.
Numbers in parentheses show the number of test items addressing the competency, if more than one,
Most test items address more than one competency.

Test Level A Test Level B Test Level C Test Level D
81 82 RIX LL7AN 83 84 8S 86 185 186 187 188
24 items. 24 items 18 items. 28 items 32 items 32 items. 37 items 37 iems 38 items. 38 items 31 items 32 items
22202 Q! 221 2.1.4 221 o2l
013 0223) 02241 021(2) | 024
024(D 024
Ll Lls 121 L1320 113 | 12003 1204 1 1L 113 L13(Y)
121 1.21 122 1L16(2) 116 121 113 116 121
1318 138 191 13303) 141 136 L21{Y 1452 143
139 139 2 1.42@) 1AS@)  1ARD) | 14T@) 145
LAY L4103 1462 1.73 162{3) 182 147
142 142 1.7.142) 194 1.6.3(3) 16,1
147 14 194 1960 173(%) 174
181 181 194
191
230(3)  231) 212 223 2214 2210) 11 1.7()
230D 232(2) LT 215 225(0 217 LIEB(4)
241 241 22103 1l 18(2) 21
252 2152 212 2320 2211 215
253 13400 223Q2) /] 35 215 11 (Y
25400  255() 231 2.5.4(2) 231 253
255(2) 232(%) 26402 232 27309
53 520
254(4) 5402
6.4 5503
730
ENE] EXN] ENN] 121 31202) | 345(3) 34503 3112 34l EYN] EYNTEN
a3 ENFIr] 313 a3 313 34203 | 32330 313
31.303) 33l 321 343(2) 344 323
312303 132 322 345 34501 3310
33l 350(2) 333
332 341(2)
341 350

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

El

N

This is a Competency Content Matrix for the CASAS Life and Work Reading series.
Matrices may be found in TAMs and on the CASAS website.
Matrices show competencies addressed on each test form.

Numbers in parentheses show how many times the competency is assessed in a test
level.

For example, ask participants to find Test Level C, Form 185.

Ask how many times Competency 2.5.5 is assessed.

Competencies without a number in parentheses are addressed only one time.
Most test items address more than one competency.

Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Visit
Online

CASAS Implementation 2015-16

Resources to Support Instruction ANAS

= CASAS Content Standards

Clear statements of skills that students need to have at
specific levels

Identify the underlying basic skills associated with CASAS
Competencies

Support instructional planning

Available in reading, listening, and math

Reading content standards have been aligned with the
Common Core State Standards

Covered in more detail in the Beyond Implementation
Training and in sessions at the Summer Institute

Download CASAS Content Standards at www.casas.org > Product Overviews >
R Curriculum Management & Instruction > CASAS Basic Skills Content Standards

PRESENTER/TRAINER NOTES:

1. Review bullets.

2. Explain that the next few slides cover an overview of CASAS Content Standards.

3. Content Standards are addressed in greater detail in other training sessions.

4. Visit linked

resource if time permits and Internet connection is available.

5. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ASAS

Reading Basic Skills Content Standards by Instructional Level

Categories
R1 Beginmng literacy / Phomics Key to NRS Educational Functioning Levels
R2 Vocabulary ESL ABE
R3  General reading comprehension 1 Beginning Literacy | Beginning Literacy
R4 Text in format 2 Beginning Low 2 Beginning
R5 Reference materials 3 Beginning High 3 Intermediate Low
R6 Reading strategies 4 Intermediate Low 4 Intermediate High
R7 Reading and thinking skills §  Intermediate High ASE
RE  Academic-onented sklls 6  Advanced Low 5 Low
R9 Literary analysis Advanced High 6 High

ABE/ASE NRS Level 1|2|3(4|5|6
ESL NRSLevel [1]2|3|4|5|6]| |
cs# Content Standard CASASLevel A!AIAIBIBICIDIE
Rl Beginning literacy / Phonics |
RL1 Identify the letters of the English alphabet (upper and lower case) . |
R12 Recognize that letters make words and words make sentences .
R13 Read from left to nght, top to bottom, frent to back -
Rid onds s
R1.5 Relate letters to a range of possible p g B 2 . -
common homonyms |
RLE& Use common phonclogical patterns to sound out unfamiliar words AR
(e.g., man'van)
R2 Vocabulary | | |
R11 Interpret common symbols (2.2, restroom signy, traffic sigas: £ » 1) “lele o
R22 Read basic sight words (e.g, the, is) LR RN]
R23 Interpret common high.frequency words and phrases in everyday contexts sls|s s
(e.g., signs, ads, labels)

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This slide shows an excerpt of Reading Basic Skills Content Standards by Instructional
Level.

