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Testing Sessions eTests ‘ TOPSpro

Steps to Replicate Testing Sessions

Overview

Using TOPSpro Enterprise (TE) Online is the
quickest method to copy testing sessions. Use TE

to batch replicate sessions —

e In to the new Program Year Server Use any modern web browser

*Global https://etestsonline.org/html5/#/

e In to anew Site.

*California https://ca.etestsonline.org/html5/#/

Open TE Online *LARAEC https://laraec.etestsonline.org/html5/#/
*Miami Dade https://etestsonline.org/MiamiDade/html5/#/
From Windows machines, *Washington |https://etestsonline.org/Washington/html5/#/

To access TOPSpro Enterprise Online (TE) for the first time, launch the web browser and enter the
URL for the CASAS Online System your program uses.*

@,

% For Training, go to Rolling Hills Simulation — https://etestsonline.org/rollinghills/html15#/

Step

1. . .
€F CASAS clests Online e Access TE in one of three ways, from the —
C | & Secure https://etestsonline.org/RollingHills/html5/#/
1. Web browser
Install TE Client o @ . . L
_ e Click Install TE Client if first
F access on local machine.
@ TOPSPro 2. Taskbar icon
Enterprise
— Client 3. Desktop icon
2.

e (lick the Server field down-arrow and from
the drop-down menu,

Server:

| Rolling Hills - eTests Simulati... |

State/Agency(/Site):
4308

TOPSpro = ...

enterprise

o Select the Server for your online
account.”

Password:

[attaifﬂifﬁt

Unauthorized access to personally

o Enter your Agency ID.

identifiable information is a violation

of state and fadaral law.

o Enter your User name.

o Enter your Password.

e C(lick Connect.

© 2020 CASAS. All rights reserved. Training and Support I 1


https://www.casas.org/training-and-support
https://etestsonline.org/html5/#/
https://ca.etestsonline.org/html5/#/
https://laraec.etestsonline.org/html5/#/
https://etestsonline.org/MiamiDade/html5/#/
https://etestsonline.org/Washington/html5/#/
https://www.casas.org/docs/default-source/training-materials/steps-to-access-the-casas-online-system.pdf
https://etestsonline.org/rollinghills/html5#/

enterprise

Step Screen Description

1. Records Repo
e From the Menu Bar at top,

AEBG Consortia
Agencies

sites o Click Organization.

Classes »

eTests ‘ TOPSpro Testing Sessions

o Click Testing Sessions.

Users
Access Groups
Authentication Settings

Personnel »

Test Administrations
WSCS Administrations

Forms L
Special Programs
Deleted Objects

Tests in Progress

e A tabbed page opens to the Testing
Sessions lister.

o Records display sessions across all
program years.

ARE

ast
ESUELL

o By default, the list of testing session
records displays in the following
sorting order:

ESL/EWL
ESLEL
ESUEL
ESLEL
EsLEL
ESUEL

BsuEL
ESUEL

HsDAHsE
Hspymst

1. Program Year

2. SiteID

3. Template Name
4

Description.

3. E View Organization Records Reports Tools

o Filter the list to display HTMLS5 sessions.

Testing Sessions

" |490¢ - Roliing Hills Adult School (RHAS) | ~ 1. Click the Program Year filter icon.

1 Program Year
L d

% For HTMLS
T Yes

2 Template Name = Select Current Program Year.

Ay 2. Click the HTML5 column filter icon
7172017 - 6/30/2018 Yes

7/1/2017 - 6/30/2018 o =  Check Yes.

7/1/2017 - 6/30/2018 m ABE

T/1/2017 - 6/30/2018 ABE n Clle Ok

T/1/2017 - 6/30/2018 Yes ABE

T/1/2017 - 6/30/2018 ‘fes ABE
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Screen

w  Orgal n Records Reports Tools Help

¢ For HTMLS
v

tion Records Reports Tools Help

¥

7/1/2017 - 6/30/2018  Yes
7/1/2017 - 6/30/2018  Yes
7/1/2017 - 6/30/2018 __ Yes

LAB:CC - Intake: Appraisal
LABICC - Intake: Appraisal + Pretest
LAB:CC - Intake: Beg. Lit.

7/1/2017 - 6/30/2018
7/1/2017 - 6/30/2018
7/1/2017 - 6/30/2018
7/1/2017 - 6/30/2018

LAB:CC - Intake: Locator + Pretest
LAB:CC - Progress: Post-test
LAB:CC - Registration

LAB:CC - Retest: Same day only

e Select Testing Sessions to replicate.

1. Use Shift + Click to select sessions in
sequential order.

2. Use Ctrl + Click to select sessions in
non-sequential order.

3. Use Ctrl + A to select all sessions
displayed in the list.

. Supervised
Stations

Access the Replication Wizard.
e From the Toolbar at top right,

o Click More (for ‘more’ button
options)

o Click Batch Replicate.

Testing Sessions in the Specified Prog

Template Name | # Description = Site 1D # Site Name

RHAS: Norih Campus
RHAS: Nerih Campus

asE LABSCE - Intace: Beg L, o

ABE ABC - Intake: Level A 0 RHAS: Norin Campus
ABE e ake: Locator + Pretest 0 RHAS: Norin Campus
€ ABLE - Progress: Rost-test 0 RHAS: North Campus
Age - Regstration il RHAS: Norih Campus
AgE - Retest Same gay only o RHAS: Norin Campus 1172017 - 613072018

asE - Returning: Afier 90+ days sbience 01 RHAS: Nerth Campus 74172017 - 63072018 /

Operation
(%" Replicate sessions into new program year (" Replicate sessions into new site
Program Vear and Session Range

Program Vear: |7/1/2018 - 6/30/2019] =

sanpate| o0 v Edpste |0z [~

e The Replication Wizard pop-up window
displays with selected Sessions.
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Step | Replicate Sesions into New Program Year

e From the Replication Wizard,

o Click Replicate sessions into
new program year.

