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Activity 1
Take a CASAS Appraisal — refer to your training packet

Activity 2
Select a Pretest Based on Level

Life and Work SO
Level Competency

System (ECS)

Workforce Learning
Systems (WLS)

Beginning 27R and 28R
Literacy
A 81R and 82R 11R and 12R
AX 81RX and 82RX
B 83R and 84R 13R, 14R and 114R 213R and 214R
BX in development

85R* and 86R*
C 185R and 186R 15R and 16R 215R and 216R

D 187R and 188R 17R and 18R

* Content is more workplace-focused

1. Juan took a Reading Appraisal and scored 219. He can take a level B or C pretest.
Which ECS reading pretest forms could he take?

2. How would you decide the appropriate form?

3. Ludmila took a Reading Appraisal and scored 226. She can take a C level pretest.
Which ECS reading pretest form could she take?

© 2010 CASAS. All rights reserved.



Activity 3 - Selecting CASAS Competencies

Choose one of the scenarios below. Use the CASAS Competencies in your training
materials to determine which competencies could relate to the scenario.

Role: Worker

Competencies

You should start work at 9:00 a.m., but you have a car
that won't start.

4.6.4 Report progress on activities,
status of assigned tasks, and
problems and other situations
affecting job completion.

You must write a memo but have never done this.

You need to figure out paycheck deductions.

You must collaborate with a group of people you have
not worked with before.

Role: Community Member

Competencies

You are interested in attending a musical at the Civic
Center.

2.6.1 Interpret information about
recreational and entertainment
facilities and activities

You haven't received the birthday card Mom sent. It
could be lost in the mail.

You've read in the newspaper there is more trouble in
Irag. Where is Iraq?

You need to register to vote.

Role: Family member

Competencies

You bought a bottle of cold tablets and need to know
how many to take.

3.3.2 Interpret medicine labels

You child asks for help with math homework.

You want to plan a surprise birthday party for your
child.

A spouse may retire, grown children may move home,
the house may have termites, a family member
changed jobs, and taxes have gone up. You are under
stress.




Activity 4

|dentify Purpose and Type of Assessment

Directions: Match each description to a letter below. Use
information from the training and the charts on the next

page.

@MmooOw>»

. A test to determine placement or level

. A test to determine a learner’s instructional needs

A time for ongoing informal assessment
A test to determine progress

A chart to correlate scale scores, levels, and
descriptions

. Assessments that are available in a computer-based

format

. A chart to help determine what test to give based on a

scale core

Suggested Next Test Chart
CASAS eTests

CASAS pretest

Instruction

Skill Level Descriptors
CASAS post-test

CASAS appraisal test
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CASE STUDY

Purpose: The purpose of this activity is to review
the CASAS assessment process by following a
student’s assessment from program entry and
appraisal test through post-test and evaluating the
student’s learning gains.