2. Point out the following:
* Reading categories: R1-R9
* Key to NRS Educational Functioning Levels for ESL and ABE/ASE

¢ List of Content Standards and the NRS and CASAS levels, and ESL, ABE and ASE
levels they are correlated to.

3. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 44
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Resources to Support Instruction

= Support Competencies
* ABE Reading R4.8
« CASAS Level B Read a chart

R2.6 R5.2

abbreviations in
contnds Interpret product

label directions and
safety warnings

R3.4 R6.3
Read and
understand
moderately
complex text

Scan complex
text to find
specific info

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

2
3.
4

Interpret Locate info in
1 groups or
specialized Competency 3.41 categories

NS

This slide shows how content standards support CASAS competencies.

Point out to participants that they have a copy of this in their Activity Packet.

This image can be used for a staff development activity.

Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ANS

= Task Areas

+ Test items are presented in a variety of task areas or
display formats.

+ Task areas help to identify important skills that should
ha adAdracead r|||r'='

e dududl oo Ja Judl

+ Example: A student may comprehend the language on a
test item but not understand the item display (bar
chart, graph, pie chart, or other display formats).

no inctriicrtinn
g iisur uluilon.

< ili

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review bullets.
2. Explain the importance of task areas.

3. Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 46
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Resources to Support Instruction ANAS

= Task Areas and Item Types
+ Reading and Math Task Areas

- Forms or fill-in-the-blank
- Charts, maps, consumer billings, matrices, graphs, or tables

- Stories, articles, paragraphs, sentences, directions, or pictures

Signs, price tags, ads, or product labels
- Measurement scales and diagrams

* Listening Item Types
- Picture prompt

- Comprehension auestion
\prehension g 10N

mT S

- Predict next line of dialogue
- ldentify true statement based on prompt

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This slide shows Task Areas for reading and Item Types for listening.
2. Task areas are included on fillable report templates in TAMs.

3. The task area is also clearly labeled on TOPSpro Enterprise reports.
4

Examples of reports are included later in this training.

© 2015 CASAS. All rights reserved.
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= Task Areas and Test Items

Resources to Support Instruction

NS

¥ What reading task area is addressed in this test item?

SHUTTLE BUS
Arrivals
Route A1 10:00
Route A2  10:30
Route B1 12:00
Route B2  12:30

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

2
3.
4

3. What time does the Route B1 bus arrive?

e ees B

10:00
10:30
12:00
12:30

Look at the item display in this sample test item.

Ask question.
Elicit responses.

Answer = Task Area 2.

© 2015 CASAS. All rights reserved.
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STUDENT PERFORMANCE BY COMPETENCY

Manual Form 83 R - Reading - Level B - Life and Work
Report Name o Site . Date
— per form | @ Check boxes of items the learner has answered correctly.
ITEM COMP.* THE LEARNER WILL DEMONSTRATE THE ABILITY TO
- per class O 1. Namative 0213 R Iy to o ] inf
121 Ldenufymd, P perti i
O 2. Namative 4.2.1-3  Interpret wages, wogc deductions, bmeﬁu and imekecping forms
721 Identify and parap p
O 3 Jobad 4134 Idenufylndwmtcsu! about job such as
job descriptions, job ads, and announcements, and about the workforce
and job market
416 Interpret general work-related vocabul
O 4 Jobad 4134 Identify and use sources of inf¢ 3 l'bo\:l ities such as
job descriptions, job ads, and announcements, md about the workforce
and job market
416 Interpret general work-related vocabulary
O 5. Job application form 4.12-1  Follow procedures for applying for a job including mterpreting and
c""v-..,.-.-“-..ng s ﬁp!.a.% staumnds, and leners of spplication
021 ppropriately to ] inf
g O 6. Jobapplication form 4.1.2-1 Follow procedures for applying for a job, including interpreting and
(Worksheets compkuns job Ipphul.\?;!s résumés, and lell:n of apphication
.y " 0.2.1
available in Test 232 Mmuf,umnrmgymmmannrmwuk
Administration O 7. Namative 1473 about home e, and ¢ ate
housmg problems 10 a landlord
Manual - TAM) 731 1dentify a problem and its possible causes
7.2.1 Identify and parap P

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.

