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Activity 1 
Take a CASAS Appraisal – refer to your training packet

Activity 2
Select a Pretest Based on Level

Level
Life and Work

Employability 
Competency 

System (ECS)

Workforce Learning 
Systems (WLS)

BeginningBeginning 
Literacy

27R and 28R

A 81R and 82R 11R and 12R

AX 81RX and 82RXAX 81RX and 82RX

B 83R and 84R 13R, 14R and 114R 213R and 214R

BX in development

C
85R* and 86R*
185R and 186R

15R and 16R 215R and 216R

D 187R and 188R 17R and 18R

1. Juan took a Reading Appraisal and scored 219. He can take a level B or C pretest. 
Which ECS reading pretest forms could he take? 

* Content is more workplace-focused

2. How would you decide the appropriate form?

3. Ludmila took a Reading Appraisal and scored 226. She can take a C level pretest. 
Which ECS reading pretest form could she take?
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Which  ECS reading pretest form could she take? 



Activity 3 - Selecting CASAS Competencies
Choose one of the scenarios below. Use the CASAS Competencies in your training 
materials to determine which competencies could relate to the scenario.

Role: Worker Competencies

You should start work at  9:00 a.m., but you have a car 
that won’t start.

4.6.4 Report progress on activities, 
status of assigned tasks, and 
problems and other situations 
affecting job completionaffecting job completion.

You must write a memo but have never done this. 

You need to figure out paycheck deductions.

You must collaborate with a group of people you have 
not worked with before. 

Role: Community Member Competencies

You are interested in attending a musical at the Civic 
Center.

2.6.1 Interpret information about 
recreational and entertainment 
facilities and activitiesfacilities and activities

You haven’t received the birthday card Mom sent. It 
could be lost in the mail.

You’ve read in the newspaper there is more trouble in 
Iraq. Where is Iraq?

You need to register to vote.

Role: Family member Competencies

You bought a bottle of cold tablets and need to know 3.3.2 Interpret medicine labelsg
how many to take.

p

You child asks for help with math homework.

You want to plan a surprise birthday party for your 
child.
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A spouse may retire, grown children may move home, 
the house may have termites, a family member 
changed jobs, and taxes have gone up. You are under 
stress. 



Activity 4                                           
Identify Purpose and Type of Assessment

Directions: Match each description to a letter below UseDirections: Match each description to a letter below Use

_____ 1. A test to determine placement or level

Directions: Match each description to a letter below. Use 
information from the training and  the charts on the next 
page.

Directions: Match each description to a letter below. Use 
information from the training and  the charts on the next 
page.

_____ p

_____ 2. A test to determine a learner’s instructional needs

_____ 3. A time for ongoing informal assessment

_____ 4. A test to determine progress_____ p g

_____ 5. A chart to correlate scale scores, levels, and 
descriptions

_____ 6. Assessments that are available in a computer-based 
formatformat

_____ 7. A chart  to help determine what test to give based on a 
scale core

A. Suggested Next Test Chart

B. CASAS eTests

C. CASAS pretest

D. Instruction

E. Skill Level Descriptors

F. CASAS post-test

G. CASAS appraisal test
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Content Standards 
Support CASAS Competencies

Basic
Basic
SkillBasic 

Skill
Skill 

CASAS

B i

Basic 
Skill

CASAS 
Competency

Example

Basic 
Skill 

Basic

Skill

Basic 
Skill
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CASE STUDY

Purpose: The purpose of this activity is to review p p p y
the CASAS assessment process by following a 
student’s assessment from program entry and 
appraisal test through post-test and evaluating the 
student’s learning gainsstudent s learning gains. 
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3-8-10

Find the following information.

1 Learner’s name

7

1. Learner’s name: ________________________

2. Identification number: ____________________
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Form 130
ECS Appraisal

Reading Test Math Test

1 Juan’s reading raw score is 6 What is his reading scale score?

8

1. Juan s reading raw score is 6. What is his reading scale score? ________

2. Juan’s math raw score is 8. What is his math scale score? ___________
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Skill Level Descriptors for ABE

Find the CASAS basic skill levels for Juan using his scale scores.

9

1. Reading __________________________________

2. Math _____________________________________
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Suggested Next Test - ECS APPRAISAL

From the appraisal test score, find the suggested next test level to administer in a CASAS testing 
progression. Then refer to the CASAS Test Forms chart below to identify appropriate test form numbers.