© 2010 CASAS. All rights reserved. 6



- - ASAS ECS Appraisal FORM 130
i READING PR AR U R e e T e S e S b e e L L R N e SN
- PRACTICE Bl vame Juan Lopez B oday's pate 2570
— & o0
— e STUDENT IDENTIFICATION p - ® vale O numser  [EdnicHesT DiPLOMA
- © Female oorFs‘E:E;gosL OR DEGREE EARNED
Lo @f.@ : iﬁ 7'5 6‘?L5'b b DATE OF BIRTH COMPLETED (Mark one)
- ) o® D@OOmOmOO® O None
= 3 Aed® ODOOODODOOD 06 3"15 ﬂhf" A4 O GED Certificate
- OHoOe OO DDDODD |Jan O | @@ | @D (X)) @ High School
- 5 HOeO DPO@DP@ODD®| |Feb O | OD | @D -0 Diploma
- f OO OOODOOE@DOOD Mar O @@ | @@ = O Technical/
-] O8O DRSO |[Apr O | @0 | @@ @ Centificate
- HEOW POSOOE®E®®® |[May O @ | @o® @ O A.AJA.S. Degree
- ) HGeEO8e DOOD@DDO®DD| |Jun @ ® | ®@® @ O 4 yr. College
- ) OeO® DOPOEO®® |Ju O . oW Graduate
- ] @Ee® CEREEROE@E@@®® |Aug O @ e @ O Graduate
- 2 @Eom® : Sep O ® | ®o® ® Studies
Is this your
- 1] OeoOD Social Security #2 Yes @ |Oct O @ @ @ O Other
= ] DEeO 2 " Noe©O |[Nov O | earned the above
-1 OeO® (Optional) Dec O oulside of U.S. gg
- 1 OEe0O
- DeOD® Bl evwvierry Bl wamive 70| 17 | [r——
- 1] @HO® (Mark one) LANGUAGE STATE |COUNTY| ;ﬁﬁﬁ, AGENCY USE
- DEC® @ Hispanic or {Mark one)
- OO Latino S Engiish [TTHTTTI [ Jlaecoer
- EeO® O not Hispanic @ Spanish D | O O | @POOOOO®
- 2 ®EOO® or Latino O Vietnamese OO | O | 00 | D@
= ] @E;E® RACE O Chinese 2@ 0@ | 00 | @@
- g DEO® {Mark one or mare) | © Hmong 20 0 | 00 |  @eeee®
= 5 OEOO - e O Cambodian OO OO | O  CoooO@@®
= MATH O Asian O Tagalog o0 | 06 | 00 | PeE®®
— PRACTICE O Black or African| O Korean 0 0@ 0  EEeEEeeE®
= S American O Lao (ololl NololNololl Noloaloloalolo
= | eaen © Naive O Russian o0 | 00 | 00 | EECE®®
= Oiaian ot | © Farsi Q0 | 00  O0  POC®O®
= 2 @EDO 6 OEO0O® Islander O Other
- 2] 90® 41 @e0® O Filipino G
= R SeEE 8 Seew (= Amarican Indisn CASAS ECS PRE-EMPLOYMENT/
- @E0® 8 EEO® O Alaska Native .
-3 OeO® 5 ®E®OD bt e MARKING ANSWERS
- 31 @O Mark if passed 1 @BEO® | RIGHT
- 32 @EO® O A Making Career Decisions 2 X®O® | WRONG
- 33 @Oen O A Using Labor Market Infarmation I @B®O® | WRONG
= il HE@oOe O B Preparing a Resume 1 ®®O®® ' WRONG
= 35 OO0 CRITICAL O C Writing a Cover Letter
- OWOD THINKING | | & p Filing Out Applications
- i OOmoOe ltem  Score O E Interviewing
- il Aeeo @ @ O F Being Punctual
- 3 ME@O® ® O© O F Regular Attendance
- i) Oe0® © © O F Good Interpersonal Relations
- ] OEOeO @ @ O F Positive Attitude/Behaviors
- 47 HeO® ® @ O F Appropriate Appearance
- 4 oo ® O F Completing Tasks Effectively
- 4 DEOOD & 1998 CASAS. Foundation for Educatianal Achi ALL RIGHTS RESERVED PART ONE OF TWO PARTS
L] 45 @@@)@ Mark Reflex® by NCS MM214053-2 1514 Printed in U.S.A.

Find the following information.
1. Learner’s name:
2. ldentification number:

© 2010 CASAS. All rights reserved.



Form 130

ECS Appraisal
Reading Test Math Test
Score Score
Conversion Conversion
Chart Chart
Raw Scaled Raw Scaled
Score Score Score Score
1 183% 1 183*
2 191* 2 191*
3. _196* . —— N
4 200 4 200
5 204 3 203
6 207 e =
7 210 ; 3?3
8 212 %
9 214 g 214
10 217
W ald 11 o 219
11 o 219 s
) E o) ‘5 =
-8 - 13 3 224
13 3 224 4 8 %
[+
14 226 e g
15 329 16 231
16 231 17 233
17 233 18 236
18 236 19 38
19 239 20 241
2 242 21 245
|21 _L_245_ _ "7 T 2466 |
22 247+ 23 248+
23 2404 24 250 ¢
24 251« 25 2524
25 2544

1. Juan’s reading raw score is 6. What is his reading scale score?

2. Juan’s math raw score is 8. What is his math scale score?

© 2010 CASAS. All rights reserved.




Scale

Scores
CASAS

A Level

Skill Level Descriptors for ABE

Descriptors

Advanced Adult Secondary

250 e E With some assistance, persons at this level are able to interpret technical informztion, more complex
manuals, and material safety data sheets (MSDS). Can comprehend some college textbooks and
apprenticeship manuals.