©® N o u kW

9.

Explain the information presented on this report.

For programs that score answer sheets manually, these worksheets are available in the
TAMs.

The format in this report is similar to reports generated through TOPSpro Enterprise.
The first column shows a check box.

The second column lists the item number.

This sample shows the first 7 items only on this particular test (Reading Form 083R).
The third column lists a brief item description.

The fourth column lists the specific competency or competencies assessed in a
particular test item and shows the task area.

The fifth column provides a more detailed description of competency statements.

10. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ANAS
M l CLASS PROFILE BY COMPETENCY STUDENT NAMES
anua Form 83 R - Reading - Level B
R t Life and Work
epor A . R .
p ¢ Test date: 3 - &7 - 05 3 : %E‘ :gg‘-\fé g
- per orm Enter names and scaores at top '~5. ‘—"IQ % QI8N Q‘: NN
of columns and check items Appraisal Score ] |
per Class answered correctly. Raw Score | 25812513 3 (6 12 23| 1129 27
Scale Sears | 200222
ITEM DESCRIPTION [ compETENCY T | #F[F[F[FF [+ + [+ + +
1 | Marrative | 021,721 AN
2] " | 421,721 3| H#[+][+]+ +  +
3 | Jobad 413,416 ‘| #|+EF |+ + F |+ + 4
i | 413,416 L H 4 I+ F o+
5 | Job application form 1| +]| + + + + +
s| - V| H A #] |+ + +]| * F
Narmative 3 +. [ ++ +
8| - VI H H A |FFE] FF
] EA I+ #l++ |
10 | Towse ads N 1 2N I P
11 | Rental application 1|+ + |+ |+ +
(Worksheets 1 I 1 + |+ ¥ £+ 7+
uail s Toct 3] - V+]+] + + I+ |
avaiable in Jjest 14 | Medicine label 1 F HE +
Administration LS | Wkcri 3 + + + +
) _16 LEEIENED I
Manual - TAM) 17 | Work schedule + + + + +
8] - Fl+ 1+ + + +

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1.
2.

10.

11.
12.
13.

These worksheets are also in TAMs for programs that score answer sheets manually.

The format in this report also is similar to reports generated through TOPSpro
Enterprise.

The first column lists the item number. This sample shows the first 18 items only.
The second column lists a brief item description.

The third column lists the specific competency or competencies assessed in a
particular test item.

The fourth column shows the task area. We will look more closely at task areas in the
next few slides.

The remaining columns list student names, raw and scale scores, and how they
performed on each item.

Which student scored the lowest? (Afagh)

* Do you think this test was an appropriate level for this student?
What test form would you recommend for this student’s next test?
Which student scored the highest? (Marco)

* Do you think this test was an appropriate level for this student?
What test form would you recommend for this student’s next test?
Which item or items did the greatest number of students miss? (7 and 15)
Which competency statement/statements are these items correlated to?

e 1.4.7,73.1,7.2.1and 0.2.4,7.2.1)

© 2015 CASAS. All rights reserved. 50
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NS

Nationally recognized learner management and accountability software

Advantages of Using TGPSprO

erprise

+ Automates test scoring.
= Calculates student learning gains by class.
* Produces customized class reports to help plan instruction.

= Advantage Administrators!

« Provides reports to meet accountability standards and measure program
effectiveness,

» Tracks students enrolled in multiple programs.

= Advantage Decision Makers!
» Generates NRS reports according to WIA |l federal guidelines.
* Rolls up data from local to regional to state level.
« Provides aggregated statewide data.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

2. Emphasize that even if an agency administers paper-based tests, they can benefit from
using TOPSpro Enterprise to process results for automated scoring, recording, and
reporting test information.

