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What is the CASAS Intake Process?

Optional informal assessment process

•Assess reading, oral, writing levels

•Ensure correct placement

•Low level ELL

•Low-level literacy native language speakers

•Administered by intake, testing staff

•Intake Screening Process Manual
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Manuals and Customizable Forms

•https://www.casas.org/training-and-
support/testing-guidelines/intake-process
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Initial Screening (1)

•Top section of the answer sheet (Name, Date, etc.) can be used as a 

screening device.
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Initial Screening (2) 

•If examinee has some difficulty answering, administer the 

intake screening instruments

•Oral Screening (ESL only)- 6 questions

•Writing Screening- Name, date and Short Response

•Reading Screening- 5 questions
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Oral Screening Script
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Writing Screening

Intake Screening 

Writing Screening Response Sheet 

NAME _________________________________________________________

DATE _________________________________________________________

Why do you want to go to school? 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________
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Reading Screening
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Initial Screening Flow Chart

Initial 

Screening

Great Difficulty
Do not test.
Collect demographic 
data, enroll in literacy 
or beginning ESL

Little or No Difficulty
Give appraisal and 
pretest (paper) or 
locator and pretest 
(eTests)

Some Difficulty
Give Oral Screening 
(ESL only)

If score is 6 or more
Give appraisal and 
pretest (paper) or 
locator and pretest 
(eTests)

If score is less than 6
Give writing screening 
and/or reading 
screening

Writing Screening

Reading Screening

Great Difficulty
After some 
instruction, give 
Beg. Lit. Reading 
(27/28)

Some Difficulty
Give Beg. Lit. 
Reading (27/28)

Little or No 
Difficulty

Give Level A as 
pretest
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