
CASAS POST TESTING PROCESS



KIRKWOOD COMMUNITY COLLEGE

• Serves seven county region

• Cedar Rapids pop. 135,000

• Iowa City pop. 74,000

• Rural communities





CEDAR RAPIDS 

https://www.raygunsite.com/products/smell-the-
crunchberries-die-cut-sticker



CEDAR RAPIDS IS KNOWN FOR

• Quaker Oats- cereal

• General Mills- cereal

• Collins Aerospace- defense

• Cargill- corn syrup

• ADM- ethanol (made from corn)



ABE IN IOWA
MANAGED ENROLLMENT



MANAGED ENROLLMENT AT KIRKWOOD

• Students are required to attend classes

• Seven week sessions

• HiSET- students must pass practice HiSET Tests

• May take practice tests upon completion of session of classes AND completion 
of CASAS Post Test



PROCESS

• Table Monitor Report is generated at the end of the month

• Filtered by hours, sites, program and level completion

• TMR is sent to each program coordinator



USING TABLES 
MONITOR 
REPORT



TABLES MONITOR REPORT



PROCESS…

• ESL
• Class instructors are provided with list 

of students that need to post-test
• Instructor informs student of post test 

and schedules them on Calendly

• ABE
• Coordinator generates contact list for 

students on TMR
• TMR is divided amongst staff by 

alphabetical order
• Students are sent a b.c.c. email 

offering to schedule post-tests and 
classroom instructors will schedule 
those attending class

• After several days, the students that 
did not respond via email are called

• Students that don’t respond to phone 
call/vm will be texted

• All scheduled on Calendly



TABLE MONITOR REPORT GENERATED MONTHLY



TABLES MONITOR REPORT FILTERED BY SITE



TABLES MONITOR REPORT TO CONTACT LIST

• Using the contact list, the students identified as needing a post test are 
from the Tables Monitor Report are filtered out

- Divided up between staff
- Each student emailed
- Called
- Notified by classroom 

instructor



ONCE STUDENTS ARE CONTACTED THEY ARE 
SCHEDULED ON CALENDLY

• Student and emailed and texted confirmation of date and what they are 
doing

• Students are sent reminder 24 hours ahead of time

• We mark exactly which test they are taking and any other important 
instructions

• Can reschedule

• Can mark as no-show in order to quickly follow up











• Tips

• Use TE Reports to make post testing as efficient 
as possible so staff can spend more time with 
students