© 2015 CASAS. All rights reserved. 51
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17247
Sample report s
displays the o=
competency
number per
testitemand |

studentitem ...
responses. T

L. FLliiy. L8

- per form | sissioc87

| 515518580
— per class siss922
516160359
| ssi7mamea
SS555280
| ssssssz3
sssss6ss1
BISESTII
sssssems
| sess3sisy
ssssss17s
| ss7ass7ss
| ss789sm0

CASAS Implementation 2015-16

TOPSpro “AAS

11 North City ESL
110- Low Beginning

vega, David
Dok, O
wa, Shoufy
Loser Vemnnica
Proesmickl, Water
Duarts, 2eimira
Morales, Graciela
Crstobal, Jose

Maceda, Lann
vang, Khamboon
Garca, Jame
Reyes, Ramon
Gonzalez, Alex
vang Tas
ThOMAR 0N, Gonng
Vagas, Jorge

PRESENTER/TRAINER NOTES:

1. Thisis the electronic version of worksheets provided in TAMS.

2. Notice similarities between the two.

3. Sample report available on the CASAS website at: www.casas.org > Product Overviews
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> Software > TOPSpro Enterprise > Sample Reports
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d

TGPSDI’O CM Class Performance

03/01/2012 Page 106

093452 OPIC?
Sample report Agency: 4908 - Rolling Hills Adult School Total Tests: 37 Total Students: 35
displays the /o et semiwaminiss
competency % L ax 113 2 et mdganhs -
number per 4 e
te‘st 1tem and M 3;: 3 Identity procedures for reporting a crime

Analyze 3 stuation, statement,

: n 0% a1 3 W;mmmmuwmm"
StUdent]tem S interpret info. for medical, dental, kfe insurance
responses - BN ey s and g2
sorted by b, g, ko, o clr Grecsrs

MI’M 1
percentage 3 5% 121 1 Flout medical health Nistory forms
124 identify, make inferences: inductive, deductive re
correct. 19 @8% 443 2 mtnw-mdmmﬁqmr
— per form 122 Arabyee 3 Shastion, Stitemnent, of process
421 2 Interpret wages, deductions, benefits, timekeepl
— per class 1“ - Count, comvert, ““m,:rns.(mmui\‘kmm{*
13 X b
721 mxwwm‘::m MI:
13 4% 143 1 Interpret lease and rental agreements
4% 5318 3 Mentify procedures for reporting a crime
identiy and paraphrase pertinent information
20 56% 2 et o benefits, form
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PRESENTER/TRAINER NOTES:
1. This slide shows a Class Performance report sorted by percentage correct.
2. This report is a popular alternative to the Class Profile report from the previous slide.

3. Teachers can readily identify areas of greatest need to develop lessons that address
those needs and prepare students for post/progress-testing.

4. Sample report available on the CASAS website at: www.casas.org > Product Overviews
> Software > TOPSpro Enterprise > Sample Reports

5. Ask if anyone has questions.
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PRESENTER/TRAINER NOTES:

Resources to Support Instruction ANS
- [casas
pI'O [ Individual Skills Profile
dse | D6/07/2011 Page 1of 1
15:51:28 5o
Sample report John Morris Agency: 4908 - Roling Hills Adukt School
1 D& 1553579 Program: GED
displays ;
i Number of items Grade
CompetenCleS Total Comect  Attempted Equiv.
i Math a7 13/12/2010 246 6 [} 34 23 32 111
assessed n | Beadins fre 1171152010 24 = D 22 21 22 103 1
math and [ Resding Competencies N comeat |
= Consumer Economics 2 77% | Vocsbubry 29 68 %
l'eadll'lg. Community resources 28 66%  Generalreading comprehension 51 2%
Health 15 76% | Textinformat B 62%
- per student | empoyment Fo] 75% Reference materak 5 80 %
Government and imw i 50% |  Feading srsteges Zi W
| Learning to kam -} 78% | Reading and thinking skills 16 8%
[ Math Competencies N _Correct |
| Compute usng whole numbers ] 100% Number sense 43 ek
| Compute using decimal fractions ] 65% | Algebrs 15 80 %
Compute using fractions g B8% | Geometry 11 Q0%
Compute with percents, rate, ratio, and proportion 14 7B% Measurement 30 B0 %
Use expressions, equations, snd formulas 13 76% Dwa 20 %
| Demonstrate measurem ent skills 3 B2% | Probabilty F 50%
| interpret data from graphs and compute averages 7 100%
| Use statistics and probability 2 50%
| John Morris o pass this
[Reading Tosks N "Gorrect [l s atikelihood of . GED subsection
| Forms 2 50% M08 Language Arts, Writing |
Charts, maps, consumer bilings, matrices, graphs, tabl 13 69% B4 % Science ]
Articles, paragraphs, sertences, directions, manuals 44 77% % Social Studies |
| Signs, price tags, adve rtise ments, product labels 1 100% Lk ] Lonpuage Arts, Reading |
Measurement scales, diagrams [+] LI 97 % Math |
CASAS Implementation 2015-16

