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Steps to Retrieve Test Results

Test results from eTests Online may be retrieved from three Menus:

e Testing Sessions
o Test Results
e Students

Testing Sessions Menu

Use the Testing Sessions menu to retrieve results from a single Testing Session.

1 = Tests Oniine - Ruiag Hills Adult Sohool (RHAS) D-Jun-18 10:36:43 PM
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Use Column Filters to locate a specific
Testing Session.

0 C(lick Tests at left of the selected
session.

Click the Filter down-arrow to expand
filtering options.

Click the first Test Date field.

0 Select the Date tested from the drop-
down calendar.

Click the second Test Date field.

0 Select one day after the Date tested.

To retrieve results,

0 Click Refresh at top right.

A list of filtered results now displays in the
Testing Session list.

0 Click Export to CSV at top right to
save results to a spreadsheet.

© 2018 CASAS. All rights reserved.

Return to Table of Contents 2 5
Training and Support



https://www.casas.org/training-and-support

enterprise

efests’ ‘ TOPSpro Results

Test Results Menu

Use the Test Results menu to retrieve results for all testing on a given day or specified date range.

1 eTests Online - Rolling Hills Adult School (RHAS) -lun-18 $1:38:13 PM
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e From the Menu bar at left,
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3. O5-Jun-18 12:03:53 AM .
e To retrieve results,
e 0 Click Refresh at top right.
4. Student ID Student N Site . . .
o B ' e Use Column Filters to refine filtered
. results.
518204444 Alberto Perez RHAS: North City
565635167 Alex Gonzalez RHAS: North City
565635167 Alex Gonzalez RHAS: North City
644444187 Aurelio Rodriguez RHAS: North City
555714467 Burrell E. Lewis RHAS: Sunrise Center
555714467 Burrell E. Lewis RHAS: Sunrise Center
5.

e Click Export to CSV at top right to save
results to a spreadsheet.
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Students Menu

Use the Students menu to retrieve test results for a specific student.
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Step  Seeem . Desciption

From the Menu bar at left,
0 Click Students.

Expand the Filter to select a date range
when the student may have tested.

Use Column Filters to search for a student

To retrieve results,

0 Click Refresh at top right.

To see all tests taken by the student within
the specific date range,

0 Click Tests.

Click Export to CSV at top right to save
results to a spreadsheet.
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