Proxy Wizard

Organization Records Reports Help User: Administrator 01 License Type: Enhan|

Scanning Wizard

3rd Party Import Wizard

Proxy Record Wizard g E] @

Class Replication Wizard

Program Year Proxy Wizard enerating proxy Student Activity Records, Class

Current Program Year: ) ds.
TE to TE Import/Export Wizard

2025 - - . . .
2025 - 2026 - Follow Up Cohort Wizard porting, online testing or manual data entry that may be

Previous Program Year: " Quarterly Data Submission Wizard dents who are returning.

2024 - 2025 On  Additional Assessments Import Wizard |t the year s knowing which students are returning. This

WiZ  scheduler g those students.

Once the returning students are identified, then TE will generate the necessary records for you. Proxies are
always given a date of July 1.

. Special options let you control what and how records are duplicated.
Operation

(® Create proxy records You can use this wizard repeatedly to proxy different record types corresponding to different selection
() Remove proxy records | criteria.

Conversely, you can use this same wizard to remove some or all proxy records you previously created using
this wizard.

Please verify that you will be creating or deleting records in the Current Program Year specified on the left,
and select the type of Operation you want to perform.

CA Accountability Attachment D
https://www.casas.org/docs/default-source/caacct/proxy-guidelines.pdf?sfvrsn=d0d67635_ 19

TE Help page:
https://www.casas.org/training-and-support/topspro-enterprise-help/data-management



Proxy Wizard

* The TE Proxy Wizard enables agencies to copy selected
tests administered late in the program year, and assign a new
test date of July 1 -- so agencies can use that test as the
pretest for the new PY

* The date range for the TE Proxy Wizard is May 1 — June 30.

» Student must have enrollment on or before September 30 in
order to proxy a test into the new PY.



Labor Force Status

« Mark Empl_oyed with n_otice only for
STATUS students with an established last day
O Unemployed of employment.
O Employed  Mark Not in labor force only for
< Employed, students with “official” reasons such

with notice : : e
as incarceration, military, or long-term

O Not in labor s _
force hospitalization.




Labor Force Status

Labor Force Status and Goal Setting

 Distinguish students looking for work vs.
those not looking for work by marking Goal of
Get a Job.

 Mark Get a Job only for students actively
looking for work.



WIOA Co-Enroliment

1©  PERSONAL

i O e Mark WIOA, Title Ill for all students

O WIOA, Title |

O WIOA, Title I that visited a local One Stop/AJCC

O WIOA, Title IV

O TANF Mark WIOA, Title | for all students

2 Other public assist.

O Concurrently that then enrolled in certificated

enrolled in
o et cts workforce training
) Dislocated worker
0 Veteran
) Other




Distance Learning Considerations

Special Programs: | EL Healthcare Pathways | State Corrections | Special Needs | CBET
[ 1 ELL Co-Enroliment [ Homeless Program [ Alternative Ed. [K12] | Integrated Education & Training

[ None (1 Family Literacy [ 1 Non-traditional Training [ | Other
[ 1 EL Civics (IELCE) [ Workplace Ed. ] Older Adults
(] Jail (] Tutoring ("] Carl Perkins

| [ 1 Communi [ Distance Learning [ | Even Start

For NRS compliWngrams = Distance Learning
at the class or student level for all learners more than 50 percent DL.

Instructional Setting: () N/A Face to Face/l

n person Distance/Digital Learning  Blended Learning
‘ () Hybrid (F2F+DL) '

P Y- e —_
() Classroom (_) Remote Synchronous

O Lea ring Center/Lab () Remote Asynchronous & HyFlex (F2F+DL)

() Vocational Setting ©) Independent Study

For course tracking, mark options for Digital or Blended Learning at
the class level under Instructional Setting.



https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fj%2F8905872091%25E2%2580%258B&data=05%7C01%7Cjwright%40casas.org%7C699396e96a15452d908d08db5c72b6ac%7C4bf3651db4fd40a8bcedba7463286323%7C0%7C0%7C638205419982173889%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zDxir49jgyYbLQWjfCaqbFIxSV3GVjx6c%2BvEM2dKHKQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fj%2F8905872091%25E2%2580%258B&data=05%7C01%7Cjwright%40casas.org%7C699396e96a15452d908d08db5c72b6ac%7C4bf3651db4fd40a8bcedba7463286323%7C0%7C0%7C638205419982173889%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zDxir49jgyYbLQWjfCaqbFIxSV3GVjx6c%2BvEM2dKHKQ%3D&reserved=0

Hours Between Tests

* NRS policy is for at least 40 hours of instruction between
pretest and post-test. CASAS long time recommendation has
been for at least 70 hours between tests.

* [t Is okay to administer a post-test to a student with less than
40 hours, but agencies should monitor this closely, and the
Local Administrator must approve all instances.

* There is no required process, but the CDE recommends
using the list of students from Item #22 on the TE NRS Data
Integrity Report for Adminstrator signature.



90 Days vs. 120 Days

90 day rule applies to Periods of Participation (PoPs).
 Whenever a student has 90+ days without attendance — TE
automatically exits the student from program.

120 day rule applies to pre/post-testing.

 CASAS test administrations have a “life” of 120 days. If a
test has been administered within 120 days, it is still “valid.”

* This is not enforced in TE reports but it is a recommendation
in the Statewide Assessment Policy.