245 m—

Adult Secondary
Can read and follow multi-step directions: read and interpret common legal forms and manuals; use math

P . — D in business, such as caleulating discounts; create and use tables and graphs; communicate personal opinion
in written form; write an accident or incident report. Can integrate information from multple texts, charts,
and graphs as well as evaluate and organize informadon. Can perform tasks that invelve oral and written
instructions in both farmiliar and unfamiliar situations.

235
Advanced Basic Skills

230 e Can handle most routine reading, writing, and computaticonal tasks related to their life roles. Can interprat

220 e

routine charts, graphs, and labels; read and interpret a slmple handbock for employees; interpret a payroll
stub; complete an order form and do caleulations; compute tips; reconcile a bank statement: fill out medical
information forms and job applications. Can follow multi-step diagrams and written instructions; maintain
2 family budget; and write a simple accident or incident report. Can handle jobs and job wraining simiadons
thar involve following oral and simple written instructions and diagrams. Persons at the upper end of this
score range are able to begin GED preparation.

215 ol

Intermediate Basic Skills

Can handle basic reading, writing, and computational tasks related to life roles. Can read and interpret
simplified and some authentic materials on familiar topics. Can interpret simple charts, graphs, and labels;
interpret a basic payroll stub; follow basic written nstructions and diagrams. Can complete a simple order
form and do calculations; fill out basic medical information forms and basic job applications; follow basic
oral and written instructions and diagrams. Can handle jobs and/or job training that involve following basic
oral or written instructons and diagrams if they can be clarified orally.

Beginning Basic Skills

Can fill our simple forms requiring hasic personal information, write a simple list or telephone message,

205 s caleulate a single simple operation when numbers are glven and make simple change Can read and interpret
simple sentences on familiar topics. Can read and interpret sl.mple directions, slgns, maps, and simple
menus. Can handle entry level jobs that involve some simple written communication.

200 s—

Begiuning Literacy/Pre-Beginning
190 m— Very limited ability to read or write. Persons at the upper end of this score range can read and write numbers
A and letters and simple words and phrases related to immediate needs. Can provide very basic personal
identification in written form such as on job applications. Can handle routine entry level jobs that require

180 only basic written communication.

O —
This chart provides general skill deseriptors by level. Level descriptors for reading, math, and listening correspond to scale
' scores on tests in those specific skill areas.

Find the CASAS basic skill levels for Juan using his scale scores.

1. Reading

2. Math

© 2010 CASAS. All rights reserved.




From the appraisal test score, find the suggested next test level to administer in a CASAS testing

Suggested Next Test - ECS APPRAISAL

progression. Then refer to the CASAS Test Forms chart below to identify appropriate test form numbers.

X level tests are a bridge to the next level
*Use either Forms 85 and 86 or Forms 185 and 186 as pre- and post-test pairs.

1. Juan’s reading appraisal score is 207. What level reading pretest should he take?

2. What are the ECS test form numbers for that level?

© 2010 CASAS. All rights reserved.

READING MATH
Forms 120R,130R Forms 120M,130M
Next Test Next Test
S0t | lovel Seore | Lovel
181 A 180 A
183 A 183 A
188 A 188 A
191 A 191 A
193 | A 193 | A
196 BorA 196 BorA
197 | BorA 197 | BorA
200 B 200 B
203 B 203 B
204 B 205 B
206 | B 206 | B
207 B 208 B
208 B 209 B
210 | B 210 B
212 B 212 B
213 B 214 B
214 B 217 | CorB
215 | CorB 219 | CorB
217 | CorB 221 c
219 | CorB 222 C
220 c 224 c
222 c 226 c
224 c 228 c
225 c 229 c
226 c 230 c
228 c 231 c
229 C 232 c
230 Cc 233 DorC
231 c 234 D
232 c 236 D
233 | DorC 238 D
236 D 241 D
239 D 245 | D
242 D 246 D
245 D 248 D
247 D 250 D
249 D 252 D
251 | D
254 D
CASAS Test Forms by Level
READING MATH
Level ECS Series L'f"sgi‘;‘;‘“k WLS Series Level | ECS Series L';"Eﬁzg's WLS Series
A 11R, 12R 81R, 82R 11R, 12R A | 1IM, 12M | 31M, 32M | 11M, 12M
AX 81RX, 82RX B 13M, 14M 33M, 34M 213M, 214M
B 13R, 14R, 114R 83R, 84R 213R, 214R C 15M, 16M 35M, 36M 215M, 216M
c | 15R 1R 116R | "SR 190%" | 215R, 216R D | 17M.18M | 37M.38M | 217M, 218M
D 7R 18R 187R, 188R | 217R, 218R