1. This slide shows an example of an Individual Skills Profile report.

2. This sample displays competencies assessed in reading and math and includes a
predictor for the likelihood of passing different GED subsections.

3. CASAS is currently undertaking a study with HiSET and the new GED to update the
predictor for either type of High School Equivalency (HSE) exam.

4. This is a very popular report among ABE, HSE, and HSD programs as well as workforce
readiness programs.

5. Sample report available on the CASAS website at: www.casas.org > Product Overviews
> Software > TOPSpro Enterprise > Sample Reports

6. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Resources to Support Instruction ANS
TGPSpro‘ CASQS Individual Skills Profile

;mrmu Pageiofi
| 153720 i
|
Sample report Maria Gonzalez Agency: 4508 - Rolling Hils Adut School
d]sp[ays j1on s7e0ss Progam: B
competencies |
assessedin | — L | 2 0
= . P : == o= 1. H H i
listeningand e ———
; Basic Communication 4 W% Vocabulary 31 0%
readlng' Consumer ECONOMICS 15 D% General reading comps shension 3% n%
Community resources 3 BE  Tetin brmat 3 65%
— per student | ram S @%  Reference mmeniss s 0%
Empioymant 18 % Reding Xrategies 34 0%
Learning to [earm 12 75% | Reading and thinking skiis 4 3%
| Ustening Competencs N _Corma |
Basic Communaton 12 75%  Phonology £ au%
Congumer Economics 1 @m%  vocmwwy a5 se%
e 14 6% General Dacouse P
Employment 21 2% Informational Dixourse 18 =%
Government and law 1 10%  Stategesand Crtical Thinking 4 0%
| Peatingrass N corma |
Foems B B%  Picure Prompt 0 Na|
Charts, maps, consumer biings, matrices, gaphs,tabk 4 0% |  Comprehension guestion 16 5%
Aticles, paragraphs, sentences, directions, manuals M TB¥  Predcarextinec! Gaogue 18 s8%
Sgns, price tags, advertisements, product labels 0 0% | identfytroe smemaent based on prompt 16 5595|
Measurement Kales, Sagamg (-] WA Reponds oo o o LIEW
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PRESENTER/TRAINER NOTES:
1. This is another example of an Individual Skills Profile report.
2. This sample displays competencies assessed in reading and listening.

3. Sample report available on the CASAS website at: www.casas.org > Product Overviews
> Software > TOPSpro Enterprise > Sample Reports

4. Ask if anyone has questions.
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Sample shows
test results by
displaying the
competency
number and
statement for
each test
item and if
the student
correctly
answered the
item.

— per form

— per student

06/10/2011
1935

-

ELEEE @ =

Resources to Support Instruction

TOPSpro CAAS

Student Performance
v Texliem & Comprecy

4908 - Rolling 1l s Adult Schoo!

6 - Southwest Campus.