Adults with Disabilities

« “Student in Adults with Disabillities” vs. “Student in Another
Program with a Disability”

» Special Programs — Special Needs

* Personal Status — WIOA Title |V
 Barriers to Employment

» 2A-5A Adult Life Skills Forms 312-352
* POWER Forms 301-306

« POWER Consumer Profile



Adults with Disabilities

Low-Level Literacy ABE Curriculum
: Adult
* Free, unlimited access Transitions
_ Curriculum for
* Ten easy-to-use theme-based curriculum modules ow-Level Literacy
_ o . Learners
* Increase community participation and employment preparation

Help youth and adults transition to community and postsecondary settings

W SCDD

Log In and Access the Curriculum Modules Now!
Access the complete curriculum, or choose a module below.

Get and Hold the Job You Want Planning_a Trip to the Store
Make Your Money Count
You Are What You Eat Getting to Know Your Doctor
Night on the Town Smart Shopping
Choosing_to Move Get the Help You Need

Click here to access CASAS Low level literacy modules



https://www.casas.org/product-overviews/curriculum-management-instruction/low-level-literacy-curriculum-modules

TE Portals Web page

About Solutions Contact Sign In

The Statewide Data
System for Adult
Education

for 30+ years promoting student
engagement, tracking progress,
measuring class performance, and
providing program accountability as a {
comprehensive database solution. _ i

Request Demo

Click here for the TE Portals page



https://teportal.org/

TE Ad Hoc NRS Cross Tab

Go to Reports — Federal
Reports- Ad Hoc NRS Cross
Tab to create your own report.

Row Categories:

Selected

CAEP Program

<- Add All

Remove All ->

Available
Age
EFL
Program Type
Hours
Status on Entry

Highest Diploma in U.S.

Highest Diploma out U.S.

Sex

Highest School Year

K

Column Categories:

Selected Available

CAEP Program Age
EFL

<- Add Al Program Type

Hours
m Status on Entry
Highest Diploma in U.S.
Highest Diploma out U.S.
Sex
Highest School Year
K]



TE Ad Hoc NRS Cross Tab

This example relates assigned
goals to outcomes AdHoc NRS Cross Tab Report

AHNRSCT2

Program Year: 2025-2026 Total Students: 2,076
Agency: 1400 - Grossmont Adult School

d d Passe Passe Earne d Comp

GED GED d d d tech.  leted

Goals 2002 2014 HiSET TASC HSD skills | crse.
0 0 0

crse.. d tional progr Sec. ec. edin| ed . (non- ned A.A./ B.A.[ gradu PG.
comp certifi achie trans trans sec. colleg (trans transf crede AS. B.S.
cate vem. cript | cript prg. e | fer) | er) ntial
0 0 0 0 0

0 3
29

0 4

=

Improve basic skills
0
25
7

Improve English skills
H.S. Dipl./GED

Get a Job

Retain Job

=]

[¥%]
[y

Get a better job

[
%]
[y
=]

Enter college or trainin
Work-based project
Family Goal

U.5. Citizenship
Military

Personal Goal

MNone

Other Attainable Goal

MN/A
Total unduplicated
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Training Events

TE Admin Portal - April 23

CA WIOA Il Statewide Meeting — May 5
CASAS National Webinar - May 13

TE Overview -May 28

https://www.casas.org/training-and-support



Training Events

2026 CASAS Summer Institute

National
Summer Institute 2026

From Learning to Earning:
Aligning Adult Education and Workforce Pathways

une 15 to 18, 2026 = Hyatt Regency Orange County, California

https://www.casas.org/training-and-support/Sl



2026 DiscussionTopics

Managing Personally Identifiable Information
Do you collect SSN and/or ITIN at student enrollment?

If so — what is your agency’s process? Are there extra steps
you take to manage personally identifiable information? How
have you communicated this with your students?

Either way — have developments at the Federal and State level
affected how you collect this data? Has it adversely affected
students’ willingness to provide this information?




2026 DiscussionTopics

National NRS Data Results

In your state — has overall student enroliment increased or
decreased over the past year?

Either way — what do you think accounts for the + or - ?

Has enrollment at your local agency trended the same as the
rest of your state — or is it different?



2026 DiscussionTopics

ENROLLMENT BY PROGRAM TYPE (UNDUPLICATED) FOR ALL STATES AND TERRITORIES

2023 2024

Q0 a

ot

B ABE W ASE M ESL M IELCE B ABE W ASe M ESL M IELCE

Visualization data
PROGRAM TYPE 2023 2024




2026 DiscussionTopics

National NRS Data Results

At your local agency — have you monitored and recorded "new”
NRS MSG’s 1b-1c-1d?

If so — which ones have commanded your attention?
If so — Iis your agency doing the same as everyone else in your
state, or is your agency unique in tracking and recording this?



2026 DiscussionTopics

CTE Pre and Post-Testing

Does your agency use CASAS pre/post-testing to assess basic

Reading and Math skills for students in CTE?

* |If yes — what are the advantages?

* |If not — do you use appraisals instead of pre/post? What are
the advantages of using appraisal over pre/post?

* What methodology does your agency use to determine
eligibility/basic skills ready”? Scale score minimum? Grade
level? Something else?



2026 DiscussionTopics
Proxy Wizard

Does your agency use the TE Proxy Wizard to bring forward
tests from one PY to the next?

* If yes — what are the advantages”?

 How has using the Proxy Wizard affected your agency’s

Local Assessment Policy?
 If you have considered this but decided against it — what are
the concerns that made you decide this?



2026 DiscussionTopics

Distance Learning Considerations

Does your agency provide students opportunities for virtual or

blended learning?

* |If yes — what delivery formats (Blended, Synchronous,
Asynchronous) does your agency use?

* Are there specific instructional programs or types of classes
that you find are especially conducive (or not?)

 Have developments at the State or Federal level prompted
you to offer more distance learning options?

* |If not — what are the barriers to implementation?
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