10



HE N &
Juan E'/Jrsfe.rf ; TOPS TRUS-008
Tracking Of Programs and Students
PRACTICE Test Record Agency #
1AE 00 :
2000 | @ Lapes, Juan Site #
3ABELCD Student Last Name First Middle
il @ 0. FPanama
T, Instructor Name
1AeE D
2 A @E @D | pirections for marking answers Right
'5) L 'D * Use No. 2 pencil only 0O @26
L) » Do NOT use ink or ballpoint pen Wrong
* Make dark marks that fill rectangle completely @ (;D @ @
« Erase cleanly any answers you change @@ @ G
7))
?,}STUDENT IDENTIFICATION C,,’ NUMBER TEST DATE
'fl%’!f’.l?k lolelsR] | | | o3 [2[r]1]0
(o) fal|@ ) ® 108 Jan O | @@ [200 (@
| (1) 1 |T 1)1 W Feb () | (1)@ |200 (D)
( e @@2@ 2@ 320 Mar @ | @2 |200 (2
15 ® ®©® 3@ Ifew Apr O | @@ |200 @
16 @ (8 (© @ 4)(4) (@ (5 May ) (4 (200
17 (A i@ (€ (D) 3] '5) (5] (5) (@ Jun O [5) |200 (B)
18 Al '3 ' (81 GIGHGY l'_) Jul O (8 |200 (8
7] @@ @ Aug O () |200
] &) (8 @& Sep() (8) 200
"‘sl 9) (@) (8 Oct O '.-9‘) 200
Nov () 201 @
Is this your O Dec O 201 (1)
Saocial Security #? Ne (D
AL Ko (E’) CLASS NUMBER '"Sﬁrgggﬁ”- ® wouns oF NsTRUCTION® D AAW
28 (A) (8 @ ® 5]»2‘51! ] ] | | O Basic Skills (ABE) EEEE
20 BB O@ 00 000 00| (@ ESL DODO |"ThNkte || TE
30 A@ 0O A OHA @3 O E @) |O ESL/Citizenship Eojenjsplan first test, o1
31 (A @ © D 2eR222z () Citizenship 2@@Z leave blank; @@
32 W@ ©O ol 16 O High School Diploma. | @@ @@ | Siherwise, 3@
33 (A8 @D a1 ) GED (4] (a) (4] (@) hours of (a)(4)
34 AEC® 5 () Spanish GED 65 EHE®E instruction EiE
35 (A8 (€)@ ® O Voc. / Occup. skills | (8)®)(®) ® N e
36 @@ © O D (@ Workforce Readiness @H@OET D@D
@ 8)(8) @)@ () Adults w/ Disabilities 8 @@ i'ﬂ"- 8@
(8) 3 (3 @1 ) Health & Safety 8@E® @@
g ;':2;%?3;;? @ TEST1 [()TEST 2 [(2 TEST 3 [(3TEST 4
() Older Adults ‘ ] l ‘ | | | |
) Other @m0 @ © ©
D@ G DO
@ @ @DD®@
@RAE

49 uﬂu )
50 MBI D

©) ALL RIGHTS RESERVED. Foundmstion for Educational Achinvement, CABAS 20

1. What form number did Juan take as his reading pretest?

() Student does not yet
have the skills to be
tested.

= required for TOPSpro software

01

2. What was Juan's pretest reading raw score?

© 2010 CASAS. All rights reserved.
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Score Conversion Chart —

Employability Reading, Level A and B

LEVEL A LEVEL B
Form 11 R Form 12R | Form 13 R Form 14 R | Form 114 R
Raw Scale Raw Raw Scale Raw Scale
Score Score Score Score Score Score Score
1 - 1 1 - 1 -
2 . 2 2 “ 2 -
3. - | 3 L I I
| _4____-_1_.4_ 4 184 4 184
5 169 5 5 187 5 186
6 172 6 6 189 6 189
7 175 7 7 191 7 191
8 177 8 8 193 8 193
9 180 9 9 195 9 194
10 182 10 10 196 10 196
11 o 184 11 11 198 11 198
12 & 186 12 12 199 12 199
13 188 13 13 201 13 200
14 190 14 14 202 14 202
15 192 15 15 204 15 203
16 194 16 16 % 205 16 204
17 197 17 17 5 206 17 206
18 199 18 18 8 207 18 207
19 202 19 19 & 200 19 208
| _20 | _294_ ol _2{1 20 210 20 210
21 2064 21 21 212 21 211
22 207+ 22 22 213 22 212
23 208+ 23 23 214 23 214
24 210+ 24 24 216 24 215
25 211+ 25 25 217 25 217
26 219 26 219
27 221 27 220
28 223 28 223
29 225 29 225
30 228 | 30 228
31 230+ 31 230+
32 231 ¢ 32 231+
33 233¢ 33 233+
34 234+ 34 234+

Juan’s raw score on Form 13R is 16. What is his scale score?