001 - ESL - intermadiate Low

QB3R - Lfe and Work Reading Lave B

Student: 000130472
TestDate:  03/15/2012
Raw kore: 19

T

Marting, sabel

Scale Score: 212

m;;;Wummim question s

3

721 ident #y and por iphv se petinent information

Yes 421 3 Intempret wages, deductions, benefits, timekeeping forms
721 ident #y and par aphr me pertinent information

no a3 a 1dentty, use information in job descriptions, ads
318 Interpret work-related vocabuiary

Yes 413 4 Identity, use inf; jon in job descriptions, ads
416 Inter pret work-related vocabulary

Yeu 413 o Eollow proc. for anphvine fora iob_ind. anolication forms
021 Respond aporop stely to common pers. info. questions

e 412 1 Follow proc. for ap plying for a job, ind. application forms
0x1 Respond appropri mely 10 common pers. info, questions
232 identify the months of the year and the days of the week

Yes 147 3 info. about home ma comm.
711 Ident fy and paraphs ise pertinent information
73.1 10eT Ty @ PO 30U T3 POTS D RIS

No 149 3 about hom. g comm. w/landlond
721 ident #y and paraphr e pertinent information

Yes 147 3 fo. about b comm. w/landl ord
72.1 identify and pr aphr ise perTnent information

Yes 142 a Select housing by interpreting ads, signg, and other info

e 14.3 1 Interpoet ieaseand rental apeements

No 143 1 Interpret ease and renta! apTeements

o 143 1 INTErEreT a1 AN rental A eements

Yes 33.2 4 Intemret medicin ¢ labels.

ident -.5‘ NG use eIty MeSCaons
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PRESENTER/TRAINER NOTES:

1. The Student Performance report shows individual student test results on a given test

form. The report -

e Displays the competency number and statement for each test item.

* Indicates if the student correctly answered the item.

2. This report is sorted by order of test item.

This is the electronic version of worksheets provided in TAMs.

4. Sample report available on the CASAS website at: www.casas.org > Product Overviews
> Software > TOPSpro Enterprise > Sample Reports

5. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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QuickSearch' Onl

50
D

:

QuickSearch by
Titles

Competencies/
Content Standard

| Program, Level, & Skill

assessment and instructio
system.

An easy-to-use database of 2,300+
commercially available instructional

Aariale

=
imactciidis.

Titles coded to skill levels, CASAS
Competencies, and skill areas.

Complimentary, unlimited access.

Get more information
Quick Search Tutorial

Re & Other Tools

S

i
)
=

Visit
Online ST

WWWw.casas.org >
Product Overviews >
Curriculum
Management &
Instruction >
Instructional
Materials:

QuickSearch Online

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Introduce QuickSearch Online by reviewing bullets.
* This database is complimentary with unlimited access
2. Helps program coordinators and instructors select materials to match curriculum.

3. Participants may search by title, competency, program, level, skill area, publisher, and
test form.

4. Encourage participants to use QuickSearch to identify which competencies are targeted
in curriculum they are already using.

5. If you have access to the Internet, you may wish to go to QuickSearch at this point and
demonstrate how to use the database.

6. Suggestion: ask participants for the title of a favorite instructional resource and “Search
by Title” to see CASAS Competencies addressed in that title.

7. Visit linked resource if time permits and Internet connection is available.

© 2015 CASAS. All rights reserved. 57
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Find

Instructional
Materials by
Competency

QuickSearch“‘"

NS

Competencies Content Standard

,"!'
Commurication
| _l:l.1.1_1denm;aruse ppropriate non-verbal beh {e.g., handshaking)
012 Understand or use appropriate lanauage for informational purposes (e g | to identify,
| 7| describe, ask for information, state needs, agree or disagree)
[ | 0.4 3/ Understand oruse te lang to influence or persuade (e.g., 1o caution,
| 7| advise, persuade, negoliate)
rlosal or use approp guage in g social si (2.0, to greet,
“" | infroduce, thank, apologize)
™ | 0.1.5] Interact effectively in the classroom
[T | 0.1.6| Clarify or request clarification
[~ | 0.4.7|Understand, follow or give instructions, including ¢ ds and polite requests (e.g., Do
| this; Will you do this?)
r 4 Lind. d oruse soprop guage to o gmotions and statae ofholna oo
_0' 8 happy, hungry, upset)
[T | 0.21 Respond appropriately to ¢ personal inf q
" |0.2.2| Complete a personal information form
[T | 0.2.3| Interpret or write a p I note, invi , Of lefter
[T 1 0.2.4| Converse about daily and leisure activities and personal interests

