
Proxy Wizard

1

CA Accountability Attachment D
https://www.casas.org/docs/default-source/caacct/proxy-guidelines.pdf?sfvrsn=d0d67635_19

TE Help page:
https://www.casas.org/training-and-support/topspro-enterprise-help/data-management



Proxy Wizard
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• The TE Proxy Wizard enables agencies to copy selected 
tests administered late in the program year, and assign a new 
test date of July 1 -- so agencies can use that test as the 
pretest for the new PY

• The date range for the TE Proxy Wizard is May 1 – June 30.
• Student must have enrollment on or before September 30 in 

order to proxy a test into the new PY.



Labor Force Status

• Mark Employed with notice only for 
students with an established last day 
of employment.

• Mark Not in labor force only for 
students with “official” reasons such 
as incarceration, military, or long-term 
hospitalization.



Labor Force Status 

Labor Force Status and Goal Setting
• Distinguish students looking for work vs. 

those not looking for work by marking Goal of 
Get a Job.

• Mark Get a Job only for students actively 
looking for work.



WIOA Co-Enrollment

Mark WIOA, Title III for all students 
that visited a local One Stop/AJCC
Mark WIOA, Title I for all students 
that then enrolled in certificated 
workforce training



Distance Learning Considerations 
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For NRS compliance, mark Special Programs = Distance Learning 
at the class or student level for all learners more than 50 percent DL.

For course tracking, mark options for Digital or Blended Learning at 
the class level under Instructional Setting.

Join Zoom Meeting
https://zoom.us/j/8905872091​
Join Zoom Meeting
https://zoom.us/j/8905872091​

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fj%2F8905872091%25E2%2580%258B&data=05%7C01%7Cjwright%40casas.org%7C699396e96a15452d908d08db5c72b6ac%7C4bf3651db4fd40a8bcedba7463286323%7C0%7C0%7C638205419982173889%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zDxir49jgyYbLQWjfCaqbFIxSV3GVjx6c%2BvEM2dKHKQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fj%2F8905872091%25E2%2580%258B&data=05%7C01%7Cjwright%40casas.org%7C699396e96a15452d908d08db5c72b6ac%7C4bf3651db4fd40a8bcedba7463286323%7C0%7C0%7C638205419982173889%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zDxir49jgyYbLQWjfCaqbFIxSV3GVjx6c%2BvEM2dKHKQ%3D&reserved=0


Hours Between Tests
• NRS policy is for at least 40 hours of instruction between 

pretest and post-test. CASAS long time recommendation has 
been for at least 70 hours between tests.

• It is okay to administer a post-test to a student with less than 
40 hours, but agencies should monitor this closely, and the 
Local Administrator must approve all instances.

• There is no required process, but the CDE recommends 
using the list of students from Item #22 on the TE NRS Data 
Integrity Report for Adminstrator signature.



90 day rule applies to Periods of Participation (PoPs).
• Whenever a student has 90+ days without attendance – TE 

automatically exits the student from program.

120 day rule applies to pre/post-testing.
• CASAS test administrations have a “life” of 120 days. If a 

test has been administered within 120 days, it is still “valid.”
• This is not enforced in TE reports but it is a recommendation 

in the Statewide Assessment Policy.

90 Days vs. 120 Days



Adults with Disabilities 
• “Student in Adults with Disabilities” vs. “Student in Another 

Program with a Disability”
• Special Programs – Special Needs
• Personal Status – WIOA Title IV
• Barriers to Employment
• 2A-5A Adult Life Skills Forms 312-352
• POWER Forms 301-306
• POWER Consumer Profile



Adults with Disabilities
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Click here to access CASAS Low level literacy modules

https://www.casas.org/product-overviews/curriculum-management-instruction/low-level-literacy-curriculum-modules


TE Portals Web page

Click here for the TE Portals page 

https://teportal.org/


TE Ad Hoc NRS Cross Tab
Go to Reports – Federal 
Reports- Ad Hoc NRS Cross 
Tab to create your own report.



TE Ad Hoc NRS Cross Tab
This example relates assigned 
goals to outcomes



Training Events 
TE Admin Portal - April 23
CA WIOA II Statewide Meeting – May 5
CASAS National Webinar - May 13
TE Overview - May 28

https://www.casas.org/training-and-support



Training Events 
2026 CASAS Summer Institute

https://www.casas.org/training-and-support/SI



Managing Personally Identifiable Information

Do you collect SSN and/or ITIN at student enrollment?

If so – what is your agency’s process? Are there extra steps 
you take to manage personally identifiable information? How 
have you communicated this with your students? 

Either way – have developments at the Federal and State level 
affected how you collect this data? Has it adversely affected 
students’ willingness to provide this information? 

2026 DiscussionTopics  



National NRS Data Results

In your state – has overall student enrollment increased or 
decreased over the past year?

Either way – what do you think accounts for the + or - ? 

Has enrollment at your local agency trended the same as the 
rest of your state – or is it different?

2026 DiscussionTopics  



2026 DiscussionTopics  



National NRS Data Results

At your local agency – have you monitored and recorded “new” 
NRS MSG’s 1b-1c-1d?

If so – which ones have commanded your attention?
If so – is your agency doing the same as everyone else in your 
state, or is your agency unique in tracking and recording this?

2026 DiscussionTopics  



CTE Pre and Post-Testing
Does your agency use CASAS pre/post-testing to assess basic 
Reading and Math skills for students in CTE?
• If yes – what are the advantages?
• If not – do you use appraisals instead of pre/post? What are 

the advantages of using appraisal over pre/post?
• What methodology does your agency use to determine 

eligibility/basic skills ready? Scale score minimum? Grade 
level? Something else?

2026 DiscussionTopics  



Proxy Wizard

Does your agency use the TE Proxy Wizard to bring forward 
tests from one PY to the next?
• If yes – what are the advantages?
• How has using the Proxy Wizard affected your agency’s 

Local Assessment Policy?
• If you have considered this but decided against it – what are 

the concerns that made you decide this?

2026 DiscussionTopics  



Distance Learning Considerations
Does your agency provide students opportunities for virtual or 
blended learning?
• If yes – what delivery formats (Blended, Synchronous, 

Asynchronous) does your agency use?
• Are there specific instructional programs or types of classes 

that you find are especially conducive (or not?)
• Have developments at the State or Federal level prompted 

you to offer more distance learning options?
• If not – what are the barriers to implementation?

2026 DiscussionTopics 
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