© 2010 CASAS. All rights reserved.



Class Performance by Competency Page: 1
4908 - Rolling Hills Adult School T
Sample Report
Apency: 4808 - Folling Hills Adunlt School
Site: 11 - Horth City ESL Teacher: 1110 - Askew, Elisa
Class: 110 - Low Beginning
Course: Total Tests 30
Form: Reading Level B Total Students 30
Item Correct? Comp No. Task Competency Description
1 T3% 0.2.1 3 Respond appropriately to common pers. info. questions
7.21 Identfy and paraphrase pertinent information
2 §7% 4211 3 Inferpret wages, deductions, benefits, imekeeping forms
7.2.1 Idennfy and paraphrase perinent information
3 T1% 413 4 Identify, use information in job descriptions, ads
414 Interpret work-related vocabulary
4 G3% 413 4 Identify, wse information in job descriptions, ads
414 Interpret work-related vocabulary
3 33% 4112 1 Follow proc. for applying for a job, incl application forms
021 Respond appropriately to common pers. info. questions
§ 0% 412 1 Follow proc. for applving for a job, incl apphication forms
021 Fespond appropriztely fo common pers. info. questions
232 Identify the months of the year and the days of the week
7 47% 147 3 Interpret info. about home maintenance; comm. w/ilandlord
721 Identify and paraphrase pertinent information
731 Identify 3 problem and its possible canses
S T0% 14.7 3 Interpret info. abont home maintenance; comm. wlandlord
721 Idenrify and paraphrase pertinent informaton
9 T3% 14.7 3 Interpret info. abont home maintenance; comm. w/landlord
721 Identify and paraphrase pertinent information
10 43% 142 4 Select honsing by interpreting ads, signs, and other info.
11 40% 143 1 Interpret lease snd rentsl agresments
12 0% 143 1 Interprat lease and rentsl agTesments
13 4044 143 1 Interprat lease and rental agTecments
14 IT% 332 4 Interpret medicine Labels
331 Idennfy and use necessary medications
15 G3% 024 3 Converse about activities and personal interests
7.2.1 Idennfy and paraphrase perinent informaton
14 40% 4118 3 Identify common occupations, skills and education req'd
418 Identify procedures for career planning, self-assessment
7.2.1 Idennfy and paraphrase perinent information
17 3% 443 2 Interpret job-related signs, charts, diagrams, forms, etc.
722 Analyze a simation, statement, or process
18 0% 443 2 Interpret job-related signs, charts, disgrams, forms, etc.
231 Interpret clock time
722 Analyze 3 situafion, stafement, or process
19 3iT% 443 2 Interpret job-related signs, charts, diagrams, forms, etc.
232 Identify the months of the year and the days of the week
7.22 Anzlyze 3 siation, sAement, of ProCess
20 30% 411 2 Interpret wages, deductions, benefits, timekeeping forms
1.1.4 Count, convert, use coins, curency and symbols (3 and )

1. Which Items did the greatest number of students miss?

2. What competencies are addressed by these items?

3. What are the corresponding task areas for these items?

© 2010 CASAS. All rights reserved. www.casas.org
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Suggested Next Test - EMPLOYABILITY - READING

Trom an examinee’s prévious test score, find the suggested next test level to administer in a CASAS testing
progression. Then refer to the CASAS Test Forms chart below to identify appropriate test form numbers.