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This is a sample of how to

© 2015 CASAS. All rights reserved.

search by competency.
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QuickSearc h° ANS

Program, Level, & Skill

Narrow Your ... CASAS Level
Results by I ABE Adult Basic Education I 2484 Disabilities

|_ ASE Adult Secondary Education l_ Pre-A Beginning Literacy
Program, I Citizenship [ Aseginning

I ELcivies I B Intermadiate
Level’ and I employability I ¢ Advanced
cl1_:11 — —
SKILL I ESL English as a Second Language I D Adult Secondary

I Famity Literacy I E Advanced Adult

™ Lb Leaming Disabilities Secondary

l_. Woddorce CASAS Lewels Descrintions

Skills Modality YesrorrPoolicstron,

O Reading C Tedbook mel T°|

r Writing C Textbook and Audio g ool

™ speaking C web site gt

O C L Included

Listening Multimedia

I~ Math © vigeorovp

I catical C somtware

Thinking o Computer Courseware Quick Search

Grammar
r L& Game

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. This is a sample of how you can search by program, skill, modality, and level.

© 2015 CASAS. All rights reserved.
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Adult
Transitions
Curriculum for
Low-Level Literacy
Learners

Universal Design for
Learning (UDL)

Curriculum Modules

- Aodeddb | mass | mssml | S maran s VSC“D-
= AQuLt LOw—Level Literacy N
* CASAS Competencies and Content Standards linked with
informal assessment and CASAS standardized assessment.

* Universally designed strategies with alternate formats,
metacognitive and self-determination skills, and
community transition activities.

» Use with pre-beginning and beginning readers

- Including those with intellectual disabilities, in programs for Adult Basic
Education, Special Education & Rehabilitation, and Workforce Learning.

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.
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Curriculum Modules ANS

= Ten theme-based modules e
for learning progression. ' 5/
. compﬁmentary Get and Hold the Job You Want Planning a Trip to the Store

= Unlimited access

Visit g
Online SN You Are What You Eat
www.casas.org > Product Overviews > ¢
Curriculum Management & Instruction NN 37
> Curriculum Modules (Low Level \'&*‘_/

Literacy) A Night on the Town

Choosing to Move

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

2. Visit linked resource if time permits and Internet connection is available.
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NS

Monitoring Progress

= After a certain number of instructionatl
hours, students take a post-test.

= How is your program structured? a

¥ What is the interval of instruction between
pre- and post-testing:
By month? By semester? Other?

¥ How do you determine which post-testa
student should take?

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Monitoring progress with post-tests is the final step in the assessment process.

2. Give participants time to look at questions and think about this part of the process at
their sites.

Review intervals of instruction and what a participant’s state policy may mandate.

4. Answers:

e Paper-based testing — use Next Assigned Test (NAT)* charts

e CASAS eTests — next test automatically assigned
5. NEW! Next Assigned Tests (NATs) have been updated for all assessment forms.

e Appraisals and Locators assign the same next test

¢ No more “suggestion” of levels

* Form numbers are indicated for next test

* New NAT charts are posted on the website at: www.casas.org > Training and
Support > Testing Guidelines > Next Assigned Test Charts

* Ask if anyone has questions.

© 2015 CASAS. All rights reserved. 62
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NS

Activity 4:
Review the Assessment Process

o 1

Place students Pretest Use pretest Post-test

into a program, students at the results to students to

class, or level. beginning of an identify measure
instructional appropriate learning gains

1. Oral Interview term. instructional and progress.

2. Screening materals.

3. Appraisal

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review the assessment process.

2. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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Case Study

n
(@
(@]

~e

pu:::nmc, OF WOiK

= When your group

firmichace ill re
FITTIDIITD, We Wwiw ire

answers together

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Review the instructions listed on this slide.
2. Set a start and end time.

3. Before starting the Case Study, ask if anyone has questions.

© 2015 CASAS. All rights reserved. 64
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NS

- AAdAminictar and crnra CACAC +Aacte
AU UCT Al AWV C ARAJAD LLolwo
* Interpret and use test results

+ Identify CASAS Competencies in relation to test items
+ Identify CASAS Content Standards in relation to test items
* Link curriculum, instruction, and assessment

+ |dentify resources for instruction

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Review bullets.