10

1. Juan’s reading appraisal score is 207.  What level reading pretest should he take? 

2. What are the ECS test form numbers for that level? ____________________________
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TRUS-008

1 00 3

5

8

11

1. What form number did  Juan take as his reading pretest? 

2. What was Juan's pretest reading raw score? 
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Score Conversion Chart –
Employability Reading, Level A and B

12

Juan’s raw score on Form 13R is 16. What is his scale score? _________
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Sample Report

Reading Level B

1. Which Items did the greatest number of students miss? _____________________

2. What competencies are addressed by these items?  
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3. What are the corresponding task areas for these items? _____________________
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Find the ECS reading post-test form number based on Juan’s pretest score of 204 on Form 13R. 
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TRUS-008

01

6

8

Fi d th f ll i i f ti f J ’ di t t t
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Find the following information for Juan’s reading post-test.

Post-test form number ______

Hours of instruction _______

Raw score ______



Form 14R
Level B – Reading

Juan’s post-test  raw score is 20.

What is his scale score? 
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Skill Level Descriptors for ABE

Calculate the learning gains between pre- and post-tests.
Post-test Scale Score – Pretest Scale Score = Learning Gains

_______ - ______ = ______

17

_______ ______ ______
Which reading level should Juan placed in next semester? 

What might influence your decision on Juan’s placement?



Next Steps

The following section contains additional topics forThe following section contains additional topics for
staff discussion and program improvement.

 Resource One: Why Assess?

 Resource Two:  Getting Started: The Intake Process

 Resource Three: Resources for Workforce Resource Three: Resources for Workforce 
Development Programs

 Resource Four: Choosing CASAS Assessments for 
Your Program

 Resource Five:  Instructional Resources

 Resource Six:  Checklist – The Testing Process

 Resource Seven: Checklist – Building Your Program
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Resource One
Why Assess?

Write one or more benefit(s) of assessment for each group.Write one or more benefit(s) of assessment for each group. 

Students: 

Teachers and Administrators: 

Funding Sources:

What part of the assessment process do teachers and administrators

find to be most challenging?

Wh t d th fi d t f l?What do they find most useful?
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Resource Two
Getting Started: The Intake Process

Identify the scenario or scenarios below that match your program. How would you set up an 
i k d h b h d f ?intake and assessment system that best meets the needs of your program? 

A. Your program is 
large and serves 
over a thousand

B. Your program is 
medium-sized and 
serves up to 1000

C. Your program is 
small and serves up 
to 100 learners

D. Your program is 
small; staff work with 
learners one on oneover a  thousand 

learners annually.
serves up to 1000 
learners annually.

to 100 learners 
annually in 
classroom settings.

learners one-on-one 
or in small-group 
settings.

Intake Process/Assessments UsedIntake Process/Assessments Used  

How are placement decisions made?
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Resource Three
Choosing CASAS Assessments for Your Program

Use the CASAS Catalog to identify the appropriate assessments forUse the CASAS Catalog to identify the appropriate assessments for 
your program.

Appraisal(s)

Title/s 

Code/s 

Page/sPage/s

Price

Pre- and post-test series

Title/s

Code/s

Page/s

Price
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Resource Four
Instructional Resources

Do you provide instruction at your agency?Do you provide instruction at your agency?

If so, how many levels are there?

Do you have a set curriculum?

What instructional materials do you use and how do you select them?

Do you and your staff feel they are effective?
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Resource Five
Checklist - The Testing Process

 Follow an Intake Plan; administer Appraisal

 Select pretest from Suggested Next Test Chartp gg

 Administer pretest

 Conduct training or instruction

 Select post-test from Suggested Next Test Chart

 Administer post-test

 Conduct training or instruction

 Use Suggested Next Test Chart

 Administer additional post-tests as needed
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Resource Six
Checklist – Building Your Program

 Identify intake and placement strategies for your agency

 Identify appropriate assessments for your agencyy pp p y g y

 Use content standards, competencies, and data to inform 
instruction

 Identify reports useful for administrators instructors and Identify reports useful for administrators, instructors and 
students

 Identify strategies for student retention

 Id tif i t t i l f i t ti Identify appropriate materials for instruction
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Resource Seven
Additional Resources for 

Workforce Development Programs

Pre-Employment Work Maturity Checklists

• Page/s 

• Code

• Price

• How could I use these in my program?

Workforce Skills Certification System

• Page/s

• How could I use these in my program?• How could I use these in my program?

Functional Writing Assessment

• Page/s

• How could I use this in my program?

Workplace Speaking

• Page/s

• What population is this appropriate for and could I use this in my 
program?program?
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