Form 2TR-ZBR Forms 11R-12R Forms 13R-14R-114R Forms 15R-16R-116R Forms 17TR-18R
Beg. Literacy Level & Level B Level C Level D
Next Test Mext Test Mext Test MNext Test Mext Test
Score el Score Level Score e Score Tl Score Level
<153 : =169 * <184 ¥ <196 * <215 %
153 Beg Lit 1569 A 154 B 196 - 215 5]
155 Beg Lit 172 A 186 | B 197 = M8 | [B]
156 Eeg Lit 175 A 187 E 188 o | =220 &)
155 Beg Lit 177 2 188 B 200 = 221 D |
160 Beg Lit 180 o 191 B 20 C 273 D
162 Beg Lit 182 A, 193 B 202 B 274 D
164 Eeg Lit | 184 A 194 B 203 L 225 | 3]
165 Beg Lit 186 A 185 B 204 8 226 O
166 Beg Lit | 188 o 196 B 205 8] 225 | u]
167 Beg Lit 180 A 197 B 206 & 230 D
160 BegLit | 192 A 198 B 207 C 231 3]
170 Beg Lt [ 194 A 199 B 208 o 233 | 5]
172 Beqg Lit | 187 Bord 200 B 209 s 224 | ]
174 Beg Lit 1949 Borh &m B 210 [ 236 D
175 Beg Lit 202 | B 202 | B 211 i 237 8]
176 Beg Lit 204 B 203 B o2 e 234 5]
177 | AorBegLit 205 E 204 B 213 = 240 8]
179 | A or Beg Lit 206 E 205 B 214 [ 242 ]
180 A 207 = 205 | B 215 5 243 ]
181 & 208 E 207 | B 216 e 244 ]
182 A 200 B 208 B 217 ] 245 D
183 A M0 = praa =] 218 [ 247 ]
184 A 211 E 210 =] 218 c 240 | D
186 & 211 B 220 o 221 (]
187 A 71z B b c 254 D
188 A 713 | B 222 E 256 5]
191 A 214 B 223 & 258 3]
192 A s Cor B 224 C 261 | 8]
194 Bora s Cor B 295 c 284 8]
196 B 27 CorB 226 [ | 287 n]
199 B 218 £ 227 &
202 B 216 C 228 C
F20 e 229 Lo
221 | 98 230 ks
222 | [ 23 O or
223 | % 232 DaorC
F28 & 233 DorC
227 (5 234 DaorC
228 < 23 D
CASAS Test Forms by Level 223 = o -
. 231 C 238 [5)
| READING 232 | C 235 D
Lavel | ECs Series 233 I 5 240 D
Beg. Literacy | 27R, 28R 234 | c 242 D
A | 11R.12R 243 D
B | 13R, 14R, 114R 244 D
C | 18R, 16R, 116R 245 B
D | 17R, 18R 247 P]
240 | D

Find the ECS reading post-test form number based on Juan’s pretest score of 204 on Form 13R.

© 2010 CASAS. All rights reserved.



= | &
, ol
Saan s Fost-tost Tracking Of Programs and Students TRUS-008
PRACTICE Test Record Agoncy ¥
1 ABEE6OH
2 w®©0 | Q) Lpes S i
Al (B (€ (@ Student Last Name First Middie
@ D. FPapama
4 Instructor Name
2 Directions for marking answers - rgat )
3! * Use No. 2 pencil only 08 @G
4 U » Do NOT use ink or ballpoint pen Wrang
51 « Make dark marks that fill rectangle completely oo
g - = Erase cleanly any answers you change @O
g @ @  FORM
9 @ +STUDENT IDENTIFICATION |,  NUMBER TEST QTR
aslelrlslb ks | (dielel | | | o5 i& /0
X o © @0 @0 ® 0 ® ® 00 @ Jan O | | 200 L0)
13 I.i \BT' ©o @ @0 @m0 mfg ) Feb () .uﬁ 200 (1)
14 A (@O D (22 @2 3@ 2 Mar O | (@& 200
15 @B © @ (33 B3 EE Apr O | @@ 200 @)
16 (A B @D (4) (@) (@)% May (@ 4 200
17 A (@€ @ (5@ 5|5 Jun O 5l 200 @&
18 @ (B @ @ (6 (5 @6 B Jul O 6 200 (8)
190 (A @€ © 0 D® Aug O & 200
20 (A)(B) @ @ ® (888 Sep O 8 50008
21 B @D lrs? ® ®e @) 0t O | @00
22 @B © D Nov O i
23 (A @C (D Is this your Yes () Dec O 201 (1)
24 ABW®D Social Security #2  No (D
25 'ﬂl |' C" l"O'J
r:@ CLASS NUMBER @ INETRVS TIONAL HOURS OF INSTRUCTION® | e RAW_
Mark one [
: Z]E‘}Z I_[ l_[ D Basic Skills (ABE)
29 AW D0 ® 0o 000 |[@ESL e || @
30 (A (B 10 @A DA 3| O ESL/Citizenship first test, A
31 A® 2 @ (232 @ |© Citizenship leave biank; ®
32 A@®0CD @3ad @)| |D High School Diploma ﬁ}rm:e 3@
33 ABeD 4) (4) (3 (&) @ |O GED hours of @ @
34 @B @D (5 (B @ ®)| | Spanish GED instruction @26
3 MBED o0 1®)| O Veo. / Occup. skills iy 6 ®
36 AEGCD @ 17| |(@ Workforce Readiness D@
37 (A8 © DO (B @)| | Adults w/ Disabiiities 8) (8)
38 (A (B)[© @) (@) |0 Health & Safety @@
39 (AI(B© O (C) Home Economics
40 (A (B © @ () Parent Education (DTEST2 (ADTEST3 (I TEST 4
41 rﬁ‘u’inti. nj'u () Older Adults | | | ‘ ‘ | | ‘ | ‘ | |
C) Other DoE  @OE | 0.
) @@ | a0 | @0
44 @& (B) @ @ 2o |02 | @ 3