© 2015 CASAS. All rights reserved. 65
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Cost of Assessment

= oTacte niina
L=

I ol JIlLITIC

s j »
* WTUs (web-test units) / as low as $1.75 per unit ul 73

= Paper-based tests
* Most test booklets are reusable up to 5 times; 25 booklets / $75

* Answer Sheets
- TOPSpro Test Record /100 for $58

- Self-scoring Appraisal answer sheets / 25 for $44
- General Purpose Answer Sheets / tablet of 100 for $58

* Test Administration Manuals
- Appraisal Manuals / $79 Order
- Pre- and post-test manuals / $25 Online

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. The CASAS Catalog is available online from the CASAS website home page.

2. Use Online Ordering to quickly place your orders.

3.

If time permits and Internet connection is available, click on hyperlinked images:

CASAS Catalog
Order Online

© 2015 CASAS. All rights reserved.
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What’s Your Success Story?

m (FACAC ic rallacrtinn vidane anAd cetariac +a hiadhlinht vAanith anAd
VARAJRAD 1D \..UL'LCL.LIIIS YIUCTUD Adliud aLuliIco W IIIBIILIBII\. YUULII aliJg
adult education and training success across the country

= Share how CASAS has helped your learners or program.
* The challenge
* The solution

L - - R
" 1neouLcome

Share your story!
Visit www.casas.org > Social Media Newsroom
Online "IN > Success Stories

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:

1. Visit the CASAS website to read how agencies and programs across the country are
using CASAS to assist adults functioning at or below a high school level in attaining the
basic literacy skills to function effectively on the job, in the community, and in the
family.

2. See how programs establish comprehensive performance accountability systems,
address core indicators of performance, integrate literacy and occupational skill
instruction, and evaluate the effectiveness of adult education and literacy programs.

3. We invite you to Share Your Story!
* The Challenge (briefly describe the challenge your program was facing)

* The Solution (What did CASAS provide to help you overcome that challenge?
Which CASAS assessments, resources, people/staff, etc. helped?)

* The Outcome (what was the result of implementing CASAS?)

4. Visit linked resource if time permits and Internet connection is available.
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= After verifyi

- anl Ara Al
1Ou arc au

Visit
Online ST Submit training verification at http://training.casas.org/

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Participants complete their training by submitting verification electronically.

2. Distribute Training Completion Directions (if not included in packets).

3. Review directions on how participants submit verification after they have attended the
training.

* Ask participants to fill-in information for this training on the directions handout:
* Workshop ID
e Date of Training
e Name of Trainer(s)
* Training Location Name, Address, State
* They will need to include this information when verifying their training.
4. This information is added to the CASAS contact database to verify training completion.
5. Visit linked resource if time permits and Internet connection is available.

6. Ask if anyone has questions.

© 2015 CASAS. All rights reserved.
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mmntact Information

Mail E-Mail
CASAS General questions:
5151 Murphy Canyon Rd., Suite 220 casas@casas.org
Comue Ml - Q4773_A Waheitac:
3-4

Sain Diego, CA 5212
Click Feedback at bottom of any
Website: www.casas.org web page
Technology Support Team:

Telephone techsupport@casas.org
(858) 292-29000r (800) 255-1036 Workshops:

Fax http://www2.casas.org/online_regi
(858) 292-2910 stration;

CASAS Implementation 2015-16

PRESENTER/TRAINER NOTES:
1. Be sure all participants signed the Sign-in-Sheet.
2. IMPORTANT!

* Remind participants that their training is not official until they follow directions
for completing training verification online.

* Make sure participants fill-in information for this training on the directions
handout before leaving:

* Workshop ID

e Date of Training

e Name of Trainer(s)

* Training Location Name, Address, State

3. Turninthe completed Sign-In Sheet to CASAS within one week of completed training.
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CASAS Implementation Training

Thank You for Attending!

Follow us on Twitter [} twitter.com/CASASsystem and use the
pr

touch with Facebook [ facebook.com/CASASsystem use

Visit us on the CASAS & YouTube Channel.
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