* Description | = Program Year

Replicate Sessions into New Site

From the Replication Wizard,

o Click Replicate sessions into
new site.

Operation
@ Sons into )

site
Program Vear and Session Range
Program Year: | 7/1/2016 - 6/30/2019 = |

Start Date: | 77172018 =1/ End Date: | 613072019 =

= Site Name 1 . Site ID = Site Name | = Program Year I
Spesten l (%" Replicate sessions into new program year ] " Replicate sessions into new site. S o nephmlzsemmlnnewmmmymrl " Replicate sessions into new site l
Program Yesr and Session Range Program Year and Session Range
Program Year: | 7/1/201 - /20,2015 ¥ Program Year: |7/1/2016 - 6/30/2019. ¥
Start Date: | 7/1/2015 [~ End Date: | 573072019 ] Start Date: | 7172015 [+ End Date: | 673072019 H
8. . .. .
e From Program Year and Session Range e The Replication Wizard expands to
fields. display Target Site fields.
o Click the Program Year field o Click the Site field down-arrow,
down-arrow .
! = Select the new Site.
= Select the new Program o
7 Replicate sessions into new program year e Replicate sessions into new site
Year. S ——
programear: | 711201 -6/5072019] =
Operation B .
(% Replicate sessions into new program year (™ Replicate sessions into new site Start Date: [Nwma =] End Date: | 6/30/2019 [~
Pre Year and Session ws‘k
Program Year: | 7/1/2018 - 6/30/2019| = State: | California -
mnme:[m;zmn ;_ I — “;G[IPEDH l:l 4906 - Rolling Hills Adult School (RHAS) =
4308 7 01 - RHAS: North Campus -
Replicate: Sessions 4308 /01 - RHAS: North Campus [y ]
4908 / 03 - RHAS: East Campus. I
9. . . .
e With the Program Year selected, the e With the Target Site selected,
Session Range automatically populates. . . .
8 Y Pop o Click Replicate Sessions.
o Click Replicate Sessions.
Operation

) Replicate ssssions into new program year ®' Replicate sessions into new site
Program Year and Session Range

Program Year: 7/1/2018 - 6/30/2019, =
Stbate | 772018 v EndDate: 500 v]

Target Site
state: | California -

Agency: | 4308 - Rolling Hills Adult School (RHAS) | =

Ste |4908/01 - RHAS: North Campus | = |
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Screen

Description

1 0 | TOPSpro Enterprise
e C(Click Yes to confirm.
J Are you sure you want to replicate the selected testing session records with the above parameters?
No
i

Please wait... X . . . .

I _ e Please wait...the Replication Wizard is

Replicating session LAB:??7 - Intake: Appraisal + Pretest...
working!
L
TOPSpro Enterprise
e When the Replication Wizard is
v ; . . finished,
9 testing session record(s) were created out of 9 required.
rra o koK
13. . . . . . .
e The replicated set of Sessions is now e The replicated set of Sessions is now
available in the New Program Year. available in the New Site.
View Organization Records Reports Toals Help View Organization Records Reports Tools Melp
BRI | 4908 - Roliing Hils Adutt School (RHAS)| ~ | ERTSISINY { cotumns | [Delete | L [ B0 [ 30 - Rotiing Hills Adutt School RHas)| = Rl (NI B B
= ForMTMLS | 3 I ] | 2Site D = Site Name
v v i v v’
o1 Intake: Appraisal 0 RIAS: North Campus
o LABICC - Intake: Appraisal + o RHAS: North Campus

T/1/2018 - 6/30/2019 fes ABE LAB:CC - Intake: Beg. Lit o RHAS: North Campus T/1/2018 - 6/30/2019 Yes ABE LAB:CC - Intake: Beg. Lit o RHAS: North Campus
s -spuzons fes e LABCE - takec Lol A 01 RHAS: North Campus sa072019 sl h 01 RHAS: North Campus
T/1/2018 - 6/30/2019 fos. ABE LAB:CC - Intake: Locator + Pr. o RHAS: North Campus 6/30/2019 - Intake: Locater + Pr. o RHAS: North Campus
7/1/2018 - 6/30/2019 fos ABE LAB:CC - Progress: Post-test ] RHAS: North Campus T/1/2018 - 6/30/2019 Yes ABE LAB:CC - Progress: Post-test o RHAS: North Campus
TNj2018 - 6/30/2019 s ABE LAB:CC - Registration o RHAS: North Campus TA2018 - 6/30/2019 Yes ABE LAB:CC - Registration o RHAS: North Campus.
7172018 - 6302019 [es ABE LABICC - Retest: Same day only 0 RHAS: North Campus 74172018 - 6/30/2019  Yes ABE LABICC - Retest: Same day only 01 RHAS: North Campus

- 6/30/2019 fes ABE LAB:CC - Retuming: After 30+.. 01 RHAS: North Campus 6/30/2019 - Retuming: After 30+... 01 RHAS: North Campus.
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