45 (A)(B/([C (D)
46 A BIC @D
47 (A(8)(C) (D
48 (A (B (€ D
40 AEC D
50 (A (B)(C) (@
(@ ALL RIGHTS RESERVED. Foindatior

lor Edurational Achies

() Student does not yet
have the skills to be
tested.

emani, TABAS 2001

* = required for TOPSpro software

"Find the following information for Juan’s reading post-test.
Hours of instruction

Post-test form number

© 2010 CASAS. All rights reserved.

Raw score

(8] (6) (B)

_j_': @ | @D

3} (B) (1 (8) (8) (8)

@EE | @EE | ®E6H
wweasassory  CASAS




Form 14R
Level B — Reading

Score
Conversion Chart
Raw Score  Scale Score
1
2
R R
4 184
) 5 187
Juan’s post-test raw score is 20. 6 189
7 191
What is his scale score? 8 193
Q 195
10 196
11 198
12 199
13 20
14 202
15 204
16 -% 205
17 3 206
18 2 207
19 209
20 210
21 212
22 213
23 214
24 216
25 217
26 219
27 221
28 223
29 225
' B 228 _
31 230w
12 231+
i3 233
34 234

© 2010 CASAS. All rights reserved. Continue to the next page. ® 15



Scale

Scores Skill Level Descriptors for ABE

A iﬁiﬂls Descriptors

Advanced Adult Secondary

250 sfe— E With some assistance, persons at this level are able to interpret technical information, more complex
manuals, and material safety data sheets (MSDS). Can comprehend some college wxtbocks and

apprenticeship manuals.

245 e

Adult Secondary

Can read and follow multi-step directions; read and interpret common legal forms and manuals; use math
240 e D in business, such as calculating discounts; create and use tables and graphs; communicate personal opinion

in written form; write an accident or incident report. Can intcgrate information from multple texts, charts,
and graphs as well as evaluate and organize information. Can perform tasks that involve oral and written
instructions in both familiar and unfarmiliar sivuaions.

235 o

Advanced Basic Skills
230 e Can handle most routine reading, writing, and computational tasks related to their life roles. Can interpret
routine charts, graphs, and labels; read and inrerpret a simple handbook for employees; interprer a payroll
stub; complete an order form and do calculations; compute tips: reconcile a bank statement; fill out medical
c informarion forms and job applicadons. Can follow mult-step diagrams and written instructions; maintin
295 e a family budget; and write a simple accident or incident report. Can handle jobs and job training situations
that involve following oral and simple written instructions and diagrams. Persons at the upper end of this
score range are able to begin GED preparation.

220

Intermediate Basic Skills

Can handle basic reading, writing, and computational tasks related to life roles. Can read and interpret
simplified and some authentic materials on familiar topics. Can interpret simple charts, graphs, and labels;
interpret a basic payroll stub; follow basic written instructions and diagrams. Can complete a simple order
form and do calculatons; fill out basic medical information forms and basic job applications; follow basic
oral and written instructions and diagrams. Can handle jobs and/or job training that nvolve following basic

215 ool

B oral or wiitten instructons and diagrams if they can be darified orally:
Beginning Basic Skills
Can fill out simple forms requiring basic personal information, write a simple list or telephone message,
205 = caleulate a single simple operation when numbers are given, and male simple change. Can read and interpret
simple sentences on familiar topics. Can read and interpret simple directions, signs, maps, and simple
menus. Can handle entry level jobs that involve some simple written communicadon.
200 e

Beginning Literacy/Pre- Beqmmnq

190 " -\Cl')’ J.l.ll]lttd Hbl_l_ltv to lfad ar Wlltc PCISOIIS at dlf upper Clld OF d]ls SCOrC range can Ltad a.lld Vi'llt.c llU_lllelS
A and letters and simple words and phrases related to immediate needs, Can provide very basic personal

identificaion in written form such as on job applications. Can handle routine entry level jobs that require

only basic written communication.

180 e

150
I This chart provides general skill descriptors by level. Level descriptors for reading, math, and listening correspond to scale

scores on tests in those specific skill areas.

Calculate the learning gains between pre- and post-tests.
Post-test Scale Score — Pretest Scale Score = Learning Gains

Which reading level should Juan placed in next semester?

What might influence your decision on Juan’s placement?



Next Steps

The following section contains additional topics for
staff discussion and program improvement.

»* Resource One: Why Assess?

* Resource Two: Getting Started: The Intake Process

+» Resource Three: Resources for Workforce
Development Programs

* Resource Four: Choosing CASAS Assessments for
Your Program

+» Resource Five: Instructional Resources
s Resource Six: Checklist — The Testing Process

% Resource Seven: Checklist — Building Your Program

© 2010 CASAS. All rights reserved.

18



Resource One
Why Assess?

Write one or more benefit(s) of assessment for each group.

Students:

Teachers and Administrators:

Funding Sources:

What part of the assessment process do teachers and administrators
find to be most challenging?

What do they find most useful?

© 2010 CASAS. All rights reserved. Staff dlSCUSSIOn tOpIC 19



Resource Two
Getting Started: The Intake Process

Identify the scenario or scenarios below that match your program. How would you set up an
intake and assessment system that best meets the needs of your program?

A. Your program is
large and serves
over a thousand
learners annually.

B. Your program is
medium-sized and
serves up to 1000
learners annually.

C. Your program is
small and serves up
to 100 learners
annually in
classroom settings.

D. Your program is
small; staff work with
learners one-on-one
or in small-group
settings.

Intake Process/Assessments Used

How are placement decisions made?

© 2010 CASAS. All rights reserved.
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Resource Three
Choosing CASAS Assessments for Your Program

Use the CASAS Catalog to identify the appropriate assessments for
your program.

Appraisal(s)

Title/s

Code/s

Page/s

Price

Pre- and post-test series

Title/s

Code/s

Page/s

Price

© 2010 CASAS. All rights reserved. Staff dlSCUSSIOﬂ tOpIC



Resource Four
Instructional Resources

Do you provide instruction at your agency?

If so, how many levels are there?

Do you have a set curriculum?

What instructional materials do you use and how do you select them?

Do you and your staff feel they are effective?

© 2010 CASAS. All rights reserved. Staff d ISCUSSIOn tOpIC
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Resource Five
Checklist - The Testing Process

O Follow an Intake Plan; administer Appraisal

O Select pretest from Suggested Next Test Chart
O Administer pretest

O Conduct training or instruction

O Select post-test from Suggested Next Test Chart
O Administer post-test

O Conduct training or instruction

O Use Suggested Next Test Chart

O Administer additional post-tests as needed

© 2010 CASAS. All rights reserved.
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Resource Six
Checklist — Building Your Program

O Identify intake and placement strategies for your agency

O Identify appropriate assessments for your agency

O Use content standards, competencies, and data to inform
instruction

Q Identify reports useful for administrators, instructors and
students

O Identify strategies for student retention

O Identify appropriate materials for instruction

© 2010 CASAS. All rights reserved. Staﬁ: d ISCUSSIOn toplc
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Resource Seven
Additional Resources for
Workforce Development Programs

Pre-Employment Work Maturity Checklists

» Page/s
e Code
* Price

* How could | use these in my program?

Workforce Skills Certification System
» Page/s
* How could I use these in my program?

Functional Writing Assessment
* Page/s

* How could I use this in my program?

Workplace Speaking

» Page/s
* What population is this appropriate for and could | use this in my
program?

© 2010 CASAS. All rights